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Acar soz

Acar soz

Adapter

Adlar kartotekasi

Afisa

Albom

Almanax

Analitik bibliografik
tasvir

Annotasiya

sonadin vo ya sorgunun motnindon gotii-
riilmis, informasiya axtaris1 baximindan
homin motndo miithiim mona yiikii dasi-
yan s0z va ya s0z birlogmasi.

programlasdirma dilinin translyator {igiin
miloyyon mona dasiyan sozii. Agar s0z-
don basqa magsadlor ii¢lin, masalon do-
yisonin adi kimi istifads etmak olmaz.

kompyuterin periferiya qurgular ilo ola-
go qurgusu.

ayri-ayri saxslorin hoyat vo foaliyyati ilo
olagadar sonadlorin oks etdiron, homin
soxslorin adlarinin olifba sirast ilo toskil
edilmis bibliografik kartoteka.

har hans1 modani todbir barodo malumat
veran vo miixtalif yerlors yapisdirilmaq
ticlin nozordos tutulan reklam vo ya sorgu
xarakterli varaqlordon ibarat nosr.

bir qayda olaraq izahedici matn do olan
kitab vo ya komplektlosdirilmis varoqlor
soklindo tosviri nast.

mioyyon olamot lizro (mévzu, yazilma
vaxtit vo s.) birlogdirilmis adobi-badii vo
(v ya) elmi-kiitlovi nasrlor mocmuosi.

kitabdan vo ya dovri nosrdon olan moqa-
lonin bibliografik tasviri.

sonadin maozmununu, toyinatini, formasi-
n1, digor xiisusiyyatlorini izah edon qisa
xarakteristikast.



Annotasiyah
bibliografik vasait

Anonim muollif

Antivirus
proqramlari

Antologiya

Atlas

Audioadapter
(Sound Blaster,
sas platasi)

Audiovizual sonad

Avtomatlasdirilms
informasiya-axtaris

bu bibliografik vesaitds bibliografik
geydlorin hamisina vo ya oksoriyyating
onlarin annotasiyalar1 da daxildir.

0z adim1 gostormodon sonod dorc etmis
miuollif.

kompyuter virusuna yoluxmagin qarsisi-
n1 alan vo bu ciir yoluxmalarin naticale-
rini aradan qaldiran proqramlar.

osason seirlordon ibarat segmo adabi-bo-
dii osorlorin (vo ya onlardan ¢ixariglarin)
daxil oldugu dovri olmayan macmus.

miixtolif obyektlorin tosvirlorindan (xari-
tolor, certyojlar, sokillor) ibarat olan, tod-
ris vo ya praktiki moagsadlar {igiin xidmaot
edon albom.

$os yazmaga, onu saslondirmoys vo mikro-
fondan, qulagliglardan, dinamiklordon, da-
xili sintezatordan vo digor avadanliglardan
istifado etmoklo bu ciir mohsul yaratmaga
imkan veron xiisusi elektron plata.

tosviri va (vo ya) sos informasiyasindan
ibarat olan, barpa edilmosi miivafiq ava-
danligdan istifado olunmasini tolob edon
sonad. Audiovizual sonadlora qrammo-
fon vallari, maqgnit fonoqramlari, diapo-
zitiv materiallar vo ensiz plyonkaya ¢o-
kilmis kinofilmlor, video kasetlor, CD-
rom qurgular aiddir.

elektron-hesablama texnikas1 bazasinda
yaradilmis, Elektronkatalogda avtomat-
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sistemi

Avtomatlasdirilmis
Kitabxana-informa-
siya Sistemi (AKIS)

Bas kataloq

Bayt

Bayt

Baza web-sohifasi

Badii adabiyyatin
sarlovhalari
kartotekasi

Boladci

lagdirilmis axtaris iiglin nozordo tutulan
axtaris sistemi

kitabxana vo bibliografik informasiyanin
daxil edilmosi, saxlanmasi, axtaris1 vo
verilmasi ti¢lin nozords tutulan avtomat-
lagdirilmis informasiya sistemi.

miibadilo vo ehtiyat fondlar istisna ol-
magla biitlin kitabxana fondunu oks etdi-
ron kitabxana kataloqu.

yaddasin {invanlanan on kig¢ik vahidi
(birlikdo emal edilon bitlor ardicilligi).
Adoton bir bayt 8 ikilik mortobadon iba-
rot olur, yaddasin hacminin 6l¢ii vahidi
kimi istifads edilir (masalon, 1Kb = 1024
bayt, 1 Mb = 1024 Kb va s.).

moalumatin saxlanilmasi zamanm vahid
tam kimi baxilan sakkiz bitdon ibarat

qrup.
imumdiinya horiimg¢ok torunda web-

qovsagina baxisin baslandigi sohifonin
adi.

badii odabiyyat osarlorinin sorlévhalor
lizro axtarigini tomin edon olifba-biblio-
grafik kartoteka.

hor hans1 cografi montogo vo ya modoni-
maarif miiossisosi (todbiri) haqqinda ho-
min mantagqoays getmok vo ya ona bax-
maq Ui¢lin miinasib qaydada yerlosdiril-
mis molumatlardan ibarst olan soraq ki-
tabi.



Bork (sonadli) surat

Bork disk, bark disk
toplayicisi, diskovod,
vingester

Bibliograf

Bibliografik axtaris

Bibliografik arayis

faylin vo ya ekranin mozmununun kagiz,
plyonka vo ya digor geyri-elektron dasi-
yic1 iizarindoki surati.

boyiik hacmli programlarin vo molumat-
larin saxlamasi iiclin birbasa miiraciot
qurgusu. Bir mil iizorinds yerlogon bir vo
ya bir ne¢o magqnit diskindon, oxuma/-
yazma basciqlarindan vo disk kontrolle-
rindon ibaratdir. Bark disklerin ¢ixarila
bilon va daimi novleri olur.

xtisusi bibliografik tohsilo malik olan ki-
tabxana omokdasi. Senodlor haqqinda
zoruri informasiya axtarmaqda komok
iiclin bibliografa miiraciot etmok olar.
Bibliograf kataloglarla islomoys kdmok
edar, zoruri informasiyani daha sads yolla
necotapmagi gostoror. Bibliograflar in-
formasiya axtarisit zamani istifado etmok
ticiin adabiyyatin bibliografik siyahilarini,
miixtolif movzular ilizro tovsiys edilon
bibliografik veosaitlori tortib edirlor.

bibliografik verilonlore asason kataloqda
vo ya kartotekada aparilan informasiya
axtarisi.

birdofolik sorguya cavab. Bu cavabda so-
nadin kitabxanada olub-olmamasi vo (vo
ya) onun yeri hagqinda, miioyyon mdévzu
iizra bibliografik informasiyanin mazmu-
nu haqqinda (tematik arayis), sorguda
gostorilmomis vo ya tohrif edilmis bibli-
ografik tosvir elementlori haqqinda in-
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Bibliografik
diyarsiinashq vasaiti

Bibliografik
gostarici

Bibliografik xidmat

Bibliografik icmal

Bibliografik
informasiya

Bibliografik
kartoteka

Biblioqrafik qeyd

formasiya (daqiqlosdirici arayis) gostori-
lir.

Olkodo miioyyon orazi (diyar) haqqinda
sonadlari oks etdiron bibliografik vosait.

yardimg1 gostoricilorin, miiqoddimonin,
miindoricatin, ixtisarlar siyahisinin va
sair elementlorin mévcud olmasini ne-
zords tutan miirokkob strukturlu biblio-
grafik vosait.

1. bibliografik informasiyaya tolobat1 to-
min edon bibliografik xidmotin noticasi.

2. istifadacilorin bibliografik informasi-
ya ilo tomin edilmasi.

sonadlar hagqinda yazili vo ya sifahi for-
mada olagoli molumatdan ibarst olan
bibliografik vasait.

sonadler haqqinda, onlarin axtarist vo is-
tifadosi li¢lin zoruri olan informasiya.

kart soklindo reallagdirilmis bibliografik
vosait.

sonad haqqinda informasiyanin bir ele-
menti. Bibliografik axtaris mogsadile so-
nadin torkibini vo mozmununu agiglama-
ga imkan veran molumatlarin sonadli so-
kildo geyd edilmasi. Qeyd: bibliografik
qeydin torkibine senadin bibliografik tos-
viri daxildir. Zoruri hallarda bu tosvira
sonadin adi, tosnifat indekslori vo pred-
met rubrikalari, annotasiya, sonadin sax-



Bibliografik
mdlumatlandirma

Bibliografik
molumatlar bazasi
Bibliografik nasr

Biblioqrafik siyahi

Bibliografik soraq
kitabi

Biblioqrafik sorgu

Biblioqrafik tasvir

lanma sifri, sonadin islonmosinin basa
catdigi tarix, xidmoti xarakterli molumat-
lar olave edilir.

abonentin uzun miiddot qiivvads olan to-
loblorina uygun olaraq onun bibliografik
informasiya ilo sistematik tomin edilmasi.

bibliografik qeydlordon ibarat istinadla-
rin sanadli molumat bazasi.

geyri-dovri, seriyali, dovri vo ya davam
edon nosr formasinda ayrica sonad sok-
lindo buraxilmis bibliografik vosait.

sonadlorin biblioqgrafik tasvir qaydalarina
miivafiq olaraq tortib edilmis siyahisi.

mioyyon soxslorin hoyat vo foaliyyoti
hagqqinda molumatlardan ibarat soraq ki-
tabi.

bibliografik informasiya {i¢iin informasi-
ya sorgusu.

sonadin identifikasiya edilmasi vo iimu-
mi xarakteristikasi tigiin nozordos tutulan,
homin sonad hagqinda onun hissalorinin
va elementlorinin ardicilligini miisyyon
edon gaydalar iizra tortib edilmis biblio-
grafik molumatlarin moacmusu. Biblio-
grafik tosvir sonadin qisa xarakteristika-
sint: muoallifi, sanadin adini, nasr ilini vo
yerini gostormoklo, kitabxananin kitab
fondunda informasiya axtaris1 zamani
oriyentasiya etmayi asanlagdirir.



Bibliografik
verilonlar bazasi

Bibliografik vasait

Bibliografik yazinin
sarlovhasi

Bibliografiya

Biobibliografik
vasait

Bit
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bibliografik geydlordon ibarat verilonlor
bazasi.

miioyyan alamatlor {izro birlosdirilmis bib-
liografik geydlorin nizamlanmis ¢oxlugu.

bibliografik yazilarin nizamlanmasi vo
axtarigi liclin nozords tutulan, bibliogra-
fik tosvirin avvalinds yerloson bibliogra-
fik yazinin elementi. Qeyd: bibliografik
yazinin sarlovhasinde soxsin adi (fordi
miiallifin sorlévhasi), togkilatin adi (kol-
lektiv miisllifin ad1), 6lkonin ad1 vo sono-
din néviiniin isarssi (formanin sorlévho-
si), unifikasiya edilmis sorlovho (unifika-
siya edilmis basliq) vo ya basqa molu-
matlar gostorilo bilar.

mogsadi oxucunun kitab sorvetlori ara-
sinda oriyentasiya etmosino komok gos-
tormokdon ibarat olan elmi fonn. Biblio-
grafiya bibliografik informasiyanin ha-
zirlanmasini, yayilmasini vo ondan isti-
fads olunmasini tomin edir.

miloyyon $oxs vo ya soxslor haqqinda
biografik molumatlardan, eloco do homin
soxslorin asorlori vo onlara aid adobiyyat
haqqinda bibliografik informasiyadan
ibarat bibliografik vosait.

1. kompyuter yaddasinin on kicik ele-
menti. 0 vo ya 1-0 borabar roqomsal qiy-
motin saxlanmasi ti¢lin iki miimkiin vo-
ziyyato malik ola bilor. Bu, ikilik say sis-
temindos islomaye imkan verir.



Brauzer

Buklet

Biilleten

Cari bibliografik
vasait

CD-ROM

CDS/iSiS

Comiyyatin informa-
siyalasdirilmasi

2. rogomsal kompyuterdo “0” vo “1”
qiymatlori alan an kigik informasiya va-
hidi.

web serverlorin sohifolorino  baxmaq
iiclin nozordo tutulan program (sado
dilds ona “varaqgloyici” do deyirlor).

Bu nov proqramlar arasinda on genis
yayilan1 Internet Explorer progranudir.
har hansi tisulla iki vo ya daha ¢ox sayda
gatlanmig bir varaqlik ¢cap materiali sok-
lindo nasr.

operativ sokildo buraxilan, onu buraxan
toskilatin salahiyyet dairasine daxil olan
masalalare dair qisa rosmi materiallardan
ibarat olan dovri vo ya davamedici nosr.

buraxilislar1 yeni yaranmis sonadlori
miintozom va operativ gaydada oks etdi-
ron dovri bibliografik vosait.

bdyiik hocmli informasiyanin saxlanmasi
vo oxunmasl li¢lin nazards tutulan daimi
yaddaslh kompakt disk.

informasiyanin saxlanmasi vo axtarisi
liciin YUNESKO torafindon islonib ha-
zirlanmig proqram tominati. Bu proqram
tominatinin son versiyast Windows ISIS
adlanir.

votondaglarin, dovlst hakimiyyati or-
qanlarinin, yerli Oziiniiidars orqanlari-
nin, toskilatlarin, ictimai birliklarin in-
formasiya tolobatinin tomin edilmasi vo

11



Coystik

Cixis malumatlar

Coxcildlik nasr

Daxiletma

Daxiletma qurgusu
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hiiquqlarinin  hayata kegirilmasi {i¢iin
informasiya resurslarinin formalagmasi
vo onlardan istifado edilmosi asasinda
optimal sorait yaradilmasindan ibarot
miitogokkil sosial-igtisadi vo elmi-texni-
ki proses.

1. kursorun ekranda harokotini idaro et-
moyo xidmot edon dastok soklindo qur-
gu. Kompyuter oyunlarinda ondan genis
istifado edilir.

2. saquli voziyyotdon meyl etmasi kurso-
run displey ekraninda yerini doyigsmasino
gotirib  ¢ixaran mil-golom. Cox vaxt
kompyuter oyunlarinda totbiq edilir.

Sonotin titul veraqinde yerlogdirilmis,
nosrin yeri, nosriyyat vo nogr tarixi baro-
do molumatlar. Diqgotinizs ¢atdirmaq is-
tordik ki, bibliografik tosvirdo Moskva
vo Sankt-Peterburq sohorlori homiso
miixtosor gokildo, miivafiq surotdo M. vo
S-Pb. kimi yazilir.

mozmun Vo tortibat baximindan vahid
tam toskil edon, iki vo ya daha artiq
nomralonmis cildlorden ibarat olan geyri
dovri nosr.

informasiyanin xarici qurgudan kompyu-
terin yaddasina oxunmasi.

verilonlorin kodlasdirilmasi ligiin istifado
edilon hor hansi1 aparat, mosolon, fordi
kompyuterin klaviaturasi vo ya maus.



Daxiletma-xaricetmd molumatlarin prosessor vo ya operativ

(D/X)

Daimi yaddas
qurgusu (DYQ)

Davamedici nosr

Depozitar fond

Darslik

Dastlasdirma
monbalori

yaddas ilo xarici qurgular arasinda gon-
darilmasi lizra har hansi amaliyyatlar.

mikrosxem soklindo hazirlanmis, enerji-
don asili olmayan yaddas qurgusu. Dayi-
sikliklor edilmasi tolob olunmayan molu-
matlar1 saxlamaq ti¢lin istifado edilir.
Yaddasin mozmunu hazirlanarkon xiisusi
qayda tizro daimi yaddas qurgusuna “ti-
kilir”. DYQ-do prosessorun oziiniin isi-
nin idars edilmasi proqrami, displeyin,
klaviaturanin, printerin, xarici yaddasin
idaro edilmosi proqramlari, kompyuterin
iso salinmasi vo dayandirilmasi, qurgu-
larin testlonmasi proqramlari saxlanilir.

geyri-miioyyon zaman fasilolori ilo, ma-
terial toplandigca nosr edilon, mozmuna
gora tokrarlanmayan, eyni qayda iizro
tortib edilmis, timumi sorlovhali némro-
lonmis vo (vo ya) tarixlori gostorilmis
buraxilislar soklinds ¢ixan seriyali nasr.

xiisusi ayrilmis kitabxana-depozitarilor-
do daimi saxlanmaq va istifado edilmok
tiglin nozardos tutulan fond.

todris fonninin (onun bir bolmasinin, his-
sasinin) tadris proqramina miivafiq sor-
hindon ibarat olan va bu ciir nosr novi
kimi rosmi tosdiq edilmis todris nosri.

kitabxanalarin, informasiya moarkozlori-
nin fondlariin dostlogdirilmasine kémok
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Disk

Disket

Disktutan qurgu
(diskovod)

Displey

Dissertasiyanin
avtoreferati

Diyarsiinashq
Kkartotekasi

Diyarsiinashq
kataloqu

Domen
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edon togkilatlar, miiossisalor vo ayri-ayri
soxslor.

metaldan vo ya plastik kiitlodon hazirlan-
mis, sothi maqnit materiali ilo Ortiilmiis
dairovi 16vha. Informasiya bu 16vhonin
tizorino sektorlara boliinmiis konsentrik
cigirlar soklinds yazilir.

plastik materialdan hazirlanmig vo molu-
matlarin saxlanmasi ii¢iin istifado edilon
elastik disk.

magqnit diskinin firlanmasini, onun {izo-
rinde moalumatlarin yazilmasini vo oxun-
masini idars edon qurgu.

elektron-siia cihazinin ekraninda infor-
masiyanin (motn, codval, sokil, certyoj
va s. soklindo) vizual oks etdiron qurgu.

miollif torafindon aparilmis, alimlik do-
rocosi almagq ti¢lin togdim edilon todqiqa-
tin referatindan ibarat kitabca soklindo
elmi nosr

diyarsiinasliq mozmunlu sonadlori oks
etdiron bibliografik kartoteka.

diyarsiinasliq mozmunlu sonadlori oks
etdiron regional kataloq.

1. Bir va ya bir ne¢a atributun qiymatlo-
rinin toyin olundugu saha.

2. Internet xidmatindo iyerarxik {invan
strukturunun iri hissasi (masalon, hoku-
mat vo ya kommersiya togkilati, 6lko va



DOS

Drayverlor

Ekspress-
informasiya

Elastik (floppi) disk

Elektron cadvallar

Elektron alfacin
(“favorit”)

s.). Domenin adi, yoni Internetdo dome-
nin tam tinvanit domenin 6ziindon vo ona
miivafiq toskilatin adindan ibaratdir.

disk omoliyyat sistemi, sado omoliyyat
sistemlori {igiin genis istifado edilon ad.

daxiletmo-xaricetmo qurgularini, omali
yaddas1 idaro etmok ii¢lin omoliyyat sis-
teminin imkanlarint genislondiron prog-
ramlar.

xaricdo dorc edilmis oan aktual material-
larin vo ya 6lkodo hoalo dorc edilmomis,
lakin bu barodo operativ molumat veril-
mosi tolob edilon sonadlorin genis vo ic-
mal referatlarindan ibarst dovri referativ
Nost.

har iki {izii maqnit oksidi ilo Ortiilmiis vo
goruyucu toboago igarisindo yerlosdirilmis
plastik materialdan hazirlanmis doyirmi
16vha. Kicik hacmli informasiya dasiyi-
cist kimi istifado edilir.

molumatlarin islonmasi tigiin cadval me-
taforasindan istifads edon olava. Bu cod-
volin xanalarin1 miivafiq formullar vasi-
tosilo bir-biri ilo olagolondirmok olar;
elektron cadvaldo miivafiq xanalara veri-
lonlor daxil edildikco avtomatik sokildo
hesablamalar aparilir. Elektron cadvalls-
rin on genis yayilmis novii Excel coadve-
lidir.

1. Baxig programlarinin istifada¢ini ma-
raqlandiran universal sonodlorin iinvan-
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Elektron indekslor

Elektron kataloq
(EK)

Elektron kataloqlar

Elektron kitabxana

Elektron nasr

16

larinin saxlanmasi tigiin har hansi vasite-
larls tochiz edilmasi.

2. Istifadogi iigiin maraq doguran www
soboko qovsaginin nisani.

kataloglara oxsayir, lakin bu indekslorin
torkibindo yalniz seriya soklindo doarc
edilon moaqalslor hagqqinda informasiya
olur.

real vaxt rejiminds isloyan vo oxucularin
soroncamina verilmis, masinla oxunan
kitabxana kataloqu.

sobakads olan kitablarin, seriya soklindo
nasrlorin vo digor kitabxana materiallari-
nin kataloglari.

yaradilmasinda verilonlorin va informa-
siyanin toplanmasi, icmali vo Gtiiriilmosi
iiclin  informasiya-telekommunikasiya
texnologiyalarindan istifads edilon kitab-
xana. Cap, audiovizual vo elektron mate-
riallarin saxlanmasi {i¢lin nazords tutul-
musdur. Onun infrastrukturu moalumatin
otiiriilmosi iiciin Interneto miiraciot im-
kanina malikdir.

redaksiya-nogriyyat islonmasi maorhals-
sindon kec¢mis, dayisdirilmadon yayil-
magq ligiin nozords tutulmus, ¢ixis malu-
matlar1 olan elektron sonad vo ya elek-
tron sonadler qrupu. Elektron sonadlora
asagidakilar aiddir: elektron kitablar,
elektron mogqalalor vo gdstariciler, yeni-



Elektron nasr
(elektron sanad,
elektron matn)

Elektron poct

Elektron resurslar

Elektron sonad

liklorin gonderilme iinvanlarimin = va
gruplarinin siyahilari, rogomsal soklo sa-
linmig video vo audiomateriallar, elek-
tron materiallarin digor miixtolif novlori.

hesablama sisteminin yaddasinda saxla-
nilan, miivafiq proqram va aparat vasits-
lorinin kémayi ils insan terafindon qav-
ranilmaq ti¢lin nozords tutulan verilonls-
rin macmusu.

1. motn vo ya sas soklindo molumatlarin
kommunikasiya vo kompyuter sistemlo-
rinin kémoyi ilo kompyuterlor arasinda
Otlirlilmosi sistemi (miixtosor adi — e-
mail).

2. hesablama sistemlorinin istifadoagilori
arasinda molumatlarin géndorilmosi sis-
temi. Bu sistemdo molumatlarin saxlan-
mas1 vo gondarilmasi ilo olagodar biitiin
funksiyalar1 kompyuter 6z tizorino gotii-
riir.

bork disk, disket, CD-ROM vo digor
ikinci doracali yaddas qurgularinda ro-
gomsal formatda saxlanilan hor hansi in-
formasiya material1.

kompyuterin yaddasinda vo ya masin
iiclin xarici informasiya dastyicisinda
miivafiq program vo aparat vasitalorinin
komayi ils insan torafindon gavranilmaq
liclin nazords tutulan verilonlorin moac-
musu. Bu sonads motn, qgrafik, audiovi-

zual informasiya (sas yazisi, filmlor) da-
17
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toqvimi
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xil olmagqla xotti vo ya qgeyri-xatti struk-
tura malik ola bilar.

kompyuter texnologiyalar1 vasitalorinin
komoyi ilo ugot aparilmasi iisulu.

materiallarin olifba qaydasinda yerlogdi-
yi ensiklopediya.

biliklarin va praktiki faaliyyetin bir sahasi-
nd va ya biitiin sahaloring aid timumilogmis
osas molumatlarin olifba qaydasinda vo ya
sistematik qaydada yerlogon qisa moqalolor
soklinda sorh edildiyi sorgu nogri.

www-server ekranmin birinci sohifasi.
Bu sohifodo onun sahibi vo ona toqdim
edilon informasiya resurslart vo xidmaot-
lor hagqinda malumat olur.

badii odobiyyat osorlorindon, eloco do
publisistik vo tonqidi mogalo vo mate-
riallardan ibarat jurnal.

badii odobiyyat osorindon (ssarlorindon)
ibarat nosr

il orzindo miisyyon olamoatdar hadisolor
vo homin hadisolors aid molumatlarla
bagli giinlorin segmo siyahisinda ibarat
illik taqvim.

miioyyon dil iiciin asas simvollarin sabit
toplusu, yoni homin dildo har hansi matnin
toskil edilmoli oldugu “slifbanin horflori”
toplusu. Moatndo hor hansi bagqa simvol-
lardan istifads edilmasing yol verilmir.



Olifba biblioqrafik
vasait

9lifba kataloqu
(9K)

Olyetorlilik

Iomoliyyat sistemi
(99)

Osas siyahilar

9sarlor macmuasi

Faktoqrafik arayis

bibliografik vesaitin bu ndviinds biblio-
grafik geydlor fordi vo kollektiv miiollif-
lorin vo (vo ya) sonadlorin sorldvholori-
nin olifba sirasi ilo yerlogmis olur.

kitabxana kataloqunun bu néviinds bib-
liografik qeydlor miialliflorin, toskilatla-
rin adlarmin va ya sanadlorin sarlévhale-
rinin alifba sirasinda yerlogir.

molumat bazasindan vo ya Internetdon
istifade etmok imkani.

mosalolorin dispetcerlogdirilmosini, re-
surslarin paylanmasini, kosilmalorin is-
lonmosini, girig-¢ix1s omoliyyatlarini,
istifadaci interfeysini, fayl vo basqa sis-
temlori idaro edon asagi soviyyali prog-
ram tominati. ©lavalorin icra olunmasi
miihitini tomin etmak {i¢lin kompyuterin
qurgularina sistem cagirislari
toplusunun komayi ilo miiracist etmok
imkani verir.

kataloglarin tertibgilorinin istifads etdiyi
liigot fayli. Bu mogsadlo kitabxana mate-
riallarina miivafiq némralor monimsadi-
lir.

bir vo ya bir ne¢o miisllifin biitiin asaorle-
rindon vo ya osarlorin xeyli hissasindon
ibarat olan, miiollifin (miislliflorin) yara-
dicilig1 haqqinda tam tesovviir yaradan
bircildli va ya ¢oxcildli nosr.

Sorguya cavab kimi faktiki molumatlar.
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faktlarin vo ya onlarin barssinds molu-
matlarin axtarisi tiglin nozords tutulan in-
formasiya-axtaris sistemi.

1. Eyni tipli informasiya elementlorinin
identifikasiya edilmis ardicillig1 vo ya bu
ciir yazilar ¢coxlugu.

2. Kartoteka, arxiv, komplekt, podsivka,
massiv.

3. maginla oxuna bilon dasiyicidaki veri-
lanlorin adlandirilmis macmusu.

4. verilonlar toplularinin axtarilmasi, ds-
yisdirilmosi, konar edilmasi vo ya onlarla
olagodar basqa amoliyyatlarin yerino ye-
tirilmasi zamani bu toplularin birini di-
gaorindon forglondirmok ii¢lin insana va
masina miivafiqg imkanlari tomin edon
verilonlorin EHM-ds saxlanmasinin asas
struktur elementi.

5. hor hansi verilonlorin xarici yaddas
qurgusunda yerlosdirilmig, vahid tam
soklindo saxlanilan, géndorilon vo emal
edilon verilonlorin adlandirilmis macmu-
su. Fayl programdan, ododi verilonlor-
don, motndon, kodlasdirilmis tosvirdon
vo basga molumatlardan ibarat ola bilar.
Faylin ad1 kataloqda qeyd edilir.

bir soxso hor edilmis biobibliografik vo-
sait.

stoliistii mikrokompyuter vo ya loptop.



Fordi
malumatlandirma

Filmoteka

Fond

Fondun
dostlosdirilmoasi

Fonoteka

Format

kitabxana istifadocisinin tolobatina uy-
gun olaraq onun moalumatlandiriimasi.

vozifasi kinematoqrafik sonodlori vo vi-
deoprogramlar1 toplamaq, saxlamaq vo
istifadogilorin  soroncamina vermokdon
ibarat olan togkilat vo ya xidmot (kitab-
xananin miivafiq bélmasi).

kitabxananin, informasiya morkozinin
vozifolorine vo profiline uygun olan so-
nadlorin istifadasi vo saxlamasi ti¢iin no-
zards tutulan nizamlanmis macmusu.

kitabxananin, informasiya morkozinin
vozifolorino miivafiq olan sonadlorin as-
kar edilmasi, secilmosi, sifarig edilmosi,
oldo edilmosi, alinmasi vo geydiyyati
proseslarinin mocmusu.

vozifasi sos sonadlorini toplamaq, saxla-
maq vo istifadocilorin soroncamina ver-
mokdon ibarot olan togkilat vo ya xidmaot
(kitabxananin miivafiq bolmasi).

1. Verilonlorin EHM yaddasinda, verilon-
lor bazasinda, monitor ekraninda vo ya xa-
rici dastyicida yazilmasi vo gostorilmosi
qaydalarinin mocmusu. Verilonlor saholo-
rinin siyahisini, onlarin xarakteristikalari-
ni1, daxil edilon verilonlorin mazmununu va
onlarin yerlosdirilmasini miioyyan edir.

2. Yazida (o climladon faylda, verilonlor
bazasinda va s.) informasiya obyektlori-
nin gostarilmosini simvolik sokilds tasvir
edon dil elementi.
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3. Ikilik informasiyanin kodlasdirilmasi
isulu (masalon, motn fayli).

4. Emal edilon, maqnit dasiyicisina vo
ya optik dastyiciya yazilan, displeydo
oks etdirilon vo ya kagizda ¢ap edilon in-
formasiya obyektinin miioyyon struktu-
ru.

verilonlorin Otiirtilmoasi sobokasinda 6tii-
rilon verilonlor kiitlosi. Adoton hor bir
kadrda (tesvirdo) onun catdirilmali oldu-
gu qurgunun iinvani, verilonlori Otliron
qurgunun linvani va digor xidmoti malu-
matlar olur.

osari bagqa soxs (soxslor) vo ya toskilat
(toskilatlar) ilo birlikde yaratmis soxs vo
ya toskilat.

monitor ekraninin miioyyan yerino bar-
maqla toxunmaq yolu ilo kompyuterlo
linsiyyati hayata kegirmaya imkan veran
qurgu.

motn bazasinin bu néviinds qeydlor bas-
qa geydlorls slagali olur.

sobokaya qosulmus vo soboko servisinin
miixtolif ndvlorini (molumatlarin Gtiiril-
mosi, olavo funksiyalar vo ya masalalorlo
olagodar programlarin yerino yetirilmosi)
togdim edon kompyuterlor.

kompyuterlo birlogdirilmis vo verilonls-
rin kompyuterdon gondarilmasi iiciin is-
tifado edilon elektron vo ya elektromexa-
niki qurgu.



Xarici yaddas

Xronoloji
bibliografik vasait

Xronoloji kataloq

Xiisusi bibliogqrafik
vasait

Xiisusi kitabxana

Xiisusi sarlovha

molumatlarin uzun miiddst saxlanmasi
iclin yaddas qurgularinin macmusu.
Xarici yaddasin torkibino elastik vo
bork magqnit disklorindo toplayicilar,
optik vo magqnit-optik toplayicilar,
magqnit lentinds toplayicilar daxildir.
Adoaton program vo verilonlorin arxiv-
lori xarici yaddasda saxlanilir. Xarici
dastyicilarda yerlosdirilmis informasi-
ya kompyuterin igo Salinib salinmama-
sindan asil1 deyildir.

bibliografik qgeydlorin tosvir edilon so-
nadlorin ¢ap edilmoasi vo (vo ya) yazil-
mas1 xronologiyasi ardicilliginda yerlos-
diyi bibliografik vosait.

bibliografik qeydlorin sonadlorin nasr
edildiyi vo ya ilk dofs dorc edildiyi illor
iizra yerlosdiyi kitabxana kataloqu.

konkret mogsadlor vo konkret oxucular
liclin nozordo tutulan (tovsiyo edilon,
yardimg1 elmi, peso-istehsal vo s.) biblio-
grafik vosait.

miivafiq fond vo informasiya-axtaris
aparati osasinda oxucularin xiisusi qrup-
larinin spesifik tolobatini va istifadagiloe-
rin pesosi ilo bagli tolobatin1 tomin edon
kitabxana (patent-texniki kitabxana, not
kitabxanasi, gozdon olillor kitabxanasi,
elmi-todqiqgat institutlarinin kitabxanasi
Vo s.).

coxcildlik va ya seriyalt nogrin (buraxili-
sin) miistoqil hissosinin homin nosrin
23
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(buraxilisin) imumi bashgindan forqle-
nan bashigi.

bir ne¢o miistoqil kitabxananin vo ya re-
gionun (sahonin) kitabxanalar sobokasi-
nin fondlarin1 oks etdiron kitabxana kata-
loqu.

prosessorun kompyuter qurgularini idars
etmok funksiyalarini yerina yetiron his-
sosi.

kicik hocmli ¢ox bdyiik siirotli yaddas
qurgusu. Informasiyanin prosessor vasi-
tosilo islonmasi stirati ilo operativ yadda-
sin siirotinin bir qodor agagi olmasi ara-
sindaki forqi kompensasiya etmok {igiin
istifado edilir.

sonadin sohifalorinds (varaqlorinds) yer-
logdirilmis, onun paqinasiyasina daxil
edilmis, osas motni izah edon vo ya ta-
mamlayan qrafik tosvir.

molumat axtarigini siirotlondirmok ti¢iin
indekslor yaradilmast

1. molumatlar1 emal edilmasinin mahsu-
lu. Zoaruri verilonlor.

2. otraf miihitin obyektlori vo hadisalori,
onlarin parametrlori, xassalori va vaziyyeti
barado informasiya sistemlorini (canl
orqanizmlor, idaroetmo masinlari vo s.)
hoyat foaliyyoti vo is prosesindo gavradig
molumatlar. Verilonlorin kompyuterlor va-
sitasilo iglonmasing totbiqon — mona yiikii
dastyan simvollarm ixtiyari ardicillig1.



Informasiya axtarisi

Informasiya
comiyyati

Informasiya xidmati

Informasiya
xidmotlori
gostorilmasi

Informasiya markazi

Informasiya sistemi

Informasiya
texnologiyasi

3. soxslor, predmetlor, faktlar, hadisalor
vo proseslor barado gostorilmo forma-
sindan asil1 olmayaraq molumatlar.

verilonlor massivindon miisyyon infor-
masiyanin se¢ilmasini hoyata kegirmayo
imkan veron hoarokatlor, metodlar vo pro-
sedurlar.

informasiyadan yiiksok dorocodo asil
olan comiyyoat. Belo comiyyotds infor-
masiya onun movcudlugunu tomin edon
omtoadir.

mioyyon sokildo informasiyanin isteh-
lak¢inin sorgusuna osason ona toqdim
edilmosi.

Informasiya orqanlar1 vo informasiya
xidmatlori tarafindon istehlakg¢ilara infor-
masiya xidmaotlorinin toqdim edilmasi
yolu ilo onlarin zoruri informasiya ils to-
min edilmasi.

informasiyanin toplanmasi, islonmosi vo
yayilmas1 funksiyalarini yerino yetiron
toskilat.

molumatin saxlanmasi, islonmasi, ax-
tarisi, yayilmasi, Otiriilmoesi vo
toqdim edilmasi {igiin nozords tutulan
sistem.

insanlarin informasiyanin iglonmasi ti¢lin
istifade etdiyr metodlarin vo qurgularin
macmusu. Biitliin hesablama texnikasini,
rabito texnikasi vo qismon moisot elek-
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tronikasini, televiziya vo radio yayimla-
rin1 ohato edir.

qabaqcil istehsalat tocriibasi vo ya elmi-
texniki nailiyyotlor haqqinda mslumat-
lar1 oks etdiron referativ dovri nosr.

1. boyiik hacmli informasiyanin saxlan-
masi, tolob edilon informasiyanin siiratlo
axtarilib tapilmasi, saxlanilan informasi-
yaya olavolor edilmosi, onun konarlasdi-
rilmast vo doyisdirilmosi, insan iiglin
miinasib sokilds ¢ixarilmasi funksiyalari-
n1 yerina yetiron sistem.

2. informasiya sorgu fondunun vo homin
fondda informasiya axtariginin texniki
vasitalorini mocmusu.

sOzlorin mona mozmununa gora axtarisi
ii¢iin nazords tutulan avtomatlasdirilmis
liigot.

informasiyanin emal edilmaesi zaman
biitiin proqramlarin va verilonlarin oldu-
gu omoli yaddas vo ya osas yaddas qur-
gusu (OYQ).

informasiyanin saxlanmasi vo axtarisi
ictin islonib hazirlanmig program. Nii-
muno kimi CDS/ISIS programimi gostor-
mak olar.

informasiyanin istehlak¢ilariin - daimi
informasiya sorgularina miivafiq olaraq
informasiya-axtaris sistemindo yaranmis
informasiyanin yayilmasi.



informatika

Inteqrasiya edilmis
kitabxana sistemi

Inteqrasiya edilmis
kitabxana sistemlori
(KS)

informasiyanin strukturunu ve iimumi
xassolorini, eloca do insan foaliyyetinin
miixtolif saholorinds informasiyanin ya-
radilmasi, saxlanmasi, axtarisi, ¢evrilmo-
si, Otliriilmasi va istifado edilmasinin ga-
nunauygunluglarini vo metodlarin1 dyrs-
non fonn. «Informatika» anlayis1 infor-
masiyanin iglonmasi, yaradilmasi, istifa-
ds edilmasi va informasiyanin iglonmasi-
ni sistemlorino maddi-texniki xidmat ilo
olagoadar saholori, o ciimlodon kompyu-
terlori vo onlarin proqram tominatini,
eloco do kompyuterlosmonin — insanlarin
hoyatinin biitiin saholorino kompyuter
texnikasiin kiitlovi gsokildo totbiq edil-
mosinin togkilati, kommersiya, inzibati
vo sosial-siyasi aspektlorini ohato edir.
Informatika 6ziiniin mahiyyotino géra
kompyuter texnikasina asaslanir.

kitabxananin idars edilmasinin vahid sis-
temi. Bu sistemo kitabxananin iki vo ya
daha artiq funksiyas1 daxildir.

fayllarin serverde bdliinmasi hesabina
kitabxananin asas va alavo funksiyalarini
idaro etmoya qabil olan avtomatlagdiril-
mis kitabxana sistemi. Masalon, kitabla-
rin osas kataloqundaki vo miistorilorin
osas kataloqundaki molumatlar1 IKS-in
sirkulyasiya funksiyasinin yerins yetiril-
mosi ligiin sirkulyasiya modulunda tap-
magq vo onlardan istifado etmok olar.
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intellektual miilkiyyst hiiquqlari.

istifadoginin vo ya operatorun komandasi
daxil edildikden derhal sonra sistemin ca-
vab verdiyi sistemlori tosvir edon termin.

bir-biri ilo informasiya miibadilesi apa-
ran iki qurgunun qosulmasi iiciin elek-
tron sxem.

TCP/IP idaroetmo protokoluna miivafiq
olaraq 50 mindon ¢ox sobokoni birlogdi-
ron qlobal soboko vo ya “sobokolor sobo-
kasi”.

biitiin diinyada on minlarlo sobokoni bir-
losdiron nohang iimumdiinya kompyuter
sobokosi. Internetin tayinati istifado edon
hor bir soxsin istonilon informasiyaya da-
im miiraciot etmok imkanimi tomin et-
mokdir. Internet praktiki olaraq qeyri
mohdud informasiya resurslari, faydal
molumatlar, tohsil, oyloncalor, soristoli
insanlarla iinsiyyatdo olmaq imkani, mo-
safodon miiraciot, fayllarin oOtiiriilmasi,
elektron pogt vo bir sira bagqa xidmotlor
toklif edir. Internet insanlarin iinsiyyoti-
nin prinsipco yeni, diinyada analoglar
olmayan tisulunu tomin edir.

Internet standartlarindan, miivafiq texno-
logiyalarindan va proqram tominatindan
istifado edon daxili korporativ soboka.
Intrasoboko konar istifadocilorden tocrid



Istifadacinin
nomroasi

istifadodo miinasib

istinad

iTT

Izahh liigat

Jurnal

edilo bilor. Adotan sirkatlor 6z omokdas-
lar1 ligiin intragobokolor yaradirlar, lakin
onlar 6zlarinin isgilizar torafdaslarinin vao
digor istifadagi qruplarinin da homin so-
bokolordon istifado etmosino icazo vers
bilarlor.

kitabxananin 6z istifadogisine monimsa-
diyi eynilogdirmo némrasi.

tacriibasiz istifadocinin kompyuteri ugur-
la idaro etmosino imkan veran istifadogi
interfeysinin tosvir edilmosi tigiin islodi-
lon termin.

sonadin hissalorini, bibliografik geydlori,
tosnifat bolgiilorini, predmet rubrikalari-
n1 bir-biri ilo baglayan yazi. Qeyd: isti-
nadlarin “Bax:” vo “Homg¢inin bax:”
novlorini forqlondirirlor. Bunlardan bi-
rincisi lazimi istigamotdo axtarisi toskil
edir, ikincisi iso axtarigin tamligini tomin
edir.

informasiya vo telekommunikasiya tex-
nologiyalari.

har hanst dildoki s6zlorin monasini izah
edon, onlarin qrammatik vo stilistik xa-
rakteristikalarinin, istifado niimunolori-
nin vo basqa molumatlarin gostorildiyi
dil Ligati.

miixtalif ictimai-siyasi, elmi, istehsal vo
digor mosaloalors aid moqalolordon vo ya
referatlardan ibarst dovri jurnal nosri,

29
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daimi rubrikast olan miioyyon nosr sok-
lindo rosmon tosdiq edilmis odobi-badii
osarlar.

jurnalda mistoeqil material kimi derc
edilmis bibliografik vasait.

miioyyon formatli, cildlonmis motbu ma-
terial voroqglori soklindo nagirlor baxi-
mindan homin dovri nagrin spesifikasina
uygunlasdirilmis cildli nogr.

kilobit va ya kilobayt.

fayllarin miindaricat1. Istifadogi kata-
logdan amoliyyat sisteminin komanda-
lar dili vasitasilo istifado edo bilor. Ka-
taloqu nozordon kecirmok, onda gey-
diyyata alinmig fayllarin adlarin1 doyis-
dirmok, onlarin mozmununu tozo yero
koclirmok vo konarlasdirmaq miimkiin-
diir. Cox vaxt iyerarxik struktura malik
olur.

kataloglarda va kartotekalarda informasi-
ya axtariginin togkil edilmasi li¢lin nozor-
do tutulan kdmokgi aparat.

sistemli katalogda miioyyon kataloq kar-
tinin yerlosdirilmali oldugu kataloq bol-
masini gostaran tosnifat indeksi.

kitablarin vo diger kitabxana materialla-
rinin tosvir edilmasi prosesi. Bu prosesda
MAPK, AACR2, kongres kitabxanasinin
tosnifat sxemi vo adlarin siyahilar1 kimi
sortiliklordon vo standartlardan istifado



Kibermokan

Kinofilm

Kinosonad

Kitab daxilinda
biblioqrafik vasait

Kitab nasri

Kitab sorgisi

edilir. Kataloglasdirma mogsadlari {igiin
istifado edilmesi miimkiin olan basqa
standartlar da movcuddur.

obyektlorin yerlosdirilmosi vo virtual
gergaklik omoallari iliglin proqram-aparat
vasitolori ilo siini gokilds yaradilan
hacmli sahs — “mokan”.

plyonka soklinde dasiyicida hazirlanmas,
imumi siijetlo birlogon vo proyeksiyala-
ma yolu ilo ekranda gdstorilmok iiglin
nozords tutulan ardicil yerlogdirilmis fo-
toqrafik tosvirlor soklindo tosvirlorin ar-
dicilligindan ibarat kinosonad.

plyonka soklinde dasiyicida hazirlanmas,
ardicil yerlosdirilmis fotoqrafik tosvirlor
soklindo kinematoqrafiya texnikasi vasi-
tosi ilo geyd edilmis predmetlordon iba-
rot audiovizual sonad.

dovri olmayan hor hansi nogrin torkibino
miistoqil material kimi daxil edilmis bib-
liografik vesait.

istonilon formath cildlonmis ¢ap materi-
al1 voraqlorinin cildlonmis blok soklindo
nosri.

on yaxsl yeni osorlorin vo ya movzu
imumiliyi ilo bagli olan kitablarin oxu-
cuya bilavasito gostorilmoasi yolu ilo rek-
lam edilmasi. Kitabxanada ononovi ki-
tabxana sorgilori olur: fordi, tematik, ola-
motdar giinlor miinasibati vo geyri stan-
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dart sorgilor: sorgi-krossvord, sorgi-axta-
r1g, sargi-viktorina va s.

kitabin daxilindo yerlosdirilmis vo bir
qayda olarag homin kitabin tematikasi
lizro istifado edilmis, sitatlar gotirilon vo
(vo ya) tovsiya edilon sonadlori oks etdi-
ron bibliografik vesait.

hocmi dord sohifodon ¢ox olan, lakin 48
sohifodan ¢ox olmayan kitab nogri.

1. miitosokkil sonadlor fonduna malik
olan vo homin sonadlori abonentlorin
miivoqqoti istifadesine toqdim edon, di-
gor kitabxana xidmatlori gostoran infor-
masiya, madani, tohsil miiossisasi.

2. informasiya monbolorini  toplayan,
saxlayan vo onlar1 ictimai istifadoyo tog-
dim edon moadoniyyot miiossisasi. Qadim
Misirdo bu clir monbolor gil cadvallor
idi. Hazirda miivafiqg monbolor kimi ki-
tablar, jurnallar, video vo audiokasetlor,
disketlor vo basqa vasitalor mévcuddur.

1. kitabxana xidmatinin bir formasi. So-
nadlarin kitabxana divarlarindan konarda
(masolon, evdo vo ya institutda) istifado
edilmasi ti¢lin onlarin verilmasini nazar-
do tutur.

2. kitabxananin istifadogisinin miioyyon
tolobatin1 tomin edon kitabxana xidmati-
nin naticesi (sonadlorin  verilmasi va
abonentlogdirilmasi, yeni daxilolmalar



Kitabxana xidmati

Kitabxana ils bagh
texnoloji proseslorin
avtomatlasdirilmasi

Kitabxana istifadaci-
sinin sorgusu

Kitabxana isi

Kitabxana kataloqu

Kitabxana
materiallariin
dovriyya sobasi

haqqinda informasiya verilmosi, arayis-
lar, sorgilor, maslohatlor va s.).

kitabxananin ¢ap mohsullarinin vo basqa
sonadlorin vo ya onlarin suratlorinin tob-
ligi vo verilmaosi, onlarin secilmasinda vo
istifadosindo  komok gostorilmosi iizro
foaliyyati.

kitabxana-bibliografiya texnoloji proses-
lorindo oxucularin toloblorinin  tomin
edilmosinin doqiqliyini vo tamligini ar-
tirmaq moqsadilo kitabxana iscilorini ol
omayindon qismon va ya tamamils azad
edon texniki vasitolordon vo avtomatlas-
dirma sistemlorindan istifade edilmasi.

kitabxana istifadoc¢isinin ona Kkitabxana
xidmatlari taqdim edilmasi barads tolobi.

elmi-informasiya modoni-maarif foaliy-
yotinin ohalinin ¢ap mohsullarina vo di-
gar sonadlors tolobatinin kitabxanalar va-
sitasilo 6donilmasini tomin edan saha.

sonadlor haqqginda bibliografik geydlorin
miloyyon qaydalar lizra yerloson, kitabxa-
na fondunun torkibini vo mozmununu
aciglayan geydlor macmusu. Qeyd: kitab-
xana kataloqu kart vo ya masinla oxuna bi-
lon formada, mikrodastyicilarda, eloco do
kitab nasri formasinda mévcud ola bilar.

kitabxananin bu sobasi kitablarin vo di-
gor kitabxana materiallarinin miistorilora
verilmasi ilo maggul olur.
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Kitabxana
montaqasi

Kitabxana oxucusu
(istifadogisi)

Kitabxana sistemi

Kitabxana sistemi

Kitabxana
sobakalori

Kitabxana sobakasi

Kitabxana-
bibliografiya
tosnifat1 (KBT)
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kitabxanadan istifade edenlorin yasayis,
1s vo ya tohsil yeri lizro togkil edilon
geyri-stasionar xidmot formasi — olahid-
da orazi bolmasi.

miiayyan olunmus sonadlords rosmi gey-
diyyat osasinda kitabxanadan istifado
edon soxs.

1. kitabxana funksiyalarinin avtomatlas-
dirtlmasti ti¢lin program tominati.

2. istifadagilorin sorgularini daha tam
tomin etmok vo kitabxana-bibliografiya
resurslarindan somorali istifado etmok
mogsadilo miioyyon miiqavilo sortlori
osasinda birlosmis, qarsiliqh foaliyyatdo
olan kitabxanalarin mocmusu.

0z resurslarindan birgo istifade etmayo
razilasmis kitabxanalarin gobokosi. Bu
cliir sobokolor elektron texnologiyanin
kdmayi ilo birlagdirils bilar.

vazifalarin, togkilati gorarlarin imumi ol-
mast ilo, bir sira vahid olamatlorlo (mii-
oyyon oraziyo, tasis¢iyo, sahoys monsub
olmaq va s.) birloson kitabxana sistemi.

kitab fondunun toskil edilmosi tigiin so-
nadlorin sistemlogdirilmasi codvallori. Bu
coadvallorin osas vozifasi sonadlorin moz-
mununu agiqlamagq, onlar1 elmi cohatdon
osaslandirilmis dolgun biliklor sistemi
soklinda tasvir etmak va bununla da oxu-



Kitabxanagi

Kitabxana-
depozitari

Kitabxana-filial

Kitabxanalararasi
abonement (KAA)

Kitabxananin
abonenti

Kitabxananin idaro
edilmasi sistemi

Kitabxanasiinashq

cunun (istifadoginin) kitabxana fondlarin-
dan istifado etmosini maksimum asanlag-
dirmaqdr.

xiisusi kitabxana tohsilino malik olan ki-
tabxana omokdasi. Kitabxanag1 oxucularla
(istifadagilorlo) islomakls barabor, hom do
informasiya monbolori fondunu qaydada
saxlayir. Kitabxanagmin osas vozifolorin-
don biri oxucu (istifadogi) kitabxanada
isloyorkon ona kdmak etmakdir.

regiondaki digor kitabxanalar1 onlarda az
istifado edilon ¢ap mohsullar1 vo bagqa
sonadlar fondunu saxlamaq zorurstindon
azad etmok mogsadilo maksimal dorace-
do tam kitabxana fondunu daimi saxla-
magq vozifosi hovals edilmis kitabxana.

morkazi kitabxananin tabeliyindo olan
kitabxana.

mioyyon fondda olmayan sonodlorin
basqa kitabxanalarin fondlarindan istifa-
ds edilmasina asaslanan abonement.

kitabxananin oxucusu(istifadogisi) vo ya
kitabxana-informasiya  xidmatlorindon
istifade edon miiossisa

bax: ABS vo IBS.

kitabxana isi, 6z miistorilorinin tolobatini
tomin etmok mogsadilo yazilmis infor-
masiyanin sec¢ilmosi, alinmasi, toskili,
mihafizosi, saxlanmasi, axtarisi vo ya-
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Klaviatura

Komanda

Komandalar registri

Kompakt disk (CD
ROM)

Kompyuter
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yilmas1 omaliyyatlarini ohato edon fonn.

simvollarin kompyuters ol ilo daxil edil-
mosi liglin qurgu. Fordi kompyuterin
standart klaviaturas: 101 klavisdon iba-
rotdir. Onlar funksional klavislora, ro-
gomsal klaviaturaya, idaroedici klavislo-
ro vo matnin daxil edilmosi {iciin klavia-
turaya boliiniir.

kompyuterin yerino yetirilmali oldugu
elementar omoliyyatin tosviri. Adaton
yerina yetirilorok omoliyyatin kodu (va
ya onlarin {invanlarinin) toyin edilmosina
dair gostoriglordon, alinan noticonin yer-
logdirilmosino dair gostoriglordon ibarot
olur. Komandalarin ardicilligindan proq-
ram yaranir.

Komandanin yerino yetirilmasi {igiin zo-
ruri vaxt orzinds komanda kodunun sax-
lanmas1 iiclin idaroetms qurgusunun re-
gistri.

xlisusi optik texnologiyadan istifado
edilmoklo yaradilmis daimi yaddas qur-
gusu. Yaddas qurgular1 arasinda floppi
vo bark disk arasinda orta mdvqge tutur.
Kompakt disk mobil olmaqla yanasi,
ham dos ¢ox bdyiik tutuma malikdir.

molumatlar1 qobul edon, onlar1 isloyaon,
noticoni bu vo ya digor formada veron
hor hans1 qurgu. Kompyuterlor rogom-
sal, analoq, hibrid vo bioloji novlors bo-
liiniir. Ragomsal kompyuterlara elektron
hesablama masinlar1 (EHM) da deyilir.



Kompyuter

Kompyuter sistemi

Kompyuter sabakasi

Onlar istifade edilon element bazasina
g0ra bes noslo boliintir: lampali, tranzis-
torlu, inteqral sxemli, boyiik inteqral
sxemli vo ifrat boyiik inteqral sxemli
kompyuterlor.

molumatlari islomak, hesablamalar apar-
magq, eloco do, simvollarin manipulyasi-
yast ilo olagodar basqa mosalalori hall
etmok imkanina malik olan proqramlas-
dirilan elektron qurgu. Kompyuterlorin
osasini elektron vo elektromexaniki ele-
mentlordon vo qurgulardan istifado edil-
moklo qurulmus aparatlar (Hard Ware)
taskil edir.Kompyuterlorin igloma prinsi-
pi programlarin (Soft Ware) — hesabi,
moantiqi vo digor amaliyyatlarin avvalce-
don verilmis, doqiq miioyyon edilmis ar-
dicilliglarinin yerino yetirilmosindon iba-
rotdir.

montaj edilmis avadanligi vo program to-
minatin1 bildirmoak {i¢iin istifado edilon
termin. Kompyuter sistemi prosessor,
giris-¢c1x1s vo informasiyanin saxlanmasi
qurgularindan ibaratdir.

1. soboko avadanlifi vo verilonlorin 6tii-
riilmasi miihitinin (bu mogsadlo kabel-
don, telefon xatlorindan vo simsiz rabito-
don istifado etmok olar) kdmayi ilo 6z
aralarinda birlosdirilmis is¢i stansiyalarin
mocmusu. Hesablama resurslarindan,
olavalordon vo moalumatlardan (bax: lo-
kal hesablama sobokosi (LHS), bas he-

37



Kompyuter
texnikasinin
dordiincii nasli
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sablama sobokosi (BHS)) birgo istifado
etmok ti¢lin nozords tutulmusdur.

2. rabito kanallarinin vo kommunikasiya
vasitolorinin  kdmoyi ilo molumatlarin
miibadilo edilmasi vo istifadogilorin so-
bakonin program texniki informasiya va
togkilati resurslarindan istifado imkani
ti¢iin vahid sistem soklindo birlosdirilmis
kompyuterlorin mocmusu. Cografi ya-
yim doracasine goro sobokalor lokal, so-
hor, korporativ, global vo digor ndvlors
boliiniir. Lokal soboko (LS) bir otagin,
binanin vo ya miiossisonin hiidudlar1 zo-
nasinda olan bir ne¢co kompyuteri olaqo-
londirir. Qlobal saboko (QS) cografi ba-
ximdan bir-birindon boylik mosafodo
yerlason kompyuterlori birlogdirir. Lokal
sobokodon kommunikasiyalarin daha bo-
ylik uzunluglu olmasi ilo forglonir (peyk,
kabel kommunikasiyalart vo s.). Sohor
sobokasi boyiik sohorin informasiya tolo-
batlarina xidmat edir.

1970-ci illorden sonra yaradilmis, hazir-
da istifado edilon masinlar noasli. Bu
kompyuterlor yiiksok soviyysli miiasir
dillordon somarali istifade edilmasi va
programlasdirma prosesinin son istifado-
¢i liclin sadolosdirilmasi maqgsadils layi-
hologdirilmigdir. Element bazas1 — inteq-
ral sxemlor. operativ yaddas qurgusunun
tutumu — onlarca meqabayt. Bu naslo
monsub olan masinlar fordi kompyuter-



Kompyuter
texnikasinin ikinci
nasli

Kompyuter
texnikasinin iigiincii
nosli

Kompyuter virusu

lor, yaxud timumi yaddas vo xarici qur-
gularin iimumi toplusu {i¢iin isloyan ¢ox-
prosessorlu vo (vo ya) ¢coxmasinli kom-
plekslordir. Siirati saniyado on milyon-
larla amaliyyatdan yiiz milyon amaliyya-
ta qodordir.

1955-1965-ci illordo yaradilmis magin-
lar. Element bazasi tranzistorlu diskret
montiqi  elementlordir. ©moali yaddas
magqnit 16vhalords yerlosir. Maqnit lent-
lori, maqnit barabanlar1 vo disklori ilo
isloyon yiiksok mohsuldarligli qurgular.
Islomo siirati saniyado yiiz minlorlo omo-
liyyata gqoder, yaddasin tutumu on min-
lorlo s6z. Yiiksok soviyyoli proqgramlas-
dirma dillori, kitabxana programlarinin
genis toplusu, programlarin translyasiya
Vo icra rejimini idare edon monitor sis-
temlor.

inkisaf etmis amoliyyat sistemlorino ma-
lik olan, program tominati bir-birino uy-
gun golon kompyuterlor ailolori. Bu
kompyuterlor  multiprogramlagdirmani
tomin edir. Ails daxilinds siirat bir sani-
yado 10 minlorlo amoliyyatdan milyon-
larla omoliyyata qodardir. Operativ yad-
dasin tutumu bir ne¢o yliz min masin so-
zlino ¢atir. Element bazasi inteqral sxem-
lordir.

mioyyon zororli omoliyyatlarin yerino
yetirilmosi — fayllar1 korlamaq, omali
yaddas1 “zibillomok™ ii¢lin 6zlinii basqa
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Kompyuterin
klaviaturasi

Kompyuterlasma

Kopi
katalogqlasdirma

Kursor
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programlara “yaza bilon”, moxsusi bu
maqsadls yazilmis kicik program.

informasiyanin kompyutera daxil edil-
mosi vo idaroedici signallar verilmosi
liclin qurgu. Yazi makinasindaki standart
klaviglar toplusu ve bazi olave klaviglor-
don ibaratdir — idaroetmo klavisi, funk-
sional klavisler, kursorun idaro edilmasi
klavislori vo roqomli kicik klaviatura.

Olkolorin toraqqi vo inkisafinin miihiim
zoruri sorti kimi onlarin qarsisinda du-
ran, kompyuterlori hoyatin biitiin sahals-
rind kiitlovi sokildos totbiq etmok mosalo-
lari vo kompyuterlarin bu ciir kiitlovi tot-
biginin doguracagi naticalor. Kompyu-
terlogmonin mogsadi — insanlarin omok
mohsuldarliginin artirilmasi vo omok so-
raitinin yaxsilasdirilmasi hesabina onla-
rin  hayatinin  keyfiyystini yaxsilagdir-
magqdir.

basqa kitabxanalarin kataloqundaki yazi-
larin suratinin kogiiriilmosi vo onlardan
0z kitabxanasinda istifado etmok tigiin
adaptasiya edilmosi prosesi. Elektron
mihitdo yazilarin 6tiirtilmasi vo onlarin
kitabxana sistemino daxil edilmosi kitab-
xana olavalari {igiin Z39.50 protokolunun
spesifikasiyasina uygun sokilds hayata
kegirilir.

motn kursoru vo maus kursoru forqlondi-
rilir. Matn kursoru ekranda sayrisan sim-



Kursor

Kiitlovi
malumatlandirma

Qablasdiricilar
(arxivatorlar)

Qeyd

Qeyri-stasionar
xidmot

voldur (adston saquli xatt). Bu simvol
ekrana novbeti simvolun daxil edilocayi
yeri gostorir. Maus kursoru mausun ek-
randa horokatini vo onun kdmayi ilo apa-
rilan omoaliyyatlar1 oks etdiron qrafik ni-
sandir (¢ox vaxt ox soklinds olur).

displey ekraninda klaviaturadan daxil
edilon novbati isaronin oks etdirilocayi
movqgeyi gostaran isiqlanan simvol.

informasiya istehlak¢ilarinin genis dairo-
sinin sosial shomiyyatli movzular barada
molumatlandirilmasi.

informasiyan1 disklords daha six yazma-
ga, eloca do bir neco faylin suratlorini bir
arxiv fayl soklinde birlesdirmaye imkan
veran proqramlar.

bibliografik tosvirin ayri-ayri sahoalorinoe
vo ya biitovliikdo sonodo aid olan olavo
molumatlardan ibarat bibliografik tosvir
elementi.

oxuculara (istifadogilora) kitabxanadan
kenarda, kitabin is, tohsil yerino yaxinlag-
dirilmasin tomin edon soyyar kitabxana
mantagalarindan istifado etmokls xidmat.
Bu o demokdir ki, agor sizin miiossisado
kitabxana yoxdursa, lakin isinizin profili
lizro odobiyyat sizo zoruridirso vo ya
sadaco olaraq 0ziiniiz {igiin miitalio etmoak
istoyirsinizsa, onda soyyar kitabxananin
xidmatlarindan istifads eds bilorsiniz.
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Qiyabi kitabxana
abonementi

Qrafik redaktor

Qrup soklindo
mdlumatlandirma

Layiho toklifi

Lokal hesablama
sobokoasi (LHS)
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oxuculara (istifadogilors) cap osorlorini
va digar sonadlerini pogt vasitosi ilo gon-
dorilmo yolu ilo bilavasito yasayis vo ya
1§ yeri lizro almaq imkan1 veron kitabxa-
na abonementi.

kompyuterin ekraninda tesvirlor yarat-
maga vo onlar redakto etmoys — xatlor
cokmoaya, ekranin hissalorini ronglomoe-
yo, miixtalif sriftlorle yazilar yaratmaga,
skanerlorin komoyi ilo alinmis tosvirlori
islomoyo imkan veron proqram vo ya
programlar kompleksi. Bozi grafik re-
daktorlar ticol¢iilii obyektlorin tosvirini,
onlarin kosiklorini vo agiliglarini almaq
imkanini tomin edir.

miioyyon alamot lizra segilmis informasiya-
nm istehlakcilar qrupuna bibliografik me-
lumat verilmasi bu qrupun iizvlerinin in-
formasiyaya tolobatt mozmunca yaxindir.

tokliflor texnoloji planlar asasinda tortib
edilir. Bu ciir tokliflor maliyys tosisatla-
rina taqdim edilmak {i¢iin hazirlanir. Bu-
na gora do homin tokliflor els tortib edil-
molidir ki, bu va ya digor maliyyo tosisa-
t1 onu reallagdirmagi 6ziino rova goro
bilsin. Tokliflor bu ciir institutda gobul
edilmis formatda tortib olunmali vo onun
solahiyyatlorino miivafiq olmalidir.

cografi baximdan mohdud mokanda (bir
binada, binalar kompleksinds va s.) yer-
loson istifadogilorin mocmusu.



Liigot

Lugat fayh
Magqnit diski
Manipulyatorlar

(coystik, maus,
trekbol vo s.)

MARK standarti

Massiv

Maus

Menyu

Macmud

Moaqaldlar iizra

dil vahidlorinin (sozlor, s6z birlogsmolori,
frazalar, terminlor, adlar, isarslor) onlara aid
sorgu molumatlart ilo tochiz edilmis ni-
zamlanmuis siyahisindan ibarat soraq nasri.

olifba siras1 ilo ligot kimi tortib edilmis
osas elektron fayl.

bax: bark disk.

kursorun idars edilmosi {i¢iin xiisusi qur-
gular.

kataloq kartlarinin, kitablar vo digor ki-
tabxana materiallar1 haqqinda biblioqra-
fik vo digoer miivafiq informasiyanin av-
tomatik oxuma vo basqa kompyuterlorlo
olaqo osasinda kataloglagdirma formati.

say1 geyd edilmis vo bir ad verilmis eyni
tipli elementlorin ardicilligi. Cadvalin
kompyuter ekvivalenti. Elementin mas-
sivdo mdvqeyini onun indekslori ilo bir-
monal1 sokilde miioyyan edilir.

kursorun motn vo ya qrafik ekranda yer-
doyismosinin idars olunmasina xidmot
edon gostarici qurgu.

kompyuterin isinin miixtalif variantlari-
nin displey ekranina ¢ixarilmis siyahisi.
Homin siyahiya osason konkret se¢im
etmok olar.

Bir neco asardon ibarat nosr.
moqalodon sonra yerlogon vo onun tema-
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bibliografik vasait

Mbagqalslarin
sistematik
kartotekasi

Verilonlor bazasi
(VB)

Mbilumatlandirma

Mbilumatlarin daxil
edilmasi

Mbilumatlarin kon-
vertasiya edilmasi
Mobontiqi toklif

Mborkazi kataloq

Mborkazi Kitabxana
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tikasina aid istifads edilmis, sitatlar goti-
rilon vo (vo ya) tovsiyo edilon sonodlori
oks etdiran bibliografik vosait.

dovri vo ya davamedici nagrlordon, mac-
muolordon secilmis materiallar1 oks et-
diron va sonadlorin miioyyan tosnifat sis-
temina uygun olaraq toskil edilmis bib-
liografik kartoteka.

milayyan mogsad tliglin kifayst olan va
masin dasiyicisinda oradaki informasiya-
n1 avtomatlagdirilmis sokildo emal etmo-
ya imkan veran sokilds gdstorilmis malu-
matlar toplusu.

marag1 olan istifadogilorin informasiya
ila tomin edilmasi.

molumatlarin miixtolif xarici verici qur-
gulardan kompyuter sistemins daxil edil-
mosi prosesi.

kataloq kartlarindaki molumatlarin elek-
tron formata ¢evrilmosi prosesi.

birmanal1 sokilds hoqiqi yoxsa yalan ol-
dugunu demok miimkiin olan istonilon
toklif.

kitabxananin vo onun biitiin filiallarinin
fondlarini oks etdiron kitabxana kataloqu.

rohbar moarkoz olan vo kitabxana-filialla-
ra miinasibotdo morkozlosdirilmis funk-
siyalar1 yerino yetiron kitabxana. Marko-
zi kitabxana vahid kitabxana abonementi
sistemi osasinda morkozlosdirilmis dost-



Mborkazi prosessor,
MPQ

Mborkazlasdirilmis
dastlosdirma

Mborkazlasdirilmis
Kitabxana Sistemi
(MKS)

Matn redaktoru

Mikroforma
soklinda sonad

logdirmoni, sonadlorin iglonmasini, sorgu
bibliografik vo informasiya xidmatini to-
min edir.

kompyuterin proqrami togkil edon masin
komandalarin1 bilavasits yerino yetiron
hissasi.

kitabxana-filiallarin vo ya kitabxana so-
bokosinin bir miiossiso (morkozi organ)
torafindon dostlosdirilmasi.

bir ne¢o kitabxananin iimumi idars edil-
mosi, vahid stati, fondu, toskilati vo tex-
noloji vohdoti osasinda foaliyyot gosto-
ron, struktur baximindan tam miiossisa
olan kitabxanalarin macmusu.

MKS morkoazi kitabxanadan va kitabxa-
na-filiallardan ibaratdir.

motn soklindo verilonlorin (senadlor, ki-
tablar, programlar...) kompyutero daxil
edilmoasi vo doyisdirilmosi tigiin proq-
ram. Matn satirlorinin redakts olunmasi-
n1, matnin hissalorindo kontekst axtarisi-
n1 vo doyisikliklori, sohifslorin avtomatik
nomralonmasini, istinadlarin iglonmosini
vo nOmralonmasini, abzasin konarlarinin
diizlondirilmasini, sézlorin diizgiin yazil-
masinin yoxlanilmasini va sinonimlar se-
¢ilmosini, miindaricatlarin qurulmasini,
motnin printerdo ¢ap olunmasini vo bag-
ga amoliyyatlar1 tomin edir.

hazirlanmasi va istifads edilmasi {iglin mik-
rografika texnikasmin kdmaoyi ilo miivafiq
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Mikrokompyuter

Mikroprosessor

Mini-kompyuter

Modem
(modulyator-
demodulyator)

Monitor

MS-DOS

Multimedia
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sokildo boyiidiilmasi tolob olunan, plyonka
vo ya basqa dasiyicida olan fotosonad.

idaroaedici vo hesab qurgusu gismindo mik-
roprosessordan istifads edilon kompyuter.

inteqral sxem soklindo hazirlanmig pro-
sessor. Idaroetmo zoncirlorindon, registr-
lardon, comloyicilordon, komanda say-
gaclarindan, ki¢ik hocmli ¢ox siiratli
yaddagdan ibaratdir.

mini-EHM, meynfreym vo isci stansiya-
lar arasinda orta sinfo aid kompyuter.

ragomsal siqnallar1 analoq audiosignallara
ceviran, onlar1 telefon rabito xotlori ilo
basqa kompyuterloro Otliron vo onlardan
bu ciir signallar1 gebul eden qurgu. Mo-
demlords ¢agirilan tinvan sahibi haqqinda
informasiyanin verilmosi {iglin miioyyan
komandalar toplusundan istifads edilir.

kompyuter sistemindan verilon malumat-
larin tosvir edilmaosi tigiin istifado olunan
elektron siia borusu.

stoliistii fordi kompyuter {igiin disk amae-
liyyat sistemi.

kompyuterin kodmayi ils informasiya mii-
badilosinin miixtalif miihitlorini, vasito-
lorini vo tsullarin1 inteqrasiya etmoyo
imkan veron texnologiyalar. Cox boytk
informasiya massivlorini saxlamaq, onun
elementloring ixtiyari sokildo interaktiv
miiraciot etmak va sasli tasvir video sii-



Muisadllif

Miisllif nisam

Miintoxabat

Miiraciatin nomrasi

Miistari (isci
stansiya)

Nosr

Nosr

Nosr tarixi

jetlorini fordi kompyuter ekraninda gos-
tormak imkanini tomin edir.

osari yaratmis vo ya onun yaradilmasin-
da istirak etmis soxs. Miiallif miiossisa
va ya toskilat da ola bilor, bu halda mate-
riallar onlarin adindan dorc edilir.

miisllifin soyadinin va ya asaorin adindaki
birinci sozlin sorti isarasi. Cap osorlori-
nin olifba sirasinda yerlogdirilmasi ii¢iin
totbiq edilir.

tadris fonninin Oyronilma obyektini tos-
kil edon adobi-badii, tarixi vo digor asor-
lordon vo ya onlarin hissalorindon ibarat
olan todris vasaiti.

kitabxana materiali alindiqda vo catdiril-
digdan sonra emal edildikdo ona monim-
sadilmis nomro.

serverin xidmatlorindon istifado etmok
imkani olan hor hans1 kompyuter. Serve-
rin xidmotlorini istifadoginin adindan
alan totbiqi progqram da miistori adlanir.

redaksiya-nasirlik emalindan keg¢mis in-
formasiyanin yayilmasi {i¢iin nozords tu-
tulan, ¢ap vo ya hokk edilmo yolu ilo alin-
mis, poligrafik baximdan miistaqil tortib
edilmis, ¢ixis molumatlar1 olan sonad.

kiitlovi istifads tigiin slyetorli olan sonad.

sonadin tizorindo gostarilmis vo ya sonadin
motninin tohlil edilmosi osasinda vo ya
basqa manbalora osason miioyyon edilmis
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Nosr yeri

Nasrin biblioqrafik

gostaricisi

Nasriyyat, nasir

Niisxd nomrasi

Oxu zah

Oxucu kataloqu

Onlayn sistem

Onlugq tasnifat (OT)

OPAK
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buraxilig tarixi (buraxilis ili, zoruri oldug-
da hom do buraxilis ay1 vo giinii).

sonadi buraxmis nosriyyatin vo ya nasi-
rin oldugu yer.

milayyan nogrin sorgu aparatinin homin
nasrda yerloson osorlorin torkibini vo ya
mozmununu agiqlayan hissosi.

sonadin nasra hazirlanmasini vo buraxili-
sin1 hoyata kegiron hiiquqi soxs (toskilat
va ya fiziki $oxs).

Kitabxana materialina monimsadilon
némra. Bu ndmra miiraciot ndmrasi va
ya strix-kod ils eyni ola bilor.

oxuculara ¢ap asarlori vo diger sonadlor-
lo xidmoat etmok ii¢lin nazords tutulan,
xiisusi tochiz olunmus otag.

kitabxananin oxucularin sarancamina ve-
rilmis kataloqu.

dialoq rejimindo isloyon avtomatlagdiril-
mig insan-masin sistemi. Bu rejimds ho-
min sistem istifadoginin hor bir koman-
dasina cavab verir vo zoruri hallarda in-
formasiya almagq ti¢lin ona miiraciat edir.

iyerarxik tosnifat sistemi. Bu sistemdo
hor bir sinif an ¢oxu on alt sinfs, bu
sonuncularin da hor biri 6z ndvbasindo
on hissaya boliing bilor.

timumi istifadali saboke kataloglar1 vo ya
fordi kompyuter, yaxud terminal vasits-



Operativ (oamoali, bas,
Jsas, daxili) yaddas

Operativ yaddas
modulu

Oziinoxidmaot sistemi

Paket

silo genis istifads tigiin olyetorli olan mo-
lumat bazalar1.

EHM vasitasilo yerino yetirilon asas pro-
seslorlo bilavasito bagli olan yaddag sahosi.
Mikroprosessor vo olavo prosessor amoli
yaddagdan programi emal edilmali ilkin
molumatlart gétiirlir vo emalin naticalorini
xarici yaddas qurgularina géndormozdon
ovval hamin yaddasa yazirlar. Yaddasin bu
novii ona goro “omoli yaddas” adlanir ki,
0, ¢ox siiratlo — mikroprosessorun iglomo
stiroting yaxin siiratlo isloyir. Bundan ola-
va, bu ad amali yaddasin vazifasi ilo slaqe-
dardir — o, hesabi vo montiqi amoliyyatla-
rin yerina yetirilmasi prosesinde komanda-
larin, verilonlorin vo naticolorin miivaqqeti
saxlanmasi ti¢iin istifado edilir.

bax: informasiyanin ilkin saxlanmasi.

mistorinin kitabxana heyatinin istiraki
olmadan kitabxana materiallarini aldo et-
maosi prosesi.

molumatlarin 6tiiriilmoasi sobakasinds in-
formasiya vahidi. Paketin strukturu do-
qiq miisyyen edilmisdir vo basliq, malu-
mat1 alanin vo gondoronin {invanlari,
sohvlara, eloco do molumatin 6ziino vo
ya onun hissolorino nozarot edilmosi
liclin molumatlardan ibaratdir, ¢iinki Gtii-
riilon molumat (masolon motn fayli) pa-
ketlor ardicilligina boéliinerak bu sokildo
gondarilo bilor.
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Plakat

Populyar
bibliografik vasait

Portal

Predmet kataloqu
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mioyyon formali, voragin bir vo ya hor
iki tizlindo ¢ap edilmis bir vo ya bir nego
cap materiali voraqi soklindo nosr.

genis oxucu dairesinin dyronme marag-
larinin tomin edilmasi ti¢iin nozardos tutu-
lan bibliografik vesait.

1. web-saytlarda mohdud yoniimlii te-
matik axtarig sistemlorinin yaradilmasi,
paylanmis sobokods tematik sorgunun
yerina yetirildiyi baslangic noqto.

2. miiraciot edilmo gostoricisi kifayot
godor yiiksok, trafiki vo istinadlarin say1
cox olan har hansi sayt.

3. Internet resurslarindan bas ¢ixarmaga
imkan veron, bu sistemo optimal, somo-
roli daxil olmaq vo ¢ixmaq imkanlarim
nazards tutan, sonradan digor oxsar por-
tallara elektron istinadlar edilon va zaruri
hallarda virtual moslohotlor veron rahat
sorgu-axtaris sistemi.

4. istifadogilorin miioyyon serverlor ¢ox-
luguna miiraciot etmosino imkan veron
server.

5. imumi elektron (kibernetik) mokanla
birlogdirilmis informasiya resurslari.

6. informasiya texnologiyalarinin tabli-
gat morkozi.

bibliografik geydlorin predmet rubrikala-
rinin olifba sirasi lizro yerlosdiyi kitabxa-
na kataloqu.



Predmet rubrikasi

Predmet rubrikasi-
nin aparici sozii

Predmet
rubrikasinin
yarimsarlovhoasi

Predmetlosdirmo

Printer

Proqram

Proqram tominati

Progqram tominati

Proqramci

Proqramlasdirma
dili

sonadds noazordon kegirilon predmetin
(faktin, hadisonin, aspektin vo s.) qisa
ifadosi.

predmet rubrikasinin predmet kataloqun-
da yerini tayin edon ilk soz.

coxhadli predmet rubrikasinin ikineci vo
har bir sonraki elementi. Predmet rubri-
kasinin yarimmsorlovhalori onlarin moaz-
mununda asili olaraq tematik, cografi,
xronoloji vo formal, imumilik doracasin-
don va tatbiq hiidudlarindan asili olaraq
iimumi va spesifik ola bilor.

cap osorinin vo ya basqa sonadin moz-
mununa miivafiq olaraq onlarin predmet
rubrikasinin miioyyon edilmasi.

cap qurgusu. Prosessordan ¢ixan kodlas-
dirllmis informasiyan1 kagiz {izorindo
oxumagq ii¢lin miinasib formaya cevirir.

miioyyan funksiyanin yerina yetirilmasi
ticlin faaliyyot plani, omoliyyatlarin ardi-
cilligi. Onu program tominati da adlandi-
rirlar.

bax: program.

kompyuter vasitosilo yerino yetirilon
programlarin macmusu, eloco do prog-
ramlarin layihalogdirilmosi vo islonib ha-
zirlanmasi {izrs biitiin foaliyyot sahasi.

program yazmagqla mosgul olan insan.

programgilarin programlar yazmaq tigiin
istifado etdiyi kodlar. Hazirda diinyada
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Protokol

Referat

Referativ nasr

Regional
bibliografik vasait

Regional kataloq

52

dord mindon ¢ox proqramlasdirma dili
vardir.

1. ki vo ya daha artiq miistoqil qurgu
vo proses arasinda informasiya miibadi-
lasinin formatin1 vo prosedurlarini reqla-
mentlosdiron qaydalarin macmusu.

2. Miioyyan prosesin gedisi vo naticalori
haqqinda molumatlarin xronoloji qayda-
da yazilmasi.

Protokollarin miixtalif névlori var: elek-
tron pogta miiraciot protokolu, xidmatlor
haqqinda bildiris protokolu, marsrut in-
formasiyas1 protokolu, sabokolorarasi
paketlor miibadilosi protokolu, Internet
vasitasilo ¢ap protokolu, fayllarin Gtiiriil-
mosi protokolu.

osas faktoqrafik molumatlardan vo noti-
colordon ibarat sonadin mozmununun
miixtosor obyektiv sorhi.

referatlardan ibarat bibliografik yazilarin
nizamlanmis macmusu soklindo informa-
siya nosri.

miioyyon regionda nosr edilmis vo (va
ya) monsayino, mazmununa va digor sla-
matlorine gdro homin regionla bagl so-
nadlori oks etdiron bibliografik vosait.

0z mozmununa goéro miioyyon regiona
aid odobiyyat1 oks etdiron, sistematik vo
ya predmet ardicillifina goro toskil edil-
mis kitabxana kataloqu.



Registr

Retrospektiv
bibliografik vasait

Rubrikator

Secilmis asarlor

Sensor ekran

Seriya

Seriyali nasr

Server

odadin vo ya komandanin qisa miiddat
saxlanmas1 vo onlarin iizorindo miioyyan
omoliyyatlar aparilmasi funksiyalar1 ye-
rino yetiron xiisusi yaddas yaceykast.
Adi yageykadan forqi odur ki, registr iki-
lik kodu saxlamagla borabar onu ¢evir-
moys do imkan verir.

har hansi tarixi dovra aid sanadlar massi-
vini oks etdiron bibliografik vesait.

Motni predmet rubrikalariin siyahisindan
ibarat olan ¢ap vo ya slyazma sonadi.

bir vo ya bir ne¢o miiollifin miioyyon
prinsip iizra secilmis on sanball1 asorlori-
nin bir hissasindon ibarat bircildlik vo ya
coxcildlik nosr.

istifadoginin  kompyuterlo barmaglari,
piktogram perosu vo ya monitor ekranin-
daki grafik diiymolor vasitasilo toxun-
magqla qarsiligli slage yaratmasina imkan
veran giris qurgusu.

niyyatin, movzunun, maqsad va oxucu
toyinatinin timumiliyi ilo birloson, eyni
tipli tortibatla ¢ixan cildlerin macmusun-
dan ibarat seriyali nogr.

miiddati ovvolcaden miioyyon edilmomis
vaxt orzinds bir qayda olaraq eyni baghql,
nomralonmis vo (vo ya) tarixlori gos-
tarilmis buraxilislar (cildlor) soklinds nasr.

1. Lokal hesablama sobokolorinds sistemin
soboko terminallar arasinda boliisdiiriilon

53



Server

Sanad

Sonadin barpa
edilmasi

54

bahal1 resurslarindan, mosalon, xarici
yaddagdan (disk yaddasindan, molumat
bazasindan, rabito vasitolorindon, printer-
lordon vo digor qurgulardan istifado edil-
moklo sobokoni idaro edon ixtisaslagdiril-
mis elektron hesablama masimi. Serverlo-
rin asagidaki ndvlori var: olavalor serveri,
rabito serveri, ¢ap serveri, fayl serveri v s.

2. Hesablama sobokasina xidmot edilmoe-
si ilo bagl miioyyon funksiyalar1 yerino
yetiron EHM, ¢ox giiclii morkozi EHM.
3. Cox bdyiik hacmli biblioqgrafik, fakto-
grafik, tammotnli vo digor informasiya
massivlorine malik olan qovsaq kompyu-
terlori.

xarici yaddasinin hacmi boyiik olan yiik-
sok mohsuldarliqli, birgs istifads edilon
bahal1 resurslarin (programlar, verilonlor
vo periferiya avadanligl) paylanmasinin
idars edilmasi yolu ilo basqa kompyuter-
lara xidmat olunmasini tomin edan kom-

pyuter.

verilonlorin maddi dasiyicist (kitab, ki-
noplyonka, fotoplyonka vo s.) bu dasiyi-
c1 lizorindo zaman vo mokan etibart ilo
otiirtilmak tiglin nazardos tutulan informa-
siya yazilir. Sonadlor motn, tosvir, sos vo
basqa molumatlardan ibarat ola bilor.

sonadin istismar xassolorinin, eloca do
onun formasinin va xarici gorkominin bor-
pa edilmasi vo (vo ya) yaxsilagdirilmast.



Sanadin saxlanma
sifri

Sanadli-badii nosr

Sarlovha

Sarlovhalar kataloqu

Simvollar toplusu

Sistem platasi,
damisiq dilinda: ana
plata

Sistem proqram
tominati

Sistemli kataloq

Sistemli kataloq
iiciin slifba-predmet
gostaricisi (OPG)

sonadin saxlanma yerinin horfi va (vo
ya) rogomsal isaralor birlogsmasi soklindo
sorti isarasi. Tosnifat indeksindon va
miiollif nisanindan ibaratdir.

sonadloar, real hadisolor vo ya tarixi gox-
sin foaliyyoti osasinda yaradilmig osor-
don ibarat odabi-badii nosr.

sonaddo miiallifin vo ya nasirin miioyyon
etdiyi vo ya tosdiq etdiyi, sonadin identi-
fikasiya edilmosi vo axtarigi liclin nozor-
do tutulan ad (soz, fraza, horf, yaxud
sOzlor, frazalar vo horflor qrupu).

sonadlorin bagliglarinin alifba kataloqu.

program yazilmasi ii¢iin vo ya kompyu-
terdo igloyoarkon istifado edilo bilocok
horflor, roqomlor va digar isaralor.

adoton prosessorun vo operativ yaddas
qurgusunun yerlosdiyi fordi kompyuterin
osas platasi.

bax: omoliyyat sistemi.

bibliografik yazilarin bilik sahoslori {izro
sonadlorin miioyyon tosnifat sistemino
uygun olaraq yerlosdiyi kitabxana kata-
loqu.

sistemli kataloq yardimg¢1 aparat—sistemli
katalogda oks edilmis sonodlorin moz-
mununu agiqlayan predmet rubrikalari-
nin olifba siyahis1t vo miivafiq tosnifat
indekslori. OPG-nin hor bir sozii ayrica
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Sistemdaxili
miibadilo (SM)

Skaner

Soft surat

Son istifadaci

Soraq kitab1
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kartlara yazilir. Bu kartlar sistemli kata-
loqun maxsusi ayrilmis qutusunda slifba
siras1 ilo diiziiliir. ©OPG sistemli kataloq
liciin bir név “acar” rolu oynayir. O, sizo
lazim olan kitab1 harada, hansi bolmoada
vo hansi indeks altinda axtarmaq lazim
oldugunu gostorir.

nosrlorin miivoqqoti islomoak {iigiin maor-
kozi kitabxanadan kitabxana-filiallara
verilmasi. Farz edak ki, sizo kitab lazim-
dir, lakin morkozi kitabxanaya getmoyo
imkaniniz yoxdur. Bu halda SDM hamin
kitab1 sizin yasadigimiz yerdoki kitabxa-
nada sifaris vermayo, basqa filiallarin vo
sohor moarkazi kitabxanasiin fondlarin-
dan istifado etmoyo imkan verir.

sonadlorin, matnlorin, c¢ertyojlarin, qra-
fiklorin, rosmlorin, fotosokillorin kom-
pyutera daxil edilmasi iigiin qurgu. Sono-
din rogemsal tosvirini yaradir v onu
kompyuterin yaddasina yerlosdirir.

monitorun ekraninda isiglandirilan surat.

informasiya-telekommunikasiya texnolo-
giyasini yaradanlardan vo onu miisayiot
edon miitoxassislorden forqli olaraq 6z
foaliyystindo ondan real istifado edon
$9XS Vo ya soxslor qrupu.

totbiqi, praktiki xarakter dasiyan, siste-
matik struktura malik olan vo ya moqalo-
lorin basliglarinin olifba sirasi iizro qu-
rulmus soraq nosri.



Soraq nosri

Sorgu sobasi

Sorgu-bibliografik
aparat (SBA)

Sorgu-biblioqrafik
xidmoat (SBX)

Standart
altproqramlar
Kitabxanasi

Stasionar kitabxana

Stoliistii fardi
kompyuter

Strateji
planlasdirma

bagdan-basa oxumaq {i¢iin nozordo tutul-
mayan, elmi vo ya totbiqi xarakterli, siirotli
axtarts tliclin miinasib qaydada yerlos-
dirilmis qisa melumatlardan ibarat nasr.

kitabxananin bu sobosinin vazifaloring
miistarilorin tadqiqatlarina komok etmak,
basqa kitabxanalara materiallar vo so-
nadlorin ¢atdirilmasi {izro xidmatlor tog-
dim etmokdir.

kataloglar, kartotekalar, bibliografik vo-
saitlor (siyahilar, gostoricilor, icmallar).
Siz sorgu-biblioqrafik aparatdan istifads
etmakls istonilon informasiya manbayini
asanliqla tapa bilorsiniz.

informasiya istehlak¢ilariin sorgularin
miivafiq olaraq onlara arayislar togdim
edilmasi vo digor bibliografik xidmatlor
gostorilmaosi.

programlasdirma dillorindon birindo tor-
tib edilmis vo altproqramlarin strukturu,
onlara giris vo ¢ixisin toskili, onlarin tos-
viri barodo vahid toloblori tomin edon
altprogramlarin mocmusu.

oldugu yer vo xidmoat zonasi daimi olan
kitabxana.

ofisdo vo ya evdo is stolunun iizorindo
rahat yerloson fordi kompyuter.

toxiresalinmaz problemlorin hallinin bir
qayda olaraq uzunmiiddatli olmayan,
miitosokkil vo montiqi prosesi.
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Superkompyuter

Superkompyuter

Siini intellekt (SI)

Saboko miiraciati
(qeyri-avtonom
rejim)

Saboakalor

Sarti sarlovha
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bu termin mdvcud kompyuterlorin on giiclii-
lori olan masinlar sinfini bildirir. Bir qayda
olaraq, super kompyuterlordon elmi mosalo-
lorin hallinds, modellasdirmado, kompyuter
grafikasinda vo basqa islordo istifado edilir.

moahsuldarligr 100 meqaflopdan (1 meqa-
flop— 1 saniyads siiriiskon noqtali milyon
omoliyyat demokdir) ¢ox olan son doraco
giiclii kompyuter. Umumi yaddas vo xarici
qurgularm imumi sahasi hiidudlarinda is-
loyon coxprosessorlu vo (vo ya) ¢oxma-
sinli kompleksdir. Superkompyuterin arxi-
tekturast hesablamalarin paralelliyi vo
konveyerlosdirilmasi ideyasina asaslanir.

masalalorin insan torafindon holl edilmasi za-
mani miioyyan intellektual saylor tolob edon
mosalalarin halli {i¢lin proqramlar yaratmaq
imkanint Gyronan fonn. Siini intellektdon isti-
fado edilon saholoro misal olaraq asagidakilari
gostarmok olar: oyunlar, mantiqi natica, Oy-
rotmo, tobii dillorin basa diisiilmosi, planlarin
formalagmasi, nitqi basa diismok, teoremlori
isbat etmok vo vizual gavrama.

avtonom rejimdon forqli olaraq molu-
matlarin islonmosi tsikli zamanmi kom-
pyuterin alyetorli olmasi.

bax: kompyuter sobokosi.

bibliografik tasvirin tortibgisi torafindon
ifado edilmis sorlovha. Sonadin 6ziindo
basliq olmadiqda sorti sorlévho kvadrat
motorizolor daxilindo gostorilir. Qeyd:



Sliiz

Strix-kod

Strix-skanerlor

Tammaoatnli
verilonlar bazasi

Texnoloji plan

Tematik biblioqrafik
vasait

Tematik kartoteka

musiqi osorinin formasmin adi da sorti
sorlovho kimi ¢ixis edir.

1. sobokolorarasi olagoni tomin edon apa-
rat vo proqram vasitalari.

2. saboka protokollar: miixtalif olan soba-
kalari bir protokoldan digerine Otiiriilon
verilonlorin protokollarini ¢evirmok yolu
ilo homin sobokalori birlogdiran qurgu.

mallarin gablasdirilmasi, kitablar vo bas-
qa osyalar iizorindo ¢ap edilon, onlara aid
molumatlarin kompyuter sistemlorino av-
tomatlagdirilmis sokildo daxil edilmosi
ticlin miixtolif enlikli tiind vo parlaq sa-
quli zolaqlardan ibarat xiisusi kod.

strix-kodlarin skanlanmasi {igiin qurgu.

sanadlarin tam matnlarindan ibarat matn
verilonlari bazasi.

tosovviirlori, mogsadlori vo vazifalori oks
etdiron sonad. Basga sozlo desok layiho-
nin biitlin  texniki komponentlorinin
imumi plani. Texnoloji plana sistem to-
lablorinin spesifikasiyasi, maliyys hesab-
lamalari, faaliyyet plani vo layihanin ye-
rina yetirilmasi qrafiki daxildir.

miioyyon mdvzuya, problems aid sonad-
lori oks etdiron bibliografik vosait.

miiloyyon movzu lizro sonadlori oks etdi-
ran, sistematik vo ya predmet qaydasinda
toskil edilmis bibliografik kartoteka.
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Tematik sarlovha

Test

Testloma

Tadris Kitabxanasi

Tadris vasaiti

Tadris-metodik
vosait

Tohliikasizlik sistemi

Taoxolliis
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sonadin tematikasini vo modzmununu
aciqlayan asas sorlovha.

program {i¢iin verilonlorin miioyyon
mocmusu, eloco do programin homin ve-
rilonlor osasinda alinmali naticalorin
gozlonilon sakilds doaqiq tosviri.

masalonin kompyuterds hallinin bir mar-
holasi. Bu prosesdo agkar sohvlori olma-
yan proqramin is qabiliyyati yoxlanilir.

istifadagilorin (oxucularin) moktoblordo,
peso moktoblorindo, texnikumlarda, ali
moktablordo vo digor todris miisssisalo-
rinds todris faaliyyati prosesindo yaranan
spesifik kitabxana tolobatlarinin 6donil-
masini tomin edon xiisusi kitabxana.

dorsliyi tamamlayan vo ya qismon (tama-
milo) avaz edon, bu ciir nosr névii kimi
rosmi tosdiq edilmis todris nasri.

todris fonninin (onun bir bélmasinin, his-
sosinin) tadrisinin metodikasina vo ya
torbiyo metodikasina aid materiallardan
ibarat todris nosri.

kitabxana materiallarinin ogurlanmaqdan
miidafiosini tomin edon sistem. Adoton
bu sistem metal detektorlarla tochiz
olunmus arfa soklindo hazirlanir. Bu ciir
materiallar homin sistemin maqnit saho-
sindon kecirildikda detektorlar xarakterik
S ¢IXarir.

miiollifin 6z asarini imzaladig1 uydurma ad.



Taqvim

Tasavviir

Tasnifat indeksi

Tosnifat indeksloma-
si, bibliografik tasni-
fat sistemlasdirilmosi

Tasviri nasr

Tatbiqi proqram

Tatbiqi proqram
tominati

Tiraj

Titul varaqi

miioyyan ilin gilinlorinin, haftolorinin, ay-
larinin ardicil siyahisindan, elocods do
miixtolif xarakterli bagsqa molumatlardan
ibarat dovri soraq nosri. Toqvimlor illik,
ayliq, hoftolik ola biloar.

yaxin golocokdo 0z kitabxananizi gor-
mok arzusunda oldugunuz parlaq mon-
zora. Tasovviir sizin kitabxananizin ye-
rino yetirdiyi missiyaya, istifadsgilorin
tolobatina vo kitabxana xidmaotinin miia-
sir inkisaf meyllorino asaslanir. O, ki-
tabxananin folsofasini do istiqgamotlondi-
rir.

sonadin aid oldugu hor hansi tosnifat sis-
teminin bolgiisiiniin sorti igarasi.

sonadin vo (vo ya) sorgunun informasi-
ya-axtaris dilindo ifado edilmasi prosesi.

hocminin ¢ox hissasi tosvirlordon ibarat
olan nosr.

miioyyon problem sahosi hiidudlarinda
har hans1 masalonin hoallino kdmak edon
har hans1 konkret program.

miloyyan masalalorin yering yetirilmasi
ticiin islonib hazirlanmis program.

istehsal prosesi miiddotindo nosrin ¢ap
edilmis niisxalorinin imumi say1.

sonadin bu elementinds nosrin sarlévho-
si, miallifin soyadi, nagriyyatin adi, nosr
yeri va tarixi gostarilir.
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Tovsiys edilon
bibliografik vasait

Trafik

Trakbol

Tsikl

Universal
bibliografik vasait

Universal kitabxana

Kiitlovi kitabxana

Unvan

Unvanlar (saboko)
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oxuculara tovsiyo edilon, miivafig mozmun
vo keyfiyyot meyarlarina goro segilmis
sonadlori oks etdiran bibliografik vosait.

1. Soboko f{izro otiiriilon verilonlorin
macmusu.

2. Rabito kanalinin vo ya rabito xottinin
is¢i garginliyi.

maus funksiyasini yerina yetiran kiiro so-
killi manipulyator, gdstorici qurgunun
bir tipi.

programlagdirmada komandalarin (ope-

ratorlarin) eyni ardicilligini dofalorle tok-
rarlamaga imkan veran tisul.

biitiin bilik sahalorino aid sonadlori oks
etdiron bibliografik vosait.

tematik vo tipoloji mohdudiyyastlor qo-
yulmadan yaradilmig fondlar osasinda
(istifadagilorin) oxucularin miixtalif talo-
batin1 tomin edon kitabxana.

ohalinin genis tobagalorinin informasiya
tolobatinin tomin edilmasi iigiin nozorda
tutulan, hama iiciin alyetorli kitabxana.

kompyuterin operativ yaddasinin konkret
baytinin ndmrosi.

elektron pogt tinvanlari, web-serverlorin
iinvanlart vo s. kimi soboko {invanlari.
Miixtalif sobokalords bu iinvanlar miix-
tolif sokildo qurulmusdur. Adoton bu iin-
van bir vo ya bir ne¢o simvollar qrupu
soklinda olur va onlara asason gondarilon



VD (video-terminal)

Verilonlar bazasi

Verilanlorin tipi

Varaq soklinda nasr

Vasait

Videoadapter

molumatlar alan vo ya gdndoron miioy-
yon edilir.

elektron stia borusu ekranindan vo klavi-
aturadan ibaratdir. Sinonimi — monitor.

(VB)-masin dastyicisina yazilmis infor-
masiyanin avtomatlas-dirilmis  sokildo
emal edilmosini hoyata kegirmoyo imkan
veran sokildo gostorilmis verilonlor top-
lusu. Verilonlor bazasi kitabxana torafin-
don alinmis nasrlor (monografiyalar, so-
raq kitablari, moqalolor macmualori vo
s.) hagqinda molumatin, hor bir nosrin
ayri-ayri niisxolorinin (cildlerinin) oldu-
gu yer haqqinda informasiyanin vo oxu-
cular haqqinda molumatlarin saxlanmasi
ticlin nozordo tutulmusdur.

programlasdirma dilinin bu anlayis1 sa-
bitlorin, doyisonlorin vo verilonlorin di-
gor elementlorinin strukturunu, onlarin
icaza verilon giymatlorini vo onlarin iize-
rinds yerina yetirilo bilocok omaliyyatla-
r1 miioyyan edir.

istonilon formath ¢ap materiallarinin ti-
kilmoadon, bir vo ya bir nego voraq sok-
lindo nasri.

praktiki foaliyyoto vo ya todris fonninin
Oyronilmasino komok tigiin nozords tutu-
lan nasr.

videomslumatlar1 (matni vo qrafik mo-
lumati) emal edon vo displeyin isini
idaro edon elektron plata. Videoyaddas,
daxiletmo-xaricetmo registrlori vo BIOS
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Videosanad,
videofonoqram

Videoteka

Virtual kitabxana

Virtual verilonlor
bazasi

Virtual server

Virtual soboko
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modulundan ibaratdir. Stialarin parlaqli-
ginin idars edilmesi signallarinin vo tos-
virin agilis signallarini displeys gondo-
rir.

lent vo ya disk sokildo dasiyicida hazir-
lanmus, igarisindo videosasyazma vasito-
silo geyd edilmis informasiya olan audi-
ovizual sonad.

vozifosi videosonadlori toplamaq, saxla-
maq vo homin sonadlorin istifadagilorinin
saroncamina vermoakdon ibarat olan tos-
kilat vo ya xidmat (kitabxananin sobosi).

elektron nasrlor soklindo elmi informasi-
ya fonduna vo “sorhodsiz” bazalara va
banklara miiraciot etmoyi tomin edon te-
lekommunikasiyalara malik olan elek-
tron kitabxana.

molumat bazalarinin ixtiyar1 idaroetmo
sistemindaki inteqrasiya edilon molumat
bazalarindan hor birinin ¢evrilo bilocoyi,
tosavviirds canlandirilan molumat bazasi.

basqa toskilatlarin internet-serverlorindo-
ki resurslardan istifado edilmosi (resurs-
larin boliinmosi) texnologiyasi. Son isti-
fadoaginin noqteyi-nozerinco virtual ser-
ver ayrilmis serverdon praktiki olaraq
forglonmir. Lakin o, ayrica kompyuter
kimi moveud deyildir vo buna goro onu
“virtual” adlandirirlar.

idaroetmo prosesindo topologiyanin de-
yil, mantiqi strukturun trafikinin yaradil-
masina va istifads edilmosino asaslanan



Virtual yaddas

Web-OPAK

Web-sahifd

Yaddas

Yardimgi gostorici

Yeni daxilolmalar
sobasi (Komplektlos-
dirmo va kitabisloma
sobasi)

Yerli maotbuat
gostaricisi (siyahisi,
icmal)

paylasdirilmis sobokonin toskil edilmasi
isulu.

1. kompyuter yaddasimin toskil edilmosi
iisulu. Bu iisula goro elektron hesablama
magminin (EHM) xarici yaddasinin bir
hissasi onun daxili (esas, operativ) yadda-
sin1 genislondirmok {igiin istifads edilir.

2. yaddagin ayrica bir istifadoegiye vo ya
istifadocilor qrupuna toqdim edilon vo 6z
aralarinda molumatlarin sohifalorlo miiba-
dilosi toskil edilmis EHM-nin osas vo
xarici yaddasindan ibarot olan yaddas sa-
hasi (mokani). Bu mogsadls biitiin {invan-
lanan makan yaddas sohifolorina boliiniir.

Internetda genis istifada {i¢iin ag1q olan
soboka kataloglari.

“Umumdiinya Horiimgok Torunda” olye-
torli olan HTML formatinda sonad.

molumatlarin  miivaqqeti vo ya daimi
saxlanmasi {li¢iin elektron qurgu.

bibliografik vasaitin sonadlor haqqinda
molumatlar oks etdiron vo miivafiq biblio-
grafik geydlors istinadlar edilon hissasi.

kitabxananin bu sobasinin vazifasi kitab-
xana materiallarini segmok, onlar1 sifaris
etmok, almaq vo 6domokdir.

miioyyon orazido vo ya miioyyan 6lkado
buraxilmis sonadlori oks etdiron biblio-
grafik gostorici (siyahi, icmal).
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Yerli nosrlorin
kartotekasi

Yerli nasrlorin
kataloqu

UNIMARK

7.3950
spesifikasiyasi

Acar soz

Acar soz

Adapter
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miioyyon orazido buraxilmis noasrlori oks
etdiron bibliografik kartoteka.

miloyyon arazido buraxilmis nogrlori oks
etdiron bibliografik katalogq.

adi MARK formati.

Internetdo kataloq yazilarmin idxal va
ixrac edilmasi protokolu.

sonadin vo ya sorgunun motnindon gotii-
riilmiis, informasiya axtaris1 baximindan
homin motndo miithiim mona yiikii dasi-
yan s0z vo ya s0z birlogsmosi.

programlasdirma dilinin translyator {igiin
miloyyon mona dasiyan sozii. Agar sOz-
don basqa magsadlor ii¢lin, masalon do-
yisonin ad1 kimi istifads etmak olmaz.

kompyuterin periferiya qurgular ilo ola-
go qurgusu.



RUS
DILINDO
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AOOHEHT
OMOJINOTEKH

ABTOMaTH3AIUS
OMOJIMOTEYHBIX
TEXHOJOTHYECKHX
NnpoIeccoB

ABTOMATH3HPOBAH-
Has HHGOPMAaLHOH-
HO-0MOJIHOTEeYHAS
cucrema (AUBC)

ABTOMATH3HPOBAH-
Has HHGOPMAaLIHOH-
HO-IIOMCKOBas
cucTemMa

ABTOp

ABTOpedepar
AMCCePTAIUN
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yuTaTeNb OMOIMOTEKH WIN YUpEKICHHUE,
noJip3ytouieecs: OHOIMOTEUHBIM 00CITy-
’KMBaHHEM.

UCTIOJIb30BaHNE TEXHUUYECKUX CPEIICTB U
CHUCTEM aBTOMATH3allMd B TEXHOJIOTH-
yeckux OubmmoredyHo-oubnuorpadpudec-
KHX TpOIeccax, YaCTUYHO WJIU TIOJ-
HOCTBIO OCBOOOXKIAIOIINX PaOOTHUKOB
OMOIMOTEKU OT PYYHOTO TPY/a, C LEIbI0
MOBBIIICHHS] TOYHOCTH U TTOJTHOTHI YOB-
JICTBOPEHUS YUTATEIBCKHIX 3aIIPOCOB.

aBTOMAaTH3MPOBaHHAs HH(OPMAIHOHHAS
cUcTeMa, IMpeaHa3HaueHHasi IS BBOJA,
XpaHCHHUs, MOMCKA M BbIIAYd OUOIHO-
Te4HOW W Ombnmuorpaduueckoir mHPOP-
Marlnu.

INOUCKOBasA CHCTEMaA, CO3JaHHas Ha Oase
BJ'ICKTPOHHO-BBI‘II/ICHI/IT@HBHOﬁ TCXHUKHU,
npeaHasHauCHHaA IJIsI aBTOMATU3UPOBAH-
HOTI'O IMOXCKaA B 3JICKTPOHHOM KaTaJiore.

JULO, CO3JABIIEE NPOU3BEIACHUE WU
[IPUHUMABIIIEE YYaCTHE B €0 CO3JAaHUHU.
ABTOPOM MOXET OBITh YUpPEXKICHHE WU
opraHusanusi, oT UMEHH KOTOpBIX IyO-
JIMKYIOTCSI MATEPUAJIBIL.

HAy4YHOE W3JJaHUE B BUJE OPOIIIOPEI, CO-
JieprKalliee COCTABJICHHBIH aBTOPOM pe-
depaT MpoOBEJICHHOTO UM HCCIICIOBAHUS,
NPE/ICTABISAEMOr0 Ha COUCKAHUE YUCHOMN
CTETICHH.



ABTOpPCKH 3HAK

Ananrep

Anpec

Anapeca (ceTeBble)

AJupaBuTHOE
oudamorpaguyeckoe
nocodoue

Andasur

AJspaBUTHO-
npeAMeTHbIN
yKasareib K
CHCTEMATHYECKOMY

yCIOBHOE 00O3HaueHHE (aMHUIMHM aBTO-
pa WM MEepBOIO CJIOBA 3aIrJIaBUs IPOMU3-
BeneHus. [Ipumensercs uisi pacCTaHOB-
KU TIPOU3BEACHUH TIeUaTH B ali(paBUTHOM
HOPSIZIKE.

YCTpOUCTBO CBSI3U KOMIIBIOTEPA C IEPU-
(bepuitHpIMU yCTPOWCTBAMH.

Homep konkpeTHoro Oaiita omepatus-
HOI MaMsATH KOMIIbIOTEPA.

CeTeBbIE ajpeca, Takue, Kak ajpeca
JJIEKTPOHHOW IOYTHI, Web-cepBepoB U
Ip., B Pa3sHBIX CETSIX YCTPOEHBI MO-pa3-
HOMY. OOBIYHO 3TO OJIHA WM HECKOJBKO
TPyl CUMBOJIOB, 10 KOTOPBIM OIIpene-
ACTCA MOJYyYaTciib UKW OTHPABUTCIIb I1C-
pecbUIaeMbIX JaHHBIX.

oubnuorpaduueckoe mocodbme, B KOTO-
poM GubIHorpaduUecKue 3aicH pacro-
JI0>KEHBI B a1()paBUTHOM TOPSIKE WHHH-
BUAYQJIBHBIX U KOJUIEKTUBHBIX aBTOPOB
U (UM) 3arjaaBuil TOKyMEHTOB.

OUKCUPOBAHHBIN AJI1 aHHOTO S3bIKa
Ha0Op OCHOBHBIX CHMBOJIOB, T.€. "OYKB
andaBurta', U3 KOTOPHIX JOJKEH COCTO-
ATh JF000H TEKCT Ha 3 TOM s3bIke. Huka-
KHC ApYruc CHUMBOJIbI B TCKCTC HC 10-
My CKaIoTCSl.

BCIIOMOTaTEJbHbIM anmnapar K CUCTEMa-
TUYECKOMY KaTaJlory, Mpe/ICTaBISIOIHMA
co0oi an(aBUTHBINA MepeyeHb NpeaMeT-
HBIX PYOpHK, PacCKpBIBAIOIINX COAEpIKa-
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karaJjory (AILY)

AndaBuTHBIN
karaJjor (AK)

AJIL0oOM

AJbLMaHaX

AHaJMTHYeCKOe
onbamnorpaguyeckoe
onucaHue

AHHOTAIHSA
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HUE OTPaXEHHBIX B CHUCTEMATHYECKOM
KaTaJiore JTOKYMEHTOB C yKa3aHHEM CO-
OTBETCTBYIOIIUX  KJIACCH(PUKAIIMOHHBIX
naackcoB. Kaxmoe cimoBo AIIY 3aHo-
CUTCS Ha OTJEIbHBIC KAPTOUKH, KOTOPHIC
paccTaBisAOTCS B andaBUTHOM MOPSIIKE
B CIEIHAILHO BBIACICHHBIM SIIUK CHC-
TeMaTndeckoro karajgora. AITY saBaser-
Csl CBOETO POJIa «KIIIOUOM» K CUCTEMaTH-
yeckoMy Kkartanory. OH MOJCKa3bIBaeT,
r7ie, B KAKOM pasfiese, U Moj KaKhuM HH-
JIEKCOM CIIEYET UCKATh HY>KHYIO KHUTY.

OMOIMOTEUHBbIN KaTajor, B KOTOPOM
oubnunorpaduyeckue 3amucy pacrojara-
I0TCS B al()aBUTHOM MOPSAKE aBTOPOB,
HAaUMEHOBAHMUN OpraHMU3alMi WM 3aria-
BHUI JOKYMEHTOB.

KHM)KHOC HJIM KOMIIJICKTHOC JIMCTOBOC
HU30U3JaHUC, HUMCIOIICC, KaK IIPaBUJIoO,
MOSICHUTENbHBIN TEKCT.

COOpHHUK, COJEpKaIUid JIUTEepaTypHO-
XyJA0XKECTBEHHbIE W (WMJIM) HAy4YHO-TIO-
NyJSIpHBIE TIPOU3BEACHUS, OOBEIUHEH-
HbIE [0 ONPEOEIICHHOMY IIPU3HAKY
(Tema, Bpemsl HarMCaHus U T.1.).

oubnmorpaduueckoe OMUCaHUE CTAaThU
U3 KHUTH WK TIEPHOTUUECKOTO H3IaHHs

KpaTKas XapaKTepUCTUKA JOKYMEHTA,
HOSICHSIIOIAsI €0 COJIePIKaHUe, Ha3Have-
Hue, Gopmy, Apyriue 0COOCHHOCTH.



AHHOTHPOBaHHOE

6ubnuorpaduyeckoe nocodue, B KOTOPOM

oudaunorpadguyeckoe Bce WIM OOJBIIMHCTBO OubIMOrpadu-

nocooune

AHOHMMHBIN aBTOP

AHTOJIOTUSA

AHTHBHPYCHBIE
NPOrpaMMblI

ATtiac

AyIHOBU3yaIbHBIN
JOKYMEHT

YECKHX 3aIIMCceH BKIIIOYAIOT AHHOTalluH.

aBTOp, OIyOJMKOBABIIUI TOKYMEHT 0e3
yKa3aHUs CBOETO UMEHH.

HENepUOANYECKUl COOPHHK, BKIIOYAIO-
muid  M30paHHBIE JUTEPaTypPHO-XYIO-
KECTBEHHbIE NPOU3BEIEHUS (WIN U3BJIE-
YEHUE U3 HUX), IPEUMYIIECTBEHHO CTH-
XOTBOPHBIE.

[Iporpammel, mpeaoTBpalaroIIUe 3apa-
KEHUE KOMITBIOTEPHBIM BHPYCOM M JIMK-
BUJUPYIOLIUE MTOCIEICTBUS 3apasKeHUS.

anpboM, cojepKalMii  M300pakeHust
pa3IMYHBIX OOBEKTOB (KapThl, YEPTEXKH,
PHUCYHKH), CITy>KaIlllUi 17151 y4eOHbIX WIN
IPAKTUYECKUX LIETIEH.

JIOKYMEHT, COJEepXalluil n300pa3uTeib-
HyI0 W (W) 3BYKOBYIO HH(OpPMAIIHIO,
BOCIIPOM3BEJICHUE  KOTOpO  Tpelyer
MPUMEHEHHUS COOTBETCTBYIOIIETO 000PY-
noBanusi. K aynMoBH3yalbHBIM JIOKY-
MEHTaM  OTHOCSITCSI ~ TPaMIUIACTUHKH,
MarHuTHbIC (DOHOTPAMMBI, JHAMATEPH-
anbl M Y3KOIUICHOYHBIE KHHO(MUIBMBI,
BuaeokacceTsl, CD-Rom.

Aduma — pekiiaMHOE WM CIPaBOYHOE
JUCTOBOE W3JlaHUE, OINOBELIAIOUIEE O
KaKoOM-J1H00 KyJbTYPHOM MEpPONpPUATUU
Y IIPEIHA3HAYEHHOE JIJISl PACKIIECHKH.
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Ayauoazanrep
(Sound Blaster,
3BYKOBasl IJ1aTa)

basza nannbix (b/1)

Ba3zoBas web-
CTpPaHUIA

Baiit

bubéanorpaguyecka
51 0a3a JaHHBIX

Bbuoauoreka
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CrenmanbHasl 2JIEKTPOHHA IUIaTa, KOTO-
pasi MO3BOJIIET 3alKChIBaTh 3BYK, BOC-
MIPOU3BOAUTH €r0 U CO3AaBaTh IPOrpam-
MHBIMH CPECTBAMH C IOMOIIIbIO MUKPO-
¢oHa, HAyNIHUKOB, AMHAMHUKOB, BCTPO-
€HHOTO CHHTE3aTopa U JPyroro odopy-
JIOBaHMSL.

Ha0Op JaHHBIX, KOTOPBIA JOCTaTOYEH
JUIsl YCTAHOBJIECHHOW LENHW W NPEICTaB-
JIeH Ha MAIIMHHOM HOCHUTEle B BUJE,
MO3BOJISIOIIEM OCYILECTBISATh ABTOMATHU-
3UPOBAHHYIO IepepaboTKy coaepika-
ieiicst B HeM nHpOopMaIuu.

Ha3BaHUE CTPAHULIBI, C KOTOPOI HaYMHa-
ercst mpocmotp Web-y3na Bo Bcemup-
HOH MayTHHE.

HAMMEHbIIIas ajJpecyeMasl eIUHHIA TTaM-
Aty (TOCIeI0BaTEILHOCTh OUTOB, 00pa-
0aThIBaeMBIX COBMECTHO). OOBIYHO CO-
JEPXKHUT 8 NBOMYHBIX pa3psaoB. EnuHu-
1a u3MepeHus oobeMa namsaT (Hamp., 1
Kb = 1024 6aiit, 1 Mb = 1024 Kb u T.x1.
U T.IL).

OTCHUIOYHAS TOKYMEHTallbHasi 0aza maH-
HBIX, cojepxkamias Oubnuorpadundec-
KHE 3aIHCH.

MH(POPMALIMOHHOE, KyJIbTYpHOE, 00pa30-
BaTEIbHOE YYPEXKACHUE, pacrojarar-
IIe€ OpraHu30BaHHBIM (POHIOM JOKY-
MEHTOB, U MPEIOCTABIIAIOIIEE UX BO Bpe-
MEHHOE I0JIb30BaHHE a0OHEHTaM, a TakK-



buoauorexkoBeaenue

Bbuoanoreunas
cucreMa

bub6aunoreuHnie ceTn

Bbur

bpaysep

B/B — BBOI-BBLIBO

BBoa 1anHbBIX

XKe OCYILECTBIISAIOLIee Apyrue Ouodimo-
TCYHBIC YCIIYT'H.

OMOIMOTEeYHOE [1e710, AUCHUITIINHA, BKITIO-
yaomas B ceds BBIOOpP, MpHOOpeTeHue,
OpraHM3alliio, XpaHEHHe, COJCpIKaHue,
MOUCK U PACIpOCTPAaHCHHE 3aIlMCaHHOU
uH(OPMAIIMKM € IENBI0 yIOBICTBOPEHHUS
HOTPEOHOCTEH CBOMX KITHEHTOB.

IporpaMMHOE OOecrieueHue Jisi aBTOMa-
TH3aIuu QyHKIMA OUOITMOTEKH.

ceTb OMONIMOTEK, COIVIACUBIIMXCS Ha
COBMECTHOE MCIIOJIb30BAaHUE PECYPCOB.
MoryT ObITh COEAMHEHBI IPYT C IPYTOM
C TIOMOILIBIO 3JIEKTPOHHOU TEXHOJIOTHH.

HAaWUMEHBIINNA 3JIEMEHT KOMIIBIOTEPHOMU
aMATH, UMEIOIINI 1Ba BO3MOXHBIX COC-
TOSIHUSI JJ7Ii COXpaHEHUs UU(POBOTO
3rauenus 0 wim 1, 9o mo3Bossier pado-
TaTh B IBOMYHOUN CHCTEME UCUUCIICHHUS.

nporpaMma, — IpeJHa3HaueHHas s
IPOCMOTpa CTpaHULl BeO-cepBepoB (yIi-
POIIICHHBIN TepMUH ‘’nuctarens’’). Hau-
0ojiee pacnoCTPaHEHHOH NporpaMMMon
sToro Buja siBisercs Internet Explorer.

T00BIe  OTepaliu TMEPEChUIKH JTaHHBIX
MEK]ly MPOLECCOPOM WM OINEPATHBHOM
NaMAThIO0 U BHEIITHUMU YCTPOHCTBAMH.

npolecC BBOJA JAHHBIX B KOMIIBIOTEp-
HYIO CUCTEMY C Pa3jIM4YHOTO POJia BHEII-
HUX JIATYHKOB.
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B/l (Bugeo-
TePMHHAJ)

BuprtyanbHas 6a3a
AAHHBIX

BupryaiabHasn
ondamorexa

Bupryaiabnas
naMATh

BupryaabHas cetb

BupTryanabHblii
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coctouT u3 skpaHa JJIT n knaBuaTypsl.
CHHOHUM — MOHUTOP.

BOOOpakaeMoe NpeACTaBICHUE JaHHBIX,
B KOTOPOE MOXET OBITh NMpeoOpa3zoBaHO
Ka)KJ0€ U3 UHTErpUPYyEMBIX 0a3 JaHHBIX
IIPOM3BOJILHON CUCTEMBI yIpaBJiIeHUs Oa-
3aMU JaHHBIX.

ANIEKTPOHHAsT OMOJIMOTEeKa, pacroarao-
mas (HoHIOM HayyHOW HH(POpPMALUU B
BUJIC DJICKTPOHHBIX M3AaHUN U TEICKOM-
MYHUKaIMAMH, 00€CIeUYNBAIONIIMHI J10C-
Tym B 06a3bl 1 0aHKH «0€3 rpaHuID.

1. Cnoco0 opranu3zanuu namsTH, B COOT-
BETCTBUHM, C KOTOPBIM YacTb BHEIIHEH
namatu DBM ucnons3yercs ais pacuiu-
peHHsl ee BHyTpeHHel (OCHOBHOM, ome-
patuBHOU) mamsTH. 2. O6macte (Tpoc-
TPaHCTBO) MaMSTH, MpeACTaBIsieMas OT-
JENbHOMY TI0JIb30BATENI0 WM TpyIIe
II0JIB30BATENEN U COCTOSINAs U3 OCHOB-
HOM M BHemHeW mamsatu OBM, mexmy
KOTOPBIMM OPTraHW30BaH TakK Ha3bIBae-
MBI OCTpaHUYHBIA 00MeH AaHHbIMU. C
yYKa3aHHOM LIEJIbI0 BCE aJpecHOoe Mpoc-
TPAHCTBO JEJIUTCSA Ha CTPAHULbI TAMSITH.

CIOCcO0 OpraHu3alUM PacIpeieIeHHOH
CeTH, OCHOBAaHHOW Ha CO3/MaHUM M HC-
MOJIb30BAHUU B TMPOLIECCE YNpPaBICHUS
TpauKOM ee JTIOTUYECKOH CTPYKTYpHI, a
HE TOIOJIOTHH.

IpEeACTaBIsAET COOOM TEXHOJOIHIO HC-



cepBep

JkoiicTuk

Junckera

JdomamHss
CTPaHULIA

Jlomen

JI0C

MOJIb30BaHus (pa3/ieneHus) peCypcoB Ha
WNHuTepHeT-cepBepax Apyrux OpraHusa-
uii. C TOYKU 3pEeHUs KOHEUHOTO MOJIb-
30BaTelisl BUPTyalIbHBIM CepBEp MpPAKTHU-
YECKH HE OTIUYACTCS OT BBIJIEICHHOTO,
OJIHAKO, OH HE CYIIECTBYET KaK OTJEJb-
HBII KOMITBIOTEP U TIO3TOMY €0 Ha3bIBa-
10T "BUPTyaIbHbIM".

YCTPOMCTBO B BHJE PYKOSTKH, CIIyXka-
11ee AJs YIPaBICHUs KypcopoM Ha 3Kpa-
He. llIupoko ucnonb3yercs B KOMIIBbIO-
TEPHBIX UIPax

THOKHMM JUCK, U3TOTOBJCHHBIN W3 IIjac-
TUKAa W HCHOJb3YEMBIA U1 XpaHEHUS
JIaHHBIX.

nepBas ctpanuna skpana WWW-cepse-
pa, coaeprauiasi CBEJICHHS O BIIaJeible
U TPEIOCTABIIEMbIX UM HH(OpMAIHH-
OHHBIX pecypcax U yciyrax.

1. OGnacts ompezneneHus 3HaA4YE€HUH OJI-
HOT'O WJIN HECKOJIBKUX aTpPUOYTOB.

2. Kpynnasi 4acte unepapXxuueckou aju-
pecHoit cTpyktyphl B ciyxxk6e MHTEP-
HET (manpumep, mnpaBUTEIbCTBEHHAS
WM KOMMeEpYecKas OpraHu3alus, cTpa-
Ha u T..). UM pgomeHa,— TO ecTh
MOJIHBIM aznpec noMeHa B MHTepHeTe —
BKJIIOYAEeT caM JOMEH U HAaWMEHOBAaHHE
COOTBETCTBYIOILIEH €My OpraHu3aluy.

AUCKOBasd orncpanrvoHHas CUCTEMA,

— HIUPOKO HCIOJIB3YCMOC HAa3BAHUC I
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Hoctyn

KecTkuil IuCK,
HAKONMHUTEJIb HA
JKECTKOM JTHUCKe,
JHUCKOBO/,
BHUHYECTEP

HNHaexkcanus

HNuTerpupoBanHas
ouoauoTeYHaAsd
cucTEeMA

HNHTerpupoBaHHbIe
OMOJINOTEeYHbIE
cucrembl (MUBC)

NHuTessiekTyaabHas
CO0CTBEHHOCThH

HNHTepakTHBHBIN
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MMPOCTBIX OIICPAIMOHHBIX CUCTCM.

03HA4YaeT BO3MOXKHOCTb I10JIb30BaHUsA
0a3oi naHHbIX WK MHTEpHETOM.

YCTPOMCTBO MpsIMOro AOCTYMa AJis Xpa-
HeHUsl OosblIMX O00BEMOB MPOrpaMM U
mauubiX. COCTOUT M3 OQHOTO WU HEC-
KOJIBKMX MAarHUTHBIX JUCKOB, HaXos-
IIMXCS HAa OJHOM ULINHMHJEIE, I'OJIOBOK
YTEHUS/3aIUCH U KOHTpoOJepa JHCKA.
PaznuuaroTcst cChbeMHBIE JKECTKHE IUCKU
U TIOCTOSTHHBIE.

CO3/laHUE€ HHACKCOB Ul YCKOPEHHUs
MIOWCKA JIaHHBIX.

elMHas CUCTeMa YIpaBiieHUus Oubauore-
KOM, BKJIIOYarolas B ce0s1 1Be niu boiee
byHKUMH ONOIMOTEKH.

aBTOMATU3UPOBAHHAS OonbmroTeuHas
CUCTEeMa, CIIOCOOHAs YNPaBJIsTh HE TOJb-
KO OCHOBHBIMH OWMOJIMOTEYHBIMH (PYHK-
OUSIMH 32 CYET pas3ieiicHus (aiiyioB B
cepsepe. Hanpumep, naHHbIE OCHOBHOTO
Karajora KHUI M OCHOBHOIO KaTajlora
KIIMEHTOB MOXHO HAaWTH U HCIOJIb30BaTh
B MOJyJIe IUPKYJISILIUK AJIs1 BBIIOJHEHUS
¢byukuun mupkysinun UBC.

[paBa MHTEIJIEKTYaIbHOM COOCTBEHHOC-
TH.

TEPMUH, ONHICHIBAIOIIANA CHCTEMBI, B KO-
TOPBIX OTBET CHCTEMBI CIIEAYET cpasdy 3a
BBOAOM KOMAHABI IIOJB30BATCIIA WU
orepaTopa.



Hutpaner

HNurepuer

HNudopmanuonHoe
o01IecTBO

HNudopmanus

UTT

K

Karagormzanus

BHYTPH KOPIIOpaTUBHAs CETb, UCIONb3Y-
fomas crasaaptel, TexHojsormn u [1O
Hnmepnema. WHTpaceTb MOXET OBITh
M30JMpOBaHa OT BHEIIHUX IMOJIb30BaTe-
neri. OOBIYHO KOMITAHUM CO3JAI0T WH-
TpaceTu HJisi CBOUX COTPYIHUKOB, HO
MOTYT Tak)K€ MPEeJOCTaBIATh JOCTYI K
HUM CBOUM JICJIOBBIM MapTHEpaM U JIpy-
TUM TPYIIaM MOJb30BaTENCH.

riao0aabHas CeTh MK «CETh CETei», 00b-
equasronas oosee 50 TBICSIY CETEH B CO-

OTBETCTBUU C IIPOTOKOJIOM YIIPABIICHUS
TCP/IP.

00I1IeCTBO B OOJIBIIIONW CTCIICHH 3aBUCS-
niee ot uHpopmarmu. OOImEcTBO, B KO-
TOpOM HH(OpMAIHs SBISIETCS TOBAPOM,
00ECTIeUNBAIOIINM €T0 CYIECTBOBAHUE.

npoaykT obpaborku mHpopmanuu. He-
00XOIMMBbIE JaHHBIC.

I/IH(I)OpMaI_II/IOHHLIe H TCJIICKOMMYHUKAIU-
OHHBIC TCXHOJIOTHUH.

KWIOOUT WJIN KWUIIOOAMT.

IpoLIECC ONMUCAHUS KHUT U APYTUX OMOIH-
OTEYHBIX MAaTEPHAIOB, B KOTOPOM HCIIOJb-
3yIOTCSl TaKUE YCIOBHOCTH M CTaHAAPTHI
kak MAPK, AACR2, Cxema Kkiac-
cubpukarun  bubmmorexkn Konrpecca u
Criuckn HasBaHuil. CylIecTBYIOT U JIpy-
THe CTaHIAPTHI, KOTOPHIMHU TAKKe MOXKHO
MOJIb30BaThCS B LIENSAX KaTaIOTH3alUH.

77



KubepnpocTpaHcTBO HCKYCCTBEHHO cO3/laBaeMasi Iporpam-

Kuaasuarypa -
YCTPOMCTBO AJI
PY4HOro BBOJA
CHMBOJIOB B
KOMIIBIOTEP.

Komnbrorep

Komnbrorepnasi
ceTh

Komnbrorepnas
cucremMa
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MHO-aNMapaTHbIMU CPEJCTBAMU OOBEM-
Has 00JacTh — "MPOCTPAHCTBO" /IS pas-
MEIeHUs] OOBEKTOB W JCUCTBUI BHp-
TyaJbHOU PEaIbHOCTH.

CranpaptHas knasuarypa 1K conepxut
101 knaBuily, KOTOpbIE pa3/eieHbl Ha
(yHKIMOHATBHBIE KJIABUIIH, MU(PPOBYIO
KJIABHATYPY, YIPaBJISAIOLIME KIABUIIA U
KJIABUATYPY [JI BBOJA TEKCTA

11000€ yCTPOMCTBO, MONIydarollee daH-
Hble, 00padaThIBAIOLIEE X U BHIIAIOIIEE
B TOW WKW UHOU opme pesynbrar. [en-
ATCAd Ha IU(pPOBbIE, aHAJIOTOBbIE, TMO-
punHele, Ouonorndyeckue. ILludpossie
KOMIIBIOTEPBI, UMEHYEMBbIE Takke DBM,
[0 HCIOJb3yeMOHl 5sJIeMeHTHOW 0a3ze
JIeNATCS Ha MSTh NOKOJIEHUIL: JTaMIIOBbIE,
tpansuctopusie, Ha UC, BUC u CBUC.

COBOKYMHOCTb pa0ouuX CTaHIMH, COeaU-
HEHHBIX MEX]ly COOOH C TIOMOIIBIO CeTe-
BOTr0 00OpYNOBaHHSA W CPEMAbI Mepeaadn
JTAHHBIX, B KAY€CTBE KOTOPBIX MOXKET HC-
NOJIb30BaThCsl Kabenb, TenedoHHble -
HUM WK OecripoBojiHas cBsA3b. [Ipennas-
HAaueHa JUIl COBMECTHOTO HCIIOIb30Ba-
HUS BEIYUCIUTEIBHBIX PECYpPCOB, MTPHUIIO-
xeHuit u gansbix (cm. JIBC, I'BC).

TEPMHH, UCHOJIb3yEMBbIN NJ1s1 0003Haue-
HUSI CMOHTHPOBAHHOTO 000OpYyIOBaHUS U
nporpaMMHoOro ob6ecneuyenusi. Coctout
U3 [POIIECCOpa, YCTPOMCTB BBOJIA, BBHIBO-
Jla ¥ XpaHEeHUs! HH(POPMAIHH.



KonBepTupoBanue
AAHHBIX

Koneunwrii
0JIL30BaTeIb

Komm
KaTaJoru3anus

Kypcop

JoxajabHan
BBIYHCJIUTEILHAS
cethb (JIBC)

MarauTHbId AUCK

MuHuKOMIBIOTEP

npolecc npeodpa3oBaHUs JAHHBIX KaTa-
JIOTOBBIX KapTOYEK B AJNEKTPOHHBIN (op-
Mar.

JULO WM TPYIINA JIUL, PeaIbHO UCTOb-
sytomiee UTT B cBoell AEATENBHOCTH B
OTIIMYME OT ero pa3paboTUYHMKOB M CIIe-
[[UAIMCTOB MO COTMPOBOXKICHHUIO.

npolecc KOMUPOBAHUS 3alUcel Karajo-
ra u3 Apyrux OMOIMOTEK W aJanTUpOBa-
HUEC WX JJIS WUCIOJNB30BaHUS B CBOCH
oubmmoteke. B anexkTpoHHOM cpene me-
pelava 3anuceil ¥ UMnopTanus B On0Im-
OTEYHYIO CHCTEMY OCYIIECTBIISICTCS B
COOTBETCTBUM €O crHenudukanuen mnpo-
TOKOJA JUIsl OMOIMOTEYHBIX MPUIIOKECHUN

739.50.

pa3IMYyaroT TEKCTOBBIA KYpCOp U Kypcop
MBIIIH. TEeKCTOBBIN Kypcop — 3TO Mura-
IO CUMBOJ Ha JKpaHe (OOBIYHO —
BEPTUKAJbHAS JIMHUS), IOKA3bIBAIOIIASL
MECTO BBOJA CJIEAYIOIIETO CHMBOJIA.
Kypcop mbimm — rpadudeckuil 3Ha40K
(yacTo cTpenka), 0TOOpakaroluil Ha K-
paHe MepeMelIeHUe MBI U IPOU3BO-
JMMBIE C €€ MIOMOIIbIO OIEpaLHH.

COENIMHSIET TOJIb30BaTele B reorpadu-
YeCKM OTpPaHHMYEHHOM MPOCTPAHCTBE
(3maHue, KOMIUICKC 3IaHAH | T.I1.).

CM. JKECTKHUHU JTHCK.

MUHU-DBM, KOMIIBIOTEpP MPOMEKYTOU-
HOr0 KJjlacca Mexay MelHppeiimamu u
paboOYMMU CTAHIIUSMU.
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Monem

Moayab onepaTus-
HOM MaMATH
MonuTop

MC-JIOC

MyJasTHMeIHA

Mpinin

Ha0opsI cumBoJI0B
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(MOIYNSATOP-AEMOAYIATOP) — YCTPOMCT-
BO, IpeoOpasytoliee u(POBLIE CUTHAIIBI
B aQHAJIOTOBBIC ayJNO CUTHAJbBI, KOTOPHIE
OHO II0 TGJIG(I)OHHBIM JIMHUAM CBA3U
[epenact ApyruM KOMIBIOTEPaM U MpPU-
HuMaeT oT Hux. s mepemaun undop-
Maruu 00 aapecare BBI30Ba MOJIEMBI HC-
MOJIB3YFOT HEKOTOPBI HA0OP KOMaH/I.

CM. MIEpBUYHOE XpaHEHUE UHPOPMAIIIH.

AIIEKTPOHHO-JIy4eBasi TpyOKa, HCIOIb3Y-
emasi Juis M300pakeHUs NTaHHBIX, MEepe-
JIABAEMBIX U3 KOMITBIOTEPHOU CHUCTEMBI.

JIUCKOBAsl ONEpAlMOHHAS CHCTEMA A
"actosibHOTO T1K.

TEXHOJIOTHH, MTO3BOJISIOIINE C IIOMOILBIO
KOMIIBIOTE€pA UHTErPUPOBATH PA3INYHbIE
Cpelbl, CpeACTBa U CIIOCOObI OOMEHA UH-
dopmanueii. ObecneunBaeT BO3MOXK-
HOCTb XpaHEHUS OrPOMHBIX MAacCHBOB
UH(pOpPMAaLIUKU, NTPOU3BOIBHOTO MHTEPAK-
TUBHOTO JJOCTYIIA K €€ JIEMEHTaM U BOC-
npousBeneHns Ha dkpa”e [IK Bugeo
CIOKETOB CO 3BYKOBBIM H300paKEHUEM.

YKa3ylILIee YCTPOMCTBO, CIYXHUT A
yIOpaBleHUs MepeMEIIeHneM Kypcopa Ha
TEKCTOBOM WJTU TpaduvIecKOM dKpaHe.

OykBbl, IU(PBI U JIpyrue 3HAKH, KOTO-
pble MOTYT UCHOJIB30BAThCA JUIs HaIuca-
HUSI IPOTPaMMbI WK B paboTe HAa KOM-
IbIOTEpE.



Hacroapubriii [IK

Homep pocryna

Homep
10JIb30BaTeJIs1

H0Mep IK3EMILIsIpa

OunaaiinoBast
CHCTEMA

OITAK

OneparuBHasi
namMsTh (rJiaBHas,
OCHOBHasl,
BHYTPEHHSISI)

[IK, yno6Ho ymMmemniaromuiicss Ha TOBepX-
HOCTHU pabouero croja B oduce.

HOMEp, IMPUCBOCHHBIN OHOJIMOTCUHOMY
MaTepuaty IO ero MOoJy4eHHH H o0pa-
OOTKH T1OCJIE JOCTABKH.

UACHTU(DUKAIIMOHHBI HOMEp, KOTOPBIN
OuOIMOTEKA J1aeT CBOEMY I0JIbh30BaTEII-
10.

HOMEp, NpUCBaMBAaEMbIi OHOIMOTEYHO-
My maTtepuany. OH MOXKET ObITb TEM K€,
YTO U HOMEp JOCTYIa WIN IITPUX-KOJ.

ABTOMATHU3UPOBAaHHAA YCIIOBCKO-MalllH-
Hasg cHCTeMa, padoTaromias B PEKUME
JUasiora, Mpu KOTOPOM OHA OTBEYaeT Ha
KaXIyI0 KOMaHJy MOJIb30BaTels U 00pa-
mraercs 3a uHpopMaluein Kk Hemy o Me-
pe HaIOOHOCTH

CEeTeBbIe KaTaJOr'H IyOJMYHOrO JOCTyIa
win 6a3bl JaHHBIX, JOCTYIIHBIE IIMPOKOMH
ny6nuke yepe3 [1K umm repmunan.

o0JacTh MaMsTH, HETIOCPEICTBEHHO CBS-
3aHHas C OCHOBHBIMH IPOLIECCAMU, BBI-
nosiHsieMbiMu DBM, U3 KOTOpoi MUKpO-
IIPOLIECCOp U colpoleccop OepyT mpor-
paMMy, HCXOJHbIE JaHHBIE /i1 00paboT-
KU U B KOTOPYIO OHM 3aIIUCBIBAIOT €€ pe-
3ylbTaThl Tepel] MEepPechbUIKOM HuX BO
BHEIIHHE 3allOMUHAIONINE YCTPOMCTBA.
CBoe Ha3BaHue "omepaTUBHAs" ATa MaM-
ATh MOJTy4Ynyia, MOCKOJIbKY OHa paboTaer
OYEeHb OBICTPO — CO CKOPOCTHIO, COU3ME-
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OnepauuonHast
cucrema, OC

OcCHOBHBIE CIIUCKH

OT1aeJ HOBBIX
MOCTYILICHUM

OTtnen odOpameHus
OMOJIMOTEYHBIX
MaTepHuaJioB

IMaker
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puMoil ¢ paboToil MHMKpompoleccopa, a
TaKXe€ B CBSI3M CO CBOMM IIp€JHA3Haue-
HUEM — JUIsl BPEMEHHOI'O XPaHEHMs KO-
MaHJ, JaHHBIX, PE3YJIbTATOB B IIPOLIECCE
BBIITOJIHEHUA apI/I(l)MeTI/I‘I€CKI/IX n JIOTHu-
YECKUX OIECPALIUMA.

HU3KOYPOBHEBOE INpOrpaMMHOE olectie-
YeHHUE, YIPAaBISIONIee AUCIICTIYCPHU3aIIU-
el 3ajmady, pacnpeie’eHHeM pecypcoB,
00paboTKO#l TMpephIBaHUM, BBOJIOM-BHI-
BOJIOM, HWHTEpQEHcOM IO0JIb30BaTEeNs,
¢aitnoBoit u npyrumu cucremamu. Obec-
MIEYNBACT CPEIy JUIsl UCIIONHEHUS TpH-
JIOXKEHUH, IPEAOCTABIISAS UM C IOMOILBIO
Habopa CHCTEMHBIX BBI30BOB JOCTYI K
YCTPOWCTBAM KOMIIBIOTEPA.

CJIOBapHBIN (aii, KOTOPHIM MOJIb3YIOTCS
COCTaBUTEIM KaTajloroB, IpPUCBauBas
HOMepa OMOIMOTEYHBIM MaTepUaIaM.

oTIell OMOIMOTEKH, B OO0S3aHHOCTH KO-
TOPOTO BXOJUT OTOOP, 3aKa3, MOTyUCHHE
1 oIljIaTa 3a OMOJIMOTEUHbBIC MaTEPHAIIBI.

oTIell ONOIMOTEKH, 3aHUMAIOIIUICS BEI-
Jadyeil KHUT W APYyTrux OUOIMOTEUHBIX
MaTepHaoB KIUCHTaM.

enuHUIa HHPOPMAIIMU B CETH Mepeaadn
JaHHBIX. MIMEeT CTpOro OmpeacieHHyro
CTPYKTYPY, MPEIyCMAaTPUBAOIILY IO HAJIH-
YyHre 3arojoBKa, ajpeca IONydaTesiss U
OTIIPAaBHUTENS, JOAHHBIC I KOHTPOJIS
oIIMOOK, a TaKKe CaMoro COOOIIECHHS



ITamare

IlepBuuHoe
XpaHeHue
uHpopmannu

IlepconajnbHasi KOM-
NbIOTEPHAsl CHCTEMA

Hopran

WIM €ro 4YacTd, TMOCKOJbKY IepenaBae-
MO€ COOOIIeHHE HIM €ro 4YacTH, IMOC-
KOJIBKY TIepe/laBaeMoe COOOIICHHe (HaIl-
puMep, TEKCTOBOW (hailn) MOXKET OBITh
pa3ielicH U TIePEeChUIaThCs B BHJIE TTOCIIC-
JIOBATEIbHOCTH ITAKETOB.

ANEKTPOHHOE YCTPOWCTBO [JIsi BPEMEH-
HOTO WJIM TIOCTOSIHHOTO XpaHEHUS JaH-
HBIX (HAmp., MOJYJb OTIEPATUBHON MaMs-
TH).

ormepaTHUBHAs MaMsiThb WJIM OCHOBHAs
namath (O3Y) B KOTOpOH HAXOASTCS BCE
mporpamMMbl M JaHHBIE BO BpeMs oOpa-
00TKH.

MUKPOKOMITBIOTEP, TAKOW, KaK HACTOJb-
HBIA WIX JIDOTOIL.

1. CO3I[E[HI/IC TCMAaTUYCCKUX Y3KOHAIIpaB-
JICHHEIX IIOMCKOBBIX CHCTEM Ha BEO-caii-
TaX, HCXO0JHas TOYKa BBIIIOJIHCHUA TCMa-
TUYCCKOI'0 3arpoca B pacnpeneneHHoﬁ
CCTH.

2. JTroo6oii caiit, umetonuit JJOCTaTouHO
BBICOKYIO MTOCEIIAEMOCTh, OOJIBIIION Tpa-
(UK ¥ YUCIIO CCBHUIOK.

3. Yno6Hast cipaBOYHO-IIOMCKOBAsI CHUC-
TeMa, MO3BOJISIOIas pa3oupaThCst B pe-
cypcax MHTepHer, npexycMaTpuBaromas
ONTHMAJIbHBIM, PAallMOHAJIBHBIM BXOA U
BBIXOJ M3 Hee, C IOCIEAYIOLEH 3IIeK-
TPOHHOW OTCBUIKOM K JPYTMM pPOJACTBEH-
HBIM IIOpTajaM U BUPTYaJIbHOU KOHCYJIb-
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IIpeacrasiienue

IIpukiaagnoe
NMPOrpaMMHOe
o0ecrneueHue
IIporpamma

IIporpammuct

IIporpammHuoe
o0ecrneuyeHue
IIporpammuoe
obecrnevyeHue A
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Taluel B ciryyae HeOOXOIMMOCTH.

4. CepBep, NpeaOCTABISAIONINN JOCTYII
10JIb30BATENSIM K HEKOTOPOMY MHOXKECT-
BY CEpBEPOB.

5. Mudopmarmonnsie pecypcebl, 00benu-
HEHHBIE OOIIMM 5JIEKTPOHHBIM (KuOep-
HETUYECKHM) IIPOCTPAHCTBOM.

6. LlenTp mponaranabl THHOPMTEXHOIO-
197178

3TO Me4Ta, sSpKas KapTHHA TOTO KaKOH
Bbl BUJIUTE CBOIO OMOIMOTEKY B Helase-
KoM OyaymieM. [IpencraBienue OCHOBBI-
BaeTCs Ha TOW MUCCHH, KOTOPYIO BBIIIOJI-
HSET Bama OMOIMOTEKa, MOTPEOHOCTIX
M0JI30BaTENe U HA COBPEMEHHBIX TEH-
JCHLUAX pa3BUTHs OMOIUOTEUHOM CITyXK-
Oopl. OHO pgaer HampaBieHue U (HUIIO-
coduro OubIMOTEKE.

nporpamMma, pa3paboTaHHas IJis BBINOJI-
HEHUS OIpe/IeTICHHBIX 3a/1a4.

mIaH JEeHWCTBUM, MOCIEI0BATECIILHOCTD
onepauuii JUisi BBIMOJHEHUS ONPEIETICH-
HOW (YHKIMH, WHAa4Ye Ha3bIBAEMbIN
POTPaMMHBIM 00ECTICUCHHEM.

YeJIOBEK, 3aHUMAIOILUICS HalMCaHUEM
IIPOrPaMM.

TO K€ CaMoe, YTO M porpamma.

nporpamma, paszpaboTaHHasl Ul XpaHe-
HUS U TTOMCKa Hpopmanuu. B xaduecTBe



XPaHEHHs U MOUCKA
uHpopmannu
IIpoexTHOE
NnpelJIoKeHHe

IIporoxou

CD-ROM

CDS/ISIS

npumepa MmoxHo npusectu CDS/ISIS.

NPE/IOKEHHSI COCTABIISIFOTCS Ha OCHOBE
TEXHOJIOTHYECKHX TUIaHOB. Takue mpe-
JIOKEHUSI TOTOBAT JUISI TIPEICTaBICHHS
(UHAHCOBBIM HWHCTUTYTaM H COOTBET-
CTBEHHO OHH JIOJDKHBI OBITH COCTaBIICHBI
TakuM 00pa3oM, YTOObI TOT WM HHOM
TaKOH WHCTUTYT MOT TIO3BOJUTH cebe
ero peanuzanuio. OHH JOJKHBI OBITH
CoCTaBJIeHBI B (opmare, TPUHATOM B
TaKOM HMHCTUTYT€ U COOTBETCTBOBATH
€ro KOMIICTCHIIHH.

1. COBOKYITHOCTh TpaBWI, PEriiaMeHTH-
pyromux (opmar u mporeaypsl ooOMeHa
uHpopManeil MeXIy IBYMs WM Hec-
KOJILKUMH HE3aBUCHUMBIMH YCTpPOMCTBA-
MU U Tporieccamu. 2. BblnojHeHHas B
XPOHOJIOTMYECKOM MOPSIIKE 3aMUCh JaH-
HBIX O XOJIe M pe3yJIibTaTax HEKOTOPOro
npoiiecca.

Pa3HOBUAHOCTH MPOTOKOJIOB: JOCTyNa K
AJIEKTPOHHOM I0YTEe, U3BEUIEHUs 00 yc-
Jyrax, MapmpyTHOU HHGOPMAITIH, MEXK-
ceTeBOoro oOMeHa makeTaMu, MeyaTu de-
pe3 UntepHer, nepenauu (Haiiios U T.n.

KOMMAKT-JAUCK C MOCTOSHHOW MaMSThIO,
MpeHa3HAYEHHBIN 711 XpaHEeHUs U 4Te-
HUS 3HAYUTEIBHBIX 00bEMOB MH(pOpMa-
UH.

IporpaMMHOE oOecrieueHue sl XpaHe-
HUSA W Toucka uH(opmanuu, paszpabdo-
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CeHcopHblIii IKpaH

Cepgep

CereBoii noctyn
(HeaBTOHOMHBI
pexum)

Cetn
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tanHoe IOHECKO. B pa3BuBatomuxcs
CTpaHax MPEeIOCTABISAETCS OMOIMOTEKaM
oecrutatHo. [locnmemHsiss Bepcust 3TOTO
MPOrPaMMHOTO OOecIriedeHHsI Ha3bIBACT-
ca Windows ISIS.

yCTpOI\/'ICTBO BBOJ4, IO3BOJJIAOIICE ITOJIb-
30BaTeII0 B3aMMOJCHCTBOBATL C KOM-
INbKOTCPOM, KacCaiCb IAJIbICM, IICPOM
IMUKTOI'paMM HUJIHA Fpa(l)I/ILIeCKI/IX KHOIIOK
Ha 3KpaHC MOHUTOPA.

1. B nOKanbHBIX BBIYUCIUTENBHBIX CETAX
— cneuuanusupoBanHas OBM, ynpasis-
IOIasi MCIOJIb30BAaHUEM pa3feliieMbIX
MEXJy TEpMHUHAJIAMU CETU 1OPOTrOCTOs-
IIMX PECYPCOB CHCTEMBI, HaIpUMED,
BHEIIHEH (IUCKOBOM) mamsTu, 0a3 aaH-
HBIX, CPEICTB CBSI3U, IIPUHTEPOB U T.A.
Pa3HoBHIHOCTH CepBEPOB: cepBep IpHU-
JIO)KCHHWH, CBsI3M, Tie4aTH, (HaioBbIit
cepBep u Ap. 2. OBM, BeImonHsOMmAS
omnpeneneHHble PYHKIIUU 0O0CITYKUBAHUS
BBIUMCIINTEILHOW CETH, MOILHAs IIeH-
TpasibHass OBM. 3. V310Bble KOMIbIOTE-
pBl C OTPOMHBIMU MacCHBaMH OHMOIHOT-
paduueckoii, QaxTorpapuueckoi, moi-
HOTEKCTOBOH U ApYyroi HHPpOopManuei.

UMEET OTHOIICHHE K JOCTYITHOCTH KOM-
mploTepa BO BpeMs IUKIa 00paboTKu
JAQHHBIX B OTJIUYHE OT aBTOHOMHOTO pe-
KHUMa.

CM. KOMIIBXOTCpHAsA CCTh.



Cucrema
0€30IaCHOCTH

Cucrema
€aM000CTy;KMBAHUS

Cucrema ynpasJie-
HUA OHOJIHOTEKOM
CucremHas miara,
pasr. MaTepUHCKAas
njiara

CucremHoe
NporpaMMHoe
odecneyeHue
CaoBapHblii paii

Codrt konus

Cnennduxanus
739.50

CnpaBo4HbIii 0TACT

cucreMa oOecneueHus! 3aluThl OT BO-
poBcTBa OHUOIMOTEYHBIX MaTEpHAaOB.
OOBIYHO 3TO apKa, OCHAIllEHHas MeTall-
JIOIETEKTOPAaMHU, KOTOpBIE M3JAKT Xa-
PAaKTEpHBIN 3BYK, KOTJa Takue MATepura-
Jbl TPOHOCAT 4Yepe3 MAarHUTHOE I0JIe
3TOM CUCTEMBI.

MPOIIECC TIOMyYCHHsI OMOTNOTEUHBIX MA -
TEpPHUAJIOB KIIMEHTOM 0e3 yJacTus mepco-
Haya OMOIMOTEKH.

cMm. ABC u UBC.

ocHoBHag 1utara I1K, Ha KoTopoil 0ObIu-
HO pazmeniaroTcs mpormeccop u O3V,

TO XC€ CaMO€, YTO U OICpallMOHHAasA CHUC-
TCMaA.

OCHOBHOI 3JIEKTpOHHBIN (haili, cocTas-
JEeHHBIH B an(aBUTHOM MOpSAAKE Kak
CJIOBApb.

KOIKs, BBICBEUUBaeMasi Ha YKpaHe MOHU-
Topa.

IIPOTOKOJI UMIIOPTUPOBAHHUS U DKCIIOPTHU-
pOBaHUSL KaTajloroBblx 3amucerd B HH-
TEpHETE.

oTHell OMOIMOTEKH, B O0S3aHHOCTH KO-
TOPOTO BXOJHUT OKa3aHWE MOMOINU KJIH-
€HTaM B WX HCCIEJIOBAaHUH, TPEIOCTaB-
JICHHE MaTepHalioB JIpPYruM OubmuoTe-
KaM U YCIIyTH TI0 JOCTaBKH JJOKYMEHTOB.
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Cranpaptr MAPK

Crparternueckoe
IUVIAHMPOBAHME

CynepkoMnbloTep

TBepaast
[moxkymeHTa/ILHAS]
KOMnusi

Texnogornueckui
IJIaH

Tpaxooa
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dbopMar KkaTamoruszalnMu 3amuced Kara-
JIOTOBBIX KapTouek, Oubmmorpaduuec-
KO W JApyroil COOTBETCTBYIOIICH HH-
dopmanuy 0 KHUTAX U APYrux OubINOo-
TEYHBIX MaTepuaiax Ha OCHOBE aBTOMA-
TUYECKOTO CUUTHIBAHHUSA U CBSI3U C JApY-
T'MMHU KOMITBIOTEPAMHU.

KaK MPaBUJIO HE J0JITOBPEMEHHBIH, Opra-
HU30BaHHBIM W JIOTMYHBIM MpOLIECC pe-
IIEHUST HEOTJIOKHBIX TTPOOIIEM.

TEPMUH, KOTOPHIM O0O3HAYAIOT KJacc
MallliH, MPeICTaBIAIONINX CO00i Hanbo-
Jiee MOIIHBIE U3 CYIICCTBYIOIIUX KOM-
nbI0TepoB. CymnepKOMIBIOTEPHI UCTIOJb-
3yI0TCS KaK MPaBWIO JJIS PELICHUs Ha-
YUYHBIX 33J1a4, MOJCIHPOBAHUS, B KOM-
NBIOTEPHOM TpaduKe U T.II.

Kornusi (haiiia Wi CONEPKUMOTO dKpaHa
Ha Oymare, IJICHKE WU JAPYTOM HE DJIeK-
TPOHHOM HOCHTEIIE.

9TO JOKYMEHT, OTPaKAIOIIUH Tpe-
CTaBJICHUE, IIeNM W 3aaaud. Jpyrumu
CJIOBaMH - OONIMH IJIaH BCEX TEXHU-
YECKHX KOMITOHEHTOB mpoekTa. OH BK-
JH0YACT CHEHU(PUKAIMIO CUCTEMHBIX
TpeOoBaHus, (UHAHCOBBIE PACUECTHI,
IUTaH EUCTBHIA M TpauK BBHITOJIHCHHS
MPOEKTA.

[IapOBOM MAaHUITYJIATOp, TUI yKa3aTellb-
HOTO yCTPOWCTBA, BBHIMOIHAIOMUN (DyHK-
LIUIO MBIILIKH.



Tpaduxk

Ynoouwblii B
ynorpedaeHun

YcrpoiicTBo AJis
BBO/Ja

YcrpoiicTBO BbIBOAA

Paiin

dopmar

1. CoBOKYIHOCTh IEpeAaBaeMbIX MO ce-
TH NaHHBIX. 2. Pabouas Harpy3ka kaHaia
WM JIUHUH CBSI3U.

TEPMHH, YHOTPEOIAEMbIN 1 ONMMCAHUSA
M0JIb30BaTENbCKOr0 HHTEp(elica, KOTo-
pBIi TO3BOJISET HEONBITHOMY I0JIb30Ba-
TEII0 YCIEUIHO YIIPaBJIATh KOMIIBIOTE-
pom.

mobas ammapaTypa, UCIOJIb3yeMas JUis
KOJMPOBKHU JaHHBIX, HAIIPUMED, KIIaBUA-
Typa i Mbib [1K.

AJIEKTPOHHOE WJIH 3JIEKTPOMEXaHUYEC-
KO€ YCTPOMCTBO, COETUHEHHOE C KOMIIb-
I0TEPOM U UCHOJIb3yeMOE AJIs NEePeChL-
KM JAaHHBIX U3 KOMIIBIOTCPA.

1. WpentudunupoBaHHas IOCIEI0BA-
TEIIBHOCTh WMJIM MHOXKECTBO 3aIllCEil Oj-
HOTUTIHBIX HMH()OPMAIMOHHBIX JJIEMEH-
ToB. 2. Kaprorteka, apxuB, KOMILIEKT,
nommyBka, maccuB. 3. IlonmMmeHoBaHHas
[IEJIOCTHAs COBOKYMHOCTh JIaHHBIX Ha
MamuHoYnTaeMoM Hocurene. 4. OCHOB-
HOM CTPYKTYPHBIA DJIEMEHT XpaHCHHUs
manuelx B OBM, o0ecrnieynBaronmi Bo3-
MO>KHOCTb Y€JIOBEKY M MallluHE OTJINYaTh
OJIMH HA0Op JAHHBIX OT JPYTOTO MPHU UX
MOUCKE, W3MEHECHHUM, YJAJICHUU WU
BBITIOJTHEHUH C HUMU JIPYTUX ONEpPALIUN.

1. COBOKYIMHOCTH MPaBWJI 3aITUCH U TIPE/I-
CTaBJICHUS JAaHHBIX B mamatd OBM, B
0a3e JaHHBIX, HA PKPaHE MOHUTOPA WM Ha
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Dpeiim

XocT-KOMIbHOTEP
(xocT)

Web-OITAK

Web-cTrpanuna
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BHEIIHEM HocuTtene. Onpenenser nepeye-
Hb TIOJICH NAHHBIX, HX XapaKTCPHUCTHUKH,
colep)kaHHEe  BHOCHUMBIX  JQHHBIX |
pa3MelieHue. 2. DIeMEHT S3bIKa, B CUMBO-
JIMYECKOM BHJIE OITUCHIBAFOIINI ITPEICTAB-
nenre MHPOPMAIMOHHBIX 00BEKTOB B 3a-
nvcH (B TOM yucie B Qaiisie, 6a3e JaHHBIX
u T.a.). 3.Croco0d KOAWPOBaHUS 3aIMCH
JBOUYHOM MH(pOpMaIuK (HarpuMep, TeKc-
TOBBIM (opmar). 4. OnpeeneHHast CTpyK-
Typa HH(OPMALMOHHOTO OOBEKTa, IMOJI-
BEpPracMoro o0paboTKe, 3aruChIBAEMOTO
Ha MarHUTHBIA WM ONTHYECKUM HOCH-
Tellb, OTOOpPaKAEMOT0 Ha MAHCIUICE WIIH
pacreyarbIBaeMoro Ha oymare.

HOPIMS JaHHBIX, TIepeiaBaeMast B CETH Tie-
penaun naHHbIX. OObIYHO Kajp (u300pa-
YKEHHUE) COJICPIKUT HAOOP CITy>KEOHBIX JTaH-
HBIX, BKJIIOYAIOLIMX aJpec YCTPOICTBA,
KOTOPOMY OH JIOJDKEH OBITh JOCTaBJICH,
aJpec MepearoIiero yCTponcTBa 1 JIp.

KOMITBIOTEPHI, BKJIIOUEHHBIE B CETh M
MPEIOCTABIISAIONINE  PA3JIMYHBIC  BUIBI
CeTeBOro ceppuca (mepemady cooOre-
HUM, BBITIOJHEHUE TMPOTPAMM, CBS3aH-
HBIX C JIOMOJHUTEIBHBIMU (DYHKIHSIMU
WJIU 3a71a9aMu ).

CETEBBIE KAaTaJIOTM, OTKPBITHIC IS IIH-
pokoro nocrymna B HTepHere.

nokymeHT B (opmate HTML, nocrtym-
HBII BO BceMupHO# nayTuHe.



enTpanbHbIi
npoueccop, LHITY

l1r03

HITpux-koa

IITpuxoBbie
CKAHHEPBI

DJIeKTPOHHAA
OnbMoTeKka

JIEKTPOHHBII
AOKYMEHT

JaCTb KOMIIBIOTCpPA, HCIIOCPCACTBCHHO
BBITIOJIHAIOIIAasA MallIMHHBIE KOMaHbI, U3
KOTOPBIX COCTOMAT IIPOIrpaMMBI.

1. AnmapaTHble ¥ IPOrpaMMHBIE CPEACT-
Ba, O0O0ECHEUUBAIOIINE  MEXKCETEBYIO
CBA3b. 2. YCTPOUCTBO, KOTOPOE COEIMH-
€T CEeTU C pa3HbIMM HECOBMECTUMBIMU
CETEeBBIMM IPOTOKOJIAMHU IIyTeM HpeoO-
pa3oBaHMUs IPOTOKOJIOB IEPENaBAEMBIX
JAHHBIX U3 OJJHOTO MTPOTOKOJIA B APYTOl.

CIIEIUATILHBIN KOJl, B KOTOPOM KaKIIbIii
3HaK COCTOUT U3 BEPTUKAIBHBIX TEMHBIX
M CBETJBIX TOJIOC Pa3HOW IIUPHHBI, Tie-
yaTaeMblil Ha YITaKOBKE TOBApOB, KHUTAX
U T.J. JJiS aBTOMaTU3UPOBAHHOTO BBOJA
JIAHHBIX O HUX B KOMIILIOTEPHBIC CUCTE-
MBEL.

npubOp Ui CKAaHMPOBAHUS IITPUXOBBIX
KOJIOB.

O6ubnmoTeka, mpu CO3JaHUHU KOTOPOU HC-
none3ytorcss UTT mnst cOopa, koHCONH-
JTUpOBaHus (CBOJIA) M Mepeaadn JaHHBIX
u wuHpopmanuu. I[IpenHasHaueHa ms
XpaHCHUA TICYATHBIX, ayJAuO-BHU3Yyallb-
HBIX W DJJIEKTPOHHBIX MaTepuainoB. Ee
uHppacTpyKTypa umeeTr noctymn B HH-
TEPHET IS Nepeiadyu HHPOpMaIIH.

COBOKYITHOCTh JIAHHBIX B TAMSTH KOM-
NpIOTEpPA WM Ha BHEIIHEM MAalTMHHOM
HOcHTEJIe MH(POpPMAIUH, MpeTHA3HAYCH-
HOM A7 BOCHPUSATHUSA YEJIOBEKOM C TIO-
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DJIEeKTPOHHAas
3aKjaaKa

(""PpaBopur")

DJIEKTPOHHOE
U31aHue

DJIEKTPOHHAS IOYTA

DJIeKTPOHHOE
U31aHne
(31K TPOHHBbIH
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MOILBIO COOTBETCTBYIOIIUX IPOrPAMM-
MHBIX W allapaTHbIX cpeacTB. Moxer
BKJIIOYAaTh TEKCTOBYIO, TIpaUyecKylo,
ayJMOBU3yalIbHYI0 HH(pOpManuio (3BY-
KO3anucu, (uibMbl), UMETh JHUHEHHYIO
VI HEJMHEWHYIO CTPYKTYpY.

cHaOXeHUE MPOCMOTPOBBIX MPOrpaMM
KaKI/IMI/I-JII/I6O CpeaAcTBaMu COXPAaHCHUSA
WHTEPECYIONINX TI0JIh30BaTENsl yHUBEP-
CaJIbHBIX aJpPECOB JOKYMEHTOB. 2. [Tome-
Ta y3ma cetu WWW, kortopelil mnpen-
CTaBJISIET UHTEPEC IS MOJIb30BATETIS.

AIIEKTPOHHBIA JOKYMEHT WIM TpyMma
ANIEKTPOHHBIX TOKyMEHTOB, IIPOLIEALINX
PEMAKIIMOHHO-U3/1aTENbCKY 0
00paboTKy, MpeqHa3HAYCHHYIO JIJIS pac-
IIPOCTPAHEHUs B HEU3MEHHOM BHJE,
UMEIOUINX BBIXOJHBIE cBeneHus. K amek-
TPOHHBIM JOKYMEHTaM OTHOCSTCS: JJIEK-
TPOHHBIE KHUTH, MIEKTPOHHBIE CTaTbU U
yKa3aTeiau, CIHUCKU PacChUIKU U TPYMII
HOBOCTEH, OLIM(PpPOBAHHBIE BUACO- U ay-
JMOMaTepHallbl, Ipyrue pasHOBUIHOCTH
AIIEKTPOHHBIX MAaTEPHAJIOB.

CHUCTeMa Tepeladll TEKCTOBBIX HJIU 3BY-
KOBBIX COOOIICHUH MEXIy KOMITBIOTEpa-
MU C TOMOIIBI0 KOMMYHUKAIIMOHHBIX U
KOMITBIOTEPHBIX CHUCTEM (COKpaIIeHHOE
Ha3BaHUe - e-mail).

COBOKYIIHOCTH JAHHBIX B MMaMATH BbIYHC-
JINTEIILHOM CUCTCMbI, IIPCAHA3HAYCHHAsA
AJIsL BOCIIPUATHSA YCIIOBEKOM C IOMOIIBIO



AOKYMEHT)
3JICKTPOHHBIN TEKCT

DJIEeKTPOHHbBIE
HH/IEKCBI

DJIeKTPOHHbIE
KaTaJoru

DJIeKTPOHHbIE
pecypcsl

DJIEeKTPOHHbIE
Tadaunsl, T

DJIEKTPOHHBII y4eT

IOHUMAPK

S3BIK
NMPOrpaMMHUPOBAHUS

COOTBETCTBYIOIIUX MPOTPAMMHBIX U aIl-
MapaTHbIX CPEJICTB.

CXOXKH C KaTaJloraMu, HO COJEp)KaT WH-
(dbopMaInio TOJBKO B OTHOIICHUU CTaTEH
CEepUIHBIX MyOIUKAIHH.

KAaTaJIOTU KHUT, CEPUNHBIX H3JaHUN U
OpyTuX OWONMOTEYHBIX MAaTEPHUAJIOB B
cetu. boiee uzBectHr! kKak OITAK.

10001 MHGOpPMAIMOHHBIN  MaTepua,
XpaHsaumiics B uudposoM ¢opmaTte Ha
yCTpPONCTBaX BTOPUYHOM MaMsTH, TaKUX
KaK JKecTKui nmuck, nuckera, CD-ROM
U T.J.

NPUIOKEHUE, UCIIONb3YIolee A o0pa-
O0OTKM JaHHBIX MeTadopy TaOJIHUIH,
STYEHKN KOTOPOH MOKHO CBSI3aTh MEXKITY
coboii popmynamu; BEIYMCICHUS B HJIEK-
TPOHHOHM TabJMIIe MPOU3BOAATCS ABTO-
MaTU4eCKd IO Mepe BBOJA JAHHBIX B
sueiiku. Haubonee pacmpocTpaHeHHBIE
OT: Excel.

croco0 BCACHUA YyUuc€Ta C IIOMOLIbIO
CpCacCTB KOMHLIOTepHOfI TCXHOJIOTHH.

00b1uHbIi popmatr MAPK.

KO/JIbl, KOTOPBIMH TOJIb3YIOTCSI ITpOrpam-
MUCTBI I HamucaHusi mporpamm. B
MHUpE HACUMTHIBaeTCsl OoJiee 4YeThIpex
THICSY SI3bIKOB NpOrpamMmupoBaHus. B
KauecTBe MpUMepa MOKHO MPUBECTH Ta-
ke kak KOBOJI, DOPTPAH u npyrue.
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ba3za nannbix (b/)

Baur

bubauorpadg

bubéanorpaguyecka
11 0232 JAHHBIX

bubéanorpaguyecka
s 3aNMCh
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HA0Op JaHHBIX, KOTOPBIA MPEICTaBICH
Ha MAIIMHHOM HOCHUTEJIE B BUJIE, TTO3BOJI-
SIOIIEM OCYIIECTBISATh aBTOMATU3UPO-
BaHHYIO TMEpepabOTKy conaepikaiieiics B
HeM mH(popmammu. ba3za maHHBIX mpen-
Ha3Ha4YeHa JUIsl XPaHeHUs JaHHBIX O TIPH-
OOpETeHHBIX OMOMMOTEKOW W3JaHMIX
(MoHOTpadusix, CripaBOYHUKAX, COOpPHU-
Kax crared W T.0.), UHGOpMAIMU O
MECTOHAXOXKICHHH OTACIBHBIX JK3EM-
IISIPOB (MEPETIETOB) KaXI0TO H3/IaHus
Y CBEJACHUN O YUTATEIISX.

['pymnmna u3 BocbMH OUTOB, paccMaTpUBa-
cMasd IpU XpaHCHUU JAHHBIX KaK €IUHOC
eJoe.

COTPYAHMUK OMOIMOTEKH, UMEIOLIHH CIie-
uanpHoe OuOmorpadpudeckoe obOpaszo-
Banue. K Oubmmorpady moxxHo oOpa-
TUTHCS 32 TIOMOIIBIO B MOMCKE HEOOXO-
IUMON  MH(pOpPMAamuM O JOKyMEHTax.
bubnuorpad momoxer B pabote ¢ KaTa-
JIOTaMH, MOJICKaXET, KaK MpoIle HaiTh
HeoOxoaumyro MHGpopmaiuio. bubnuor-
padsl cocTaBisiIoT Oubnuorpaduyeckue
CIHCKH JIUTEPATyphl, PEKOMEHIATEIb-
Hble OuOMuorpaduueckue mocodus 1o
Pa3NIUYHBIM T€MaM, KOTOPbIEe MOKHO HC-
MIOJI30BATh NPU TIOUCKE HH(DOpMAITHH.

0a3a JMaHHBIX, cojaepikaimas Oudiamorpa-
(dudeckue 3anucu.

AJIEMEHT HHG}OpMalMU O JIOKyMEHTE,
(GUKCUPYIOIIMA B JTIOKY-MEHTAIbHOM



bubéanorpadguyecka
s1 MHGopManus

bubauorpaguuecka
sl KApTOTeKa

bubauorpaguyecka
sl CIpaBKa

bubéanorpadguyecka
1 yeayra

bubauorpapuyeckn
i 3ampoc

dopme cBeneHHs, MO3BOJISIONIAE pac-
KPBITh €r0 COCTaB U COJACP)KaHUE B LIEJI-
ax Oumbnmuorpaduueckoro moucka. [Ipu-
MEYaHHEe: B COCTaB OMOIMOTrpaduiecKon
3alUCH  BXOOUT OumOnmorpadudeckoe
OlMCaHKe, JOMOJIHAEMOE II0 Mepe Ha-
JNOOHOCTH 3aroJIOBKOM, KJIacCU(UKAIIH-
OHHBIMH HWHJCKCAMU U TIPEAMETHBIMHU
pyOpukamu, aHHOTauueH, mudpom xpa-
HCHHUSl JTIOKYMCHTA, JaTOW 3aBepIICHHUSI
00pabOTKM  JTOKYMEHTa, CBEICHUSIMH
cIry)eOHOT0 XapakTepa.

uH(popMaIus 0 JTOKYMEHTaX, He0OXOIu-
Masl JUIS UX IIOMCKA U UCIIOJIb30BaHUS.

o6ubnuorpaduueckoe nocoodue, peaauso-
BaHHOE B KapTOUHOU hopme.

OTBET Ha Pa30BBIN 3aIpoc, colepKalui
oubnmorpaduueckyro UH-POpPMAIUIO O
HaJIMYUU U (WIM) MECTOHAXOXKJIEHUU J10-
KyMeHTa (aapecHasi CrpaBKa), O Cojep-
)KaHuu Oubnuorpaduueckoir MHpOpMa-
II1H 10 OTpE/IeTICHHOM TeMe (TemMaTuiec-
Kasi clipaBKa); 00 OTCYTCTBYIOIIMX WU
UCKQKEHHBIX B 3allpoce 3JIEMEHTax
6ubnuorpaduueckoro omnucanus (yrod-
HSIOIIAs CIIPABKa).

pe3yabTaT Ombimorpadguaeckoro oocCiy-
KUBAHUS, YIOBJICTBOPSIONIMNA TOTpPEO-
HOCTH B Oubnuorpaduueckoir nHGopma-
U,

UH(OPMALMOHHBINA 3ampoc Ha OuOIMOr-
paduueckyro nHGOpPMAIIHIO.
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Bbub6anorpadguyecku
i 0030p

bubéanorpaguyeckn
i MOUCK

bubanorpagpuueckn
H CIIMCOK

bubéanorpaguyeckn
i yKa3zartejb K
HU3IAHHUIO

bubéanorpadguyecku
i yKkazarteJjib

Bbub6anorpaguyecko
e u3/1aHue

Bbub6anorpaguyecko
e nHpopMHUpOBaHHe

bubéaunorpaguyecko
e o0cIy;KnBaHHue
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oubnunorpaduueckoe mocobue, B MHUCH-
MEHHOW WJIM YCTHOM (popMe IpeacTaBiisi-
folee coOoi CBS3HOE MOBECTBOBAHUE O
JOKYMEHTaX.

MH(POPMALMOHHBIA MOUCK, OCYIIECTBIIS-
eMbIif B KaTaJlore WM KapTOTeKe Ha Oc-
HOBaHWU OMOIMOTrpaUIeCKUX TaHHBIX.

CIIMCOK IOKYMCHTOB, COCTaBJICHHBIH B
COOTBCTCTBUH C IIpaBUJIaMU 6I/I6JII/IOFpa-
(I)I/ILIGCI(OFO OIIMCaHus.

4aCTb CIIPpAaBOYHOrO alrapara MU3JaHu:d,
paCKpbIBaromiasa CoCtaB HIIN COACPIKAHUC
HpOHSBeﬂeHHﬁ, INOMCIICHHBIX B JaHHOM
U3JaHUU.

oubnmorpaduyeckoe mocodue co CIoxk-
HOU CTPYKTYpOH, IpEANoararonieid Ha-
JUYMe BCIOMOTaTeJbHBIX yKasareseil,
NPEIUCIOBUS, OTJIaBJICHUS, CIIMCKA COK-
paIlEHH U T. 1.

oubnuorpaduueckoe mocoOue, BBIMTYIII-
€HHOE B BUJE OTJICIBHOTO JIOKyMEHTa B
dopmMe HEmepHoANYECKOT0, CEpUIHOTO,
MEPUOANYECKOTO WU MPOOJIKAIOIIETO-
Csl U3JIaHUSL.

CHCTEMaTHUYeCKOe oOecreueHnue Ouoau-
orpaduyeckoil nHpopmanueir aboHeHTa
B COOTBETCTBHUU C €T0 JIOJITO-BPEMEHHO
JIEHCTBYIOIIUM 3aIIPOCOM.

oOecrnieueHune notpedurenei dudnuorpa-
¢unveckoi nHpopManuen.



bubauorpaguyecko
e onucaHue

Bbubéanorpaguyecko
e mocodue

bub6anorpagus

buodauoreka

buoaunoreka
CTAaHJAAPTHBIX
MOANPOrpamMm

COBOKYITHOCTh oubmorpadudecKkux
CBEJIEHUN O IOKYMEHTE, MPHUBEICHHBIX
M0 OTPEECIICHHBIM MPaBHUIaM, yCTaHAB-
JUBAIOIIUM HOPSAIOK CJEI0BAaHUS 00-
JacTed W AJIEMEHTOB, W TNPEIHA3HAYCH-
HBIX JUIsl UASHTH(UKAIMA ¥ 00IIeH Xa-
PaKTEPUCTUKH TOKyMeHTa. bubimorpa-
¢duyeckoe omnucanue, MOMoXetr Bam co-
PUEHTHUPOBATHLCS NPH MOUCKE WH(DOpMa-
MU B KHIKHOM (oHIe OuOIMOTEeKH,
OoTpakas KPaTKyIO0 XapaKTePHUCTHUKY JO-
KyMEHTA: aBTOpP, Ha3BaHHE, IO/l U MECTO
U3JaHMS.

YHOPSA0YEHHOE MHOXKECTBO OubImorpa-
¢uyeckux 3amuceid, 0ObEANHEHHBIX IO
KaKoMY-JIM0O IpU3HAKY.

Hay4YHas JUCHUIUIMHA, IETh KOTOPOH,
IIOMOTaTh YUTATEII0 OPHEHTHPOBATHCS B
KHIOKHBIX OorarctBax. bubmmorpadus
o0ecrieynBaeT NOJATrOTOBKY, paclpocTpa-
HEHHME M HCIOJb30BaHUE Oubnmorpadu-
4yecKkor nHpopMaIum.

yUpeXJEeHUE KYJIbTYphl, KOTOPOE COOM-
paet, XpaHUT U MPEIOCTABISET BCEM XKe-
JaloMMM HCTOYHUKM uHpopmauuu. B
HpeBuem Erunre TakuM HCTOYHHKOM
ObUTM TMHSHBIE TaOmuuku. B Hacros-
11ee BpeMsi 3TO KHUTH, KYpHaJIbl, BUJIEO,
ayJIM0KacCeThl, TUCKETHI U T.JI.

CoOBOKYIIHOCTh NOANIPOTpamMM, COCTaB-
JICHHBIX Ha OJAHOM M3 A3BIKOB IIpOrpam-
MHUpPOBAHUS U YIOBJICTBOPSAIOLIUX €IU-
HBIM TPEOOBaHMM K CTPYKTYpE, OpraHu-
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bur

bub6anoreka-
AeNno3uTapui

buoaunoreka-
bunuan

bubéanorexapb

Bbuoauoreunas cethb

Bbuoaunoreunas
cUcTEMA
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3allM1 MX BXOAOB M BBIXOJOB, OIITMCaHH-
AM IOoANpOorpaMm.

Haunmvenpirast eqununa wHGOpMAIMKM B
U (POBOM KOMIBIOTEPE, TPHHUMAFOTIAS
sgauedus "0" wim "1".

OubimoTeka, Ha KOTOPYIO BO3JIOKEHA
0053aHHOCTh  TIOCTOSIHHOTO ~ XpaHEHHUsI
MaKCUMAJIBHO IIOJHOTO OHUOIHOTEYHOrO
¢doHna B memsx ocBoOOXIeHUS (HOHIOB
OCTaJBbHBIX OMOJIMOTEK PEerHoHa OT Ma-
JIOMCIOJIb3yEMbIX MTPOU3BEACHHUI MeYaTH
U IPYTUX JOKYMEHTOB.

OMOIMOTEKa, HAXOMAIIAsCs B IOMAYHHE-
Huu y LlenTpanbHoi OMOIHOTEKH.

COTPYIHUK OMOTNOTEKH, UMEIOIIUHN CTIe-
nuanbHoe OMOIMOoTeYHOE OOpa3oBaHHE.
buGnuortekaps paboTaeT He TONBKO C YH-
TaTeNSIMH, HO M COJIEPKHUT B MOPSIKE
¢donn ucrounnkoB mHpopmamuu. OxHa
U3 TJIABHBIX 3aJlad — MIOMOYh YUTATEIIO
BO BpeMsl ero paboTsl B OMOIHOTEKE.

OuOnMoTeuHast cucTeMa, OO0beAUHEHHAs
OOIIHOCTBIO 3aJa4, OpPTaHU3aLMOHHBIX
pEIICHUH, PSAIOM €IUHBIX IPU3HAKOB
(TpUHAATICKHOCTh K ONMPEACIICHHON Tep-
PUTOPHH, YUIPSAUTEIIO, OTPACTH | T. JI.).
COBOKYITHOCTb B3aMMO/ICHCTBYOIINX
OnOIMOTEK, OOBEIMHEHHBIX Ha OIpeje-
JICHHBIX JIOTOBOPHBIX YCJIOBUSAX B LEJISAX
0osiee TOTHOTO YIOBIETBOPEHHSI 3aIpo-
COB ToOJB30BaTened W 3PPEeKTUBHOTO
HCIOJIL30BaHUA  OHOJIMOTECUHO-O0MOJIHO-
rpaUIEeCKUX peCypCoB.



Bbuoanoreunas
yeJayra

bubéaunoreuno-
oudamorpaguyecka
A1 KiIaccupuxkanus
(BBK)

Budauoreunoe xesno

bubauoreunoe
00cTy;KMBaHHue

Budauoreunnlii
2A00HEeMEeHT

pe3yabTaT OMOJIMOTEYHOrO0 O00CTy)KHBa-
HUS, YAOBJIETBOPSIOUINNA ONpEAEICHHYIO
NOTPEOHOCTH MOJIB30BATENsT OMOTHOTEKN
(BblIauy M aOOHHMPOBAHME JTOKYMEHTOB,
IpEeI0CTaBlIeHnE UHPOPMAIMK O HOBBIX
NOCTYIJICHUSX, CHOPaBKH, BBICTABKH,
KOHCYJIBTAIUH U T. 11.).

TaOJHUIBI CHCTEMATH3AIMA JOKYMEHTOB
JUISI OpTaHu3aluy KHIKHOTO (Gonma. Mx
OCHOBHAs 3ajlauya — PaCKPBITh COJCPIKa-
HHUE JOKYMEHTOB, MPEJICTABUTh UX B BU-
7€ CTpOWHOM HayYHO-O0OOCHOBAaHHOU
CHUCTEMBI 3HAHWM M OTHM MaKCHMAaJIbHO
00JIEerYUTh YUTATCII0 HCIOJL30BAHHUE
OMOIMOTEYHBIX (POHJIOB.

00J1acTh HMJICOJIOTHUCCKOM, KYJIBTYPHO-
NPOCBETUTEIILHOM M HAy4YHO-UH(OpMa-
HMOHHON MeSATEIbHOCTH, 00eCIIeUunBaro-
I1ast yJI0BJICTBOPEHUE MOTPEOHOCTEH Ha-
CCJICHHUSA B HpOI/ISBejleHI/IﬂX IncyatTu Hu
JIPYTUX JOKYMEHTax IMOCPEACTBOM OHO-
JINOTEK.

NeSITeIbHOCTh OMONMMOTEKH MO Tpora-
raHJIe v Bbl1adye MPOU3BEJCHUN TIeUaTH U
JIPYTUX TOKYMEHTOB WJIM MX KOIIHH, OKa-
3aHHMIO TIOMOIIM B UX BBIOOPE M HCIOJb-
30BaHUMU.

dopma OHOTMOTEYHOTO OOCTYKUBAHUS,
npeaycMaTpUBaroIias BblIavy JOKYyMEH-
TOB JJIsSi UCTIOJB30BAaHUSI BHE CTCH OWO-
JMOTEKH (HarpuMep, T10Ma WIH B UHCTH-
TyTE).
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Buoanoreynblii
KaTaJor

buoanoreuynnIi
MYHKT

buooudauorpadpuue
cKoe nmocoomne

Bbuorpapuuecknii
CNPABOYHUK

bpouopa

bykaer

Broanerenn
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COBOKYITHOCTh PACMOJIOXKEHHBIX IO OII-
pelleieHHbIM TpaBwiiaM  Oubianorpadu-
YECKUX 3alHCcel Ha JTOKYMEHTBI, PACKPBI-
BalolIass COCTaB M cojepxanue (oHna
oubnmuorexku Ilpumeuanume. bubmmoreu-
HBI KaTajJor MOXeT (PYHKIIMOHUPOBATH
B KapTOYHOM WJIM MAIIMHOYUTAEMOU
dbopMe, Ha MUKPOHOCUTENSIX, a TaKKe B
(dhopMe KHIKHOTO U3/IaHus.

dopma HecTalMOHAPHOTO OOCITy>KHBa-
HUSI — TEPPUTOPUAIBHO 000COOICHHOE
MOJpa3/ieiecHue, OpraHu3yeMoe 10 Mec-
Ty JKUTEIbCTBA, pPabOThl MWIH Y4eOBbl
HoJb30BaTesne OUOIUOTEK.

oubnuorpaduueckoe mocodbue, comepxa-
mee Ouorpaduyeckue cBeaeHUs o0 om-
peleNeHHOM JUIe WM JIMIAX, a TaKXkKe
oubsnmorpaduyeckyro uHGOpmManuo 06
WX MPOU3BEACHUSIX U JIUTEPATYPE O HUX.

CIIpaBOYHUK, conepmamnﬁ CBCICHHA O
JKHM3HHU U JCATCIIBHOCTH KaKuX-1100 JINIY

KHIDKHOE H3/1aHue 00BbeMOM CBbIIE 4,
HO He Oosee 48 cTpaHuil.

JINCTOBOE M3JIaHHUE B BUJIE OJHOIO JUCTA
MEYaTHOTO MaTepuaia, CBAIbIIOBAHHOTO
JIFOOBIM CIIOCOOOM B JBa WJIM OOJIee CTH-
0O0B.

NEPUOANYCCKOC WM IMPOAOIKAIOIICECS
HU3JaHUC, BBIITYCKACMOC OIICPATHBHO, CO-
JACpIKaIICC KPpATKHUEC O(l)I/ILII/IaJ'IBHBIC MaTe-
puajibl IO BOIIPOCaM, BXOAAIIHUM B KpyT
BCACHUA BbIHyCKaIOLLIeﬁ OopraHu3anuvu.



Beayuee ciioBo
NpeAMEeTHOM
pyOpuku

Bungeogokymenr,
Buaeoonorpamma

Buneoreka

BBon

Buneoaganrep

Bupyc
KOMIILIOTePHbIH

BHemngaa maMAaATh

IepBOE CJIOBO MPEeIMETHON pyOpUKH, OII-
penensonee ee MECTOHAaXO0XJIEHHE B
IPEIMETHOM KaTajore.

ayJIMOBU3YJIbHBIN JJOKYMEHT Ha JICHTOY-
HOM WJTM TUCKOBOM HOCHTEJE, CO/IepIKa-
il uHGopManno, 3aPUKCHPOBAHHYIO
Ha HEM MOCPEJICTBOM BHJICO3BYKO3aITUCH

OpraHm3aIys Wiu ciyxoba (oT-men 0mo-
JIMOTEKH), B O0SI3aHHOCTh KOTOPOW BXO-
JIUT cOOp, XpaHEHUE U TMPEIOCTABICHHE
B PACIOpsDKCHUE TOJIb30BATENICH BHUJICO-
JIOKyMEHTOB.

CunrtpiBanue MHGOpPMALUU C BHEIIHETO
YCTPOWCTBA B IaMATh KOMIIBIOTEPA.

DJeKTpOHHAas Iu1aTa, KoTopas o0padaThl-
BaeT BUJCOJAaHHBIE (TEKCT U rpaduKy) u
yrmpasisieT padoroit nucres. Comep uT
BUJICONAMSTh, PETUCTPhl BBOJA-BBIBOJA
u monynb BIOS. Ilockutaer B nucruiei
CUTHAJIBI YIPABJICHUS SIPKOCTHIO JIy4er U
CUTHAJIbI Pa3BEPTKU U300paKEHHUS.

CrneunanbHO HamMcaHHas HeOobIas
nporpaMma, KoTtopas MOXeT "TpHUIHUCHI-
BaTh" cels K IpyruM mIporpammam s
BBITIOJTHEHUSI KaKUX-TMOO BPEIAHBIX JCH-
cTBUii — moptuT (aitnbl, "3acopset"
ONEPATUBHYIO MaMSTh.

COBOKYITHOCTh 3alTOMHHAIONIUX yCTPOU-
CTB JUUIS JUIUTEJIBHOTO XPAHEHUS TAHHBIX.
B cocraB BHemHed maMsTH BXOISIT Ha-
KOIIUTENIM HA TMOKUX M JKECTKUX MAarHUT-
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Bropoe nokoJieHue
KOMIIbIOTEPHOI
TEeXHUKHU

BuecranumonapHoe
00cIy;)KNBaHHMe
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HBIX JHUCKax, ONTHYECKHE M MarHuTO-
ONTUYECKUE HAKOMUTEIN, HAKOIUTEIIN
Ha MAar"HuTHou JseHTe. Bo BHemHeil
namMsATH OOBIYHO  XPAHSATCS  APXHBBI
mporpaMM Y JaHHBIX. MHbopmarms,
pa3MeIlleHHas] Ha BHELIHUX HOCHUTEAX,
HE 3aBHUCHUT OT TOI'0, BKJIIOYEH WU BBIK-
JIIOYEH KOMITBIOTED.

Mamunbl, co3gaHHble B 1955—65 r1T.
OnemeHTHast 6a3a — TUCKPETHBIE TpaH-
3UCTOPHBIE JOrHYecKue 3eMeHThl. Orne-
paTvBHas MaMATh HAa MAarHUTHBIX Cep-
JICYHUKAX. BBICOKOIIPOU3BOAUTEILHBIC
yCTPOHCTBa pabOThl ¢ MArHUTHBIMU JICH-
TaMH, MarHUTHbIE OapabaHbl M JHUCKH.
beicTpozeiicTBue — 10 COTEH ThICSY OIle-
pauuii B CeKyHIy, EMKOCTh MaMATH — 110
HECKOJIBKUX JIECSATKOB THICSY CJIOB. SI3bI-
KA BBICOKOT'O YPOBHS, LIMPOKHHA Habop
OUOJIMOTEYHBIX POTrpaMM, MOHUTOPHBIE
CHUCTEMBI,  YIPABISIONIHE  PEKHUMOM
TPAHCIIALMU U UCIIOJIHEHUS MPOrpaMM.

00CITy’>KMBaHHE YUTaTeled 3a IpeAeiaMu
OMOMOTEKN C UCIIOJIb30BAHUEM TIepe/I-
BIDKHBIX OMOIMOTEUHBIX ITyHKTOB, 0Oecrie-
YMBAIOUIMX MPUOIMKEHHE KHUTU K MECTY
paboTbl, yueOsl. To ecTs, eciv B BameM y4-
peXIeHUN HeT OMOIMOTEKH, a BaM HE0OXO0-
JMa JMTepatypa O TMpOQUI0 Ballei
PabOTHI WM TIPOCTO XOYETCS OUUTATh JUIS
JYIIIH, TO MOYKETE BOCIOJIB30BATHCS YCIIy-
raMu epeaBIKHON ONOINOTEKH.



BuyTpukypHaiabHoe
onbdanorpaduyeckoe
nocooue

BHyTpukHMAKHOE
ondanorpaduyeckoe
nocooue

BuyTpucucTeMHBbIi
oomen (BCO)

BcenomorareabHbINH
yKazareib

BrpIxoaHbie JaHHBIE

o6ubnuorpaduueckoe mocodue, omyOIH-
KOBaHHOE B )KypHaJle B Ka4eCTBE CaMoC-
TOSITEILHOTO MaTepHaJa.

oubnuorpaduueckoe mocodbue, BKIIO-
YEHHOE B COCTaB KaKOTr0O-THOO Herepuo-
JMYECKOTO HM3/IaHHs B KayecTBE CaMocC-
TOSITEIEHOTO MaTepuaa.

9TO Iepelraya M3JaHUM ISl BpEeMeEH-
HOH paboThl U3 LEeHTpalbHOW OubIno-
Teku B Oubnuorexku-dunuansl. Jomyc-
TuM, Bam HeoOxomuma kHura B. Kon-
nakoBa «BBegeHue B KyJIbTypoJio-
THIO», HO TIOCETUTh IEHTPAIBHYIO
6ubinoreky HeT Bo3MoxHOcTH. BCO
MO3BOJISICT 3aKa3aTh KHUTY B OUOIHO-
TEKe IO BallleMy MECTY >KUTEIbCTBA,
BOCIIOJIb30BaThCA  (OHIAMU APYTHUX
GbuUIuaNoB W MEHTPATBLHOU TOPOICKOM
OubIMOTEeKHN.

yacTe Oubnuorpaduyeckoro mnocoodus,
OTpaXKaIomIast CBEACHMUS O TOKYMEHTAX, C
OTCBUIKOI K COOTBETCTBYIOLIMM OHOIINO-
rpadu4ecKUM 3aIUCSIM.

CBeNIeHUs, WH(POPMHUPYIOIIUE O MECTe
U3JIaHUs, U3/IaTCIIbCTBE U JaTe M3IaHus,
MOMEIIICHHBIC HA THTYJILHOM JIUCTE JIO-
KyMeHTa. XoueTcst o0patuTh Baie BHU-
MaHue, 4To ropoma MockBa u CaHKT-
[TetepOypr B OubimorpaguyeckomM Omnu-
CaHHMHM BCETJIa MUIIYTCs COKpalieHHo: M.
u C-116. COOTBETCTBEHHO.
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I'enepanbHbIi
KaTaJjor

I'mneprexcroBast

0a3a JaHHBIX

I'noxmii (poronmu)
AUCK

I'padpuyecknii
peaakTop

I'pynnosoe
uHopmMHupoBaHHe

JlaTta m3panus
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OMOIMOTEUHBIN KaTajor, OTpaKaloluil
BECh OMOMMOTEYHBIN (DOH, 32 UCKITIOUE-
HUEM OOMEHHBIX M PE3EPBHBIX (POHIOB

TEKCTOBas 0a3a TaHHBIX, 3AIMCH B KOTOPOH
cofiepyKat CBSA3U C IPYTHMH 3aIHCAMH.

Kpyrnas mimacTukoBasi IUIaCTHHA, IOK-
pbITast ¢ 00eUX CTPOH MarHUTHBIM OKHC-
JOM ¥ TIOMEIICHHas B 3alIUTHYIO 000-
nouky. Mcnosnp3yercss Kak HOCHUTEINb
HEOOJIBIINUX 00BEMOB HH(OPMALIUH.

[lporpaMmma WM KOMIUIGKC IIPOrPaMM,
MO3BOJISIIOIINX CO3/1aBaTh U PEAAKTUPOBATD
M300paKeHNsT Ha » KpaHe KOMITBIOTepa: PH-
COBaTh JIMHWH, pacKpalinBaTh OOJACTH 2
KpaHa, CO3/1aBaTh HAAIUCU PA3TUIHBIMU
mpudTaMu, 00padaThiBaTh M300pPAKEHUS,
MOJTyYSHHBIE C TOMOIIBIO CKaHepoB. Heko-
TOpBIE PEAKTOPbI 00ECIIEUNBAIOT BO3MOXK-
HOCTh TIOJTYYeHUsI U300paKEHUH TPEXMEp-
HBIX OOBEKTOB, UX CEYCHUIA 1 pa3BOPOTOB.

oubnmorpaduyeckoe HHPOPMUPOBAHUE
rpynnsl  notpedureneil uHdopmanuu,
BBIJICJICHHOW IO ONpEeAEICHHOMY MpHU3-
HaKy, YJICHbl KOTOPOW HMMEIOT OJHM3Kue
0 COJIEP)KaHHUIO HH(POPMAITMOHHBIE MTOT-
pebHOCTH.

JaTa BbIITYCKa (FOI(, a €CJIn HCO6XOI[I/IMO
MECAIl U )ICHI)), YKa3zaHHasA Ha JOKYMCHTC
h19%(s10) YCTAHOBJICHHAA Ha OCHOBC aHAJIM3a
TCKCTAa JOKYMCHTA WJIW IO APYTHM HC-
TOYHHKaM.



Jeno3urapHblit
dona

JecsaTuunas
KIaccupuranms

JdoxymMeHT

JoxkymeHT Ha
MHKpoO(popme

JlokyMeHTaJIbHO-
XY/AOKEeCTBEHHOE
U3aHue

JlxxoMcTHK

dboHA, MpeaHa3HAYCHHBIA IS TTOCTOSH-
HOT'O XpaHEHHUS U UCIOJIb30BaHUs B CIe-
LAAJIBHO BBIJCICHHBIX OMOIMOTEKaX-/Ie-
MO3UTAPUSIX.

uepapxuyeckas KJ1acCU(pUKAIMOHHAS
CHCTEMA, B KOTOPOM Ka)Iblil KJIacc MO-
KET JETUThCA He Oojee 4eM Ha JecsaThb
MOJIKJIACCOB, KaXAbld W3 KOTOPBIX B
CBOIO OU€pe/b TAKXKE ACIIUTCS Ha J1ECATh
YacTeu.

MaTepUaIbHBI HOCUTENHh HaHHBIX (Oy-
Mara, KWHO- ¥ ()OTOIUICHKA U T.II.) C 3a-
NMCAHHOW Ha HeM MH(oOpManuei, npenu-
Ha3HA4YCHHBIN ISl €€ Mepeaadu BO Bpe-
MEHHU U NPOCTPaHCTBE. JIOKYMEHTBI MO-
YT COJIEp’KaTh TEKCThl, MU300pa)KeHMUs,
3BYKH H T.II.

(OTOIOKYMEHT Ha IUIEHOYHOM HIIU JIpY-
TrOM HOCHTEJE, KOTOPBIM ISl U3rOTOBJIE-
HUS ¥ UCTIOJIb30BaHMSI TPEOYEeT COOTBET-
CTBYIOIIETO YBEJIMYEHHUS IpPHU IMOMOILU
MHUKpOrpapuuecKoil TEXHUKH.

JUTEPATYPHO-XYA0KECTBEHHOE U3JIaHHE,
coJepxallee IMpPOU3BEJCHHE, OCHOBOM
KOTOpPOTO IOCIYXWJI JOKYMEHT, peallb-
HOE COOBITHE WITH JIeATEIIbHOCTh UCTOPU-
YECKOro JIULA.

CrepkeHb-pyuKa, OTKJIOHEHHE KOTOPOM
OT BEPTHKAJIBHOI'O IOJIO)KEHUS IPUBO-
JUT K MEpEeABIKEHHUI0O Kypcopa B COOT-
BETCTBYIOIIEM HAIIPaBJICHUU IO 3 KpaHy
nucries. Yacto npumeHsieTcss B KOMIIb-
IOTEPHBIX UIPax.
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duck

JluckoBon

Jducnei

JApaiiBepbl

Kypuan

KypnanbHoe
H31aHHe
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Kpyrnas merannuueckas Wiu Imiactmac-
COBasd IJIACTHHA, IMOKPbITad MAarHUTHBIM
MaTepuaIoM, Ha KOTOpYI HH(pOpManus
HAaHOCHUTCA B BUAC KOHICHTPUYCCKUX 10~
POXEK, Pa3aeIEHHBIX HA CEKTOPHI.

YcTpolcTBO, yIpaBisioniee BpalieHueM
MAarHUTHOTO JIMCKA, YTEHUEM M 3aIUCHIO
JIAaHHBIX Ha HEM.

YCTpoiCTBO BU3YaIBHOTO OTOOPaXKCHHUS
uHpopmaruu (B BUAE TEKCTa, TaOJIUIIHI,
pUCYHKa, dYepTexka U JAp.) Ha DKpaHe
AIEKTPOHHO-TY4YEBOT0 MPUOOpa.

[Iporpammel, pacmapsgrOIIe BO3MOXK-
HOCTH OIIEPALlMOHHOW CHCTEMBI IO YII-
PaBIICHUIO YCTPOMCTBAMHU BBOJ1a-BbIBO-
Jla, ONEPAaTUBHOW MAMSATHIO U T.1.; C IO-
MOLIBIO APANBEPOB.

MIEPUOANYECKOE JKyPHAIBHOE U3JIaHKeE, CO-
JiepKaliee cTaThi Wi pedepaTsl Mo pas-
JUYHBIM  OOILECTBEHHO-NOJUTUYECKUM,
Hay4HbIM, MPOU3BOJICTBEHHBIM U JPYTUM
BOIPOCaM,  JIUTEPATyPHO-XYIOKECTBEH-
HBbIC TPOMU3BEACHUS, UMEIOLIME IIOCTOSH-
HYIO pyOpHKY, O(QHIHAIBHO YTBEPHKICH-
HBIE B KAYE€CTBE JAHHOTO M3/IaHM.

u3JjaHue B BUjE OJIOKAa CKPEIUICHHBIX B
KOpEUIKE JIMCTOB NE€YaTHOr0 MaTepuala
YCTaHOBJIEHHOTO (hopMaTa, M3/1aTeNIbCKU
npucnocoOIeHHoe K cnenuduke naHHO-
ro NepUOANYECKOro U3JIaHus, B 00JI0KKE
WIN TIeperieTe.



3ariaBue

3aros0Bok
ondanorpaguyecko
¥ 3anucu

3a204HbI
OMOJINOTEYHBIH
a0oHeMeHT

3ampoc
M0JIL30BaTe I
OMOJINOTEKH

HN30uparesbHoe
pacnpocTpaHeHHne

Ha3BaHue (cimoBo, (pasa, OykBa WU
rpynna cios, ¢pa3 u OykB), NpUBEICH-
HOE€ Ha JJOKYMEHTE B TOM BHJE, B KAKOM
OHO YCTAQHOBJICHO WJIM YTBEP)KACHO aB-
TOpoM 10O HM3IaTeNeM, W TperHa3Ha-
YEHHOE ISl UACHTHU(HUKAIMU U TOUCKA
JOKYMEHTA.

AJIeMEHT OuOIMorpaguecKo  3amucH,
pacroIoKeHHbIH neper Oubianorpaduyec-
KUAM OITUCAaHHUEM W TIpeHa3HAYCHHBIA IS
YHOPSIIOYEHUsT W TorcKa Oubimorpadu-
yeckux 3anuced. llpumedanue: 3aroinoBok
Oubnmorpapuueckol 3amucu MOXET CO-
JiepKaTh UM JIULA (3ar0JI0BOK MHIUBUTY-
IBHOTO aBTOpPA), HAMMEHOBAHUE OPTaHH-
3allu (3arojIOBOK KOJUIEKTHBHOIO aBTO-
pa), HAaMMEHOBaHHE CTpaHbl M O00O3Haue-
HHE BUJIA IOKyMEHTA (3arojIoBOK (popmbl),
YHUHULIMPOBAHHOE 3arjlaBUe (3aroJioBOK,
cozepxaumii  yHU(UIMPOBaHHOE 3arja-
BUE) WIN IPYTHE CBE/ICHHUSI.

O6uOaMoTeyHbIi a0OHEMEHT, MPEeJOCTaB-
JAIOUIMM 4UTaTeNsIM BO3MOXKHOCTB I10-
Jy4yeHHUsl MPOU3BENECHUN Ie4yaTH U Apy-
I'MX JIOKYMEHTOB HENOCPEACTBEHHO IIO
MECTY JKUTENIbCTBA WJIM PAaOOTHl MyTeM
NEPECHUIKH T10 TIOYTE.

TpeOOBaHUE TMOIH30BATES OUOIHMOTEKH
Ha MPEIOCTaBJICHUE OUOIMOTEUHOW YycC-
JTYTH.

pacmpocTpaneHue HH(pOpMaUK, Mos-
BUBLIEHCS B HH(OPMALMOHHO-MOUCKO-
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uHopmanuu (MPH) Boil cucreme, B COOTBETCTBUM C IIOCTO-

N30pannble
COYHHEHUs
(n30paHHbBIC
NMpou3BeIeHUs)

HN3nanue

H3pareanbCcTBO,
u3aareib

HN3ou3nanue

NanmwocTpanus

NuauBuayanbHoe
uHopmMupoBaHHe

HNurepuer
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SSHHBIMH WH()OPMAIMOHHBIMU 3aIpoca-
MU TToTpeOuTeneit nHpopMaIuu.

OJHOTOMHOE WJIA MHOTIOTOMHOE W37a-
HHE, COJepXalllee 4acTb Haubosee 3Ha-
YUTEJIBHBIX MPOU3BEACHUN OJHOTO WIH
HECKOJIbKUX aBTOPOB, OTOOpPaHHBIX I10
OIIPEIEICHHOMY IPUHLIHAILY.

JIOKYMEHT, NpeAHa3Ha4eHHbIN IS pac-
MPOCTPAHEHHUSI COJICPIKAILICICS B HEM HH-
dbopMaruu, TpoIIennel peaakiuruoHHO-
U3JIaTENIbCKYI0 00paboTKy, MOJyYEHHBIN
MeYyaTaHueM WM TUCHEHHUEM, MOJIUrpa-
(UYECKH CaMOCTOSITEIBHO O(OPMIICH-
HBINA, UMEIOIINH BBIXOIHBIE JaHHBIC.

IOPUIMYECKOE JIMIO (OpraHM3alMs WA
buznyecKkoe IUI0), OCYIIECTBISIONICE
[MOATOTOBKY K M3JaHHUIO U BBINYCK JOKY-
MEHTA.

HU3JaHucC, 6OJ'IBIJ_IYIO 4acTh 00beMa KOTO-
poro 3aHumacT I/1306pa)KeHI/Ie.

rpaduyeckoe HM300paKEHUE, TOSCHSIO-
mee WIM JIOTOJHSIONICE OCHOBHOM
TEKCT, TIOMEIIEHHOE Ha CTPaHUIaX (JIHC-
Tax), BKJIIOYEHHBIX B MarvHaLHUIO JIOKY-
MECHTA.

nH(OpMUpOBaHUE TOJIb30BaTENsI OUOIH-
OTEKU B COOTBETCTBHUH C €ro norpedHoc-
TSIMHU.

I'mranTckas BCEMHUpHAasA KOMIIBIOTCPHAA
CCTh, OG’BGI{HHHIOH.[&H JCCATKH ThICAY CC-



Hurepdeiic

HNudopmaruzanus
o0mecTBa

HNudpopmaruka

Tel Bcero mupa. E€ HasHaueHne —
obecreunTsd JIF0OOMY JKEaroleMy Ioc-
TOSIHHBIN AOCTYT K JIt000# HHpOpMAIIH.
WHTepHeT npesuiaraeT NpakTUYECKU He-
OrpaHHuYEHHble HH(QOPMAIMOHHBIE pe-
CYpCBI, IIOJIE3HbIE CBEJCHUS, YuEOy, pas-
BJICUCHHS, BO3MOXHOCTh OOIICHUS C
KOMIIETEHTHBIMH JIFOJbMU, YCIYTH Y-
€¢HHOro JocTyma, nepefaud (ailnos, 3
JIEKTPOHHOM TOYTHI U MHOTO€ JApYTOe€.
HuTepHer obecrnieunBaeT MPUHIUITHAID-
HO HOBBLIH CIIOCOO OOIIEHHS JIIOLEH, HE
MMEIOLIMIA aHAJIOTOB B MUE.

DJIEeKTpOHHAsI CXeMa COIPSDKEHUS JBYX
YCTPOUCTB, OOMEHHUBAIOUIMXCS HH(OP-
MalHeH.

OpraHn3oBaHHBIA COLMALHO- 3KOHOMHU-
YECKHH M HAayYHO-TEXHUYECKUH MpoIiecc
CO3[aHUSI ONTUMAIBHBIX YCIOBUH JUIs
YJIOBJICTBOPEHUSI MH(POPMAIMOHHBIX ITOT-
peOHOCTEH M pealu3aliy MpaB TPaKiaH,
OpPraHOB TOCYJAapCTBEHHOW BJIACTH, Opra-
HOB MECTHOTO CaMOYIIPABJICHUS OpPTraHU-
3aIlii, OOIIECTBEHHLIX OOBEOUHEHHIH Ha
OCHOBe (DOPMHUPOBAHUS M HCIIOJIH30BAHHS
UH(POPMAITIOHHBIX PECYPCOB.

JucuuiuivHa, usyvaromas CTpyKTypy U
o0mue cBoiicTBa MHPOPMALIUK, a TAKKe
3aKOHOMEPHOCTH U METOJbl €€ co37a-
HUs, XpaHEHus, IMOMCcKa, IpeoOpa3oBa-
HUA, IICpeaadu U HUCIOJIb30BAHHA B pa3-
JMYHBIX cepax YeIOBEeUeCKOH JeaTeib-
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Nudpopmanuonnas
TeXHOJIOTUsl

HNudpopmanuonHo-
NMOMCKOBasA CHUCTeMA
(MIIC)

HNudpopmanus
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HOCTH. 3a noHATUEM "HH(popMaTUKa" 3a-
KpEIUIeHbI 00J1acTH, CBSI3aHHbIE C pa3pa-
OOTKOM, CO37aHUEM, UCIOJIB30BAaHUEM U
MaTepHaTbHO-TEXHUUECKUM 00CITyKHBa-
HUEM cucteM o0paboTku uHpopmanuu,
BKJIIOYass KOMIBIOTEPHl U HMX MPOrpam-
MHO€ OO€creueHue, a TaKKe OpraHu3a-
LIUOHHBIE, KOMMEPUYECKUE, aIMHUHUCTpA-
TUBHBIC U COLIMATILHO-TIOIUTUYECKUE ac-
NEKThl KOMIBIOTEPU3AL[M — MAacCOBOIO
BHE/IPEHUsI KOMIIBIOTEPHOW TEXHUKHU BO
Bce oOmactu xu3HU Jroaed. Mudopma-
THKa B CAMOM CBOEM CYIIECTBE 0a3upy-
eTcs Ha KOMITBIOTEPHOU TEXHUKE.

COBOKYNIHOCTb METO/IOB M YCTPOWCTB,
UCIIOJIb3YEMBIX JIIOABMU Ul 00paboTKU
uHpopmanuu. OXBaTbIBaeT BCIO BBIYHC-
JUTENbHYI0 TEXHHUKY, TEXHUKY CBS3HU W,
0T4yacTu, — OBITOBYIO 3 JIEKTPOHUKY, Te-
JIEBU3UOHHOE U PAJIMOBEILIAHUE.

Cuctema, BBITOJHSIONIAS QYHKIMHA Xpa-
HEHUs OoJybImoro oobéMa mHbOpMaIUHy,
ObICTpOTO TIOMCKa TpeOyemoi nHpopMa-
UK, J00aBIICHUS, yAaJICHUS U H3MCHe-
HUS XpaHUMOU WH(pOpMaIMHU, BEIBOJA €€
B y/I00HOM /1J151 YETIOBEKA BUJIE.

CBenenus 00 0ObeKTax M SIBICHUSIX OK-
pyKarolmei cpenpl, UX IapameTpax,
CBOICTBaxX M COCTOSIHUU, KOTOpBIE BOC-
IPUHUMAIOT HH(POPMALIMOHHBIE CUCTEMBbI
(>KMBBIE OpPraHU3MBbI, YIPABISAIOLIUME Ma-
IIMHBI U Jp.) B MPOLIECCE KU3HEAEATENb-



HNudpopmanuonnas
cucTremMa

HNudpopmanuonnas
ycayra

HNudpopmanuonnoe
00cJTy:KMBaHHue

HNudpopmanuonHo-
MOHMCKOBasA cHUCTeMa
(UIIC)
HNudpopmanuoHHo-
MOUCKOBBIH
Tesaypyc (UIIT)

HNudpopmanuoHHbII
JIMCTOK

HNHpopManHOHHBbIH
MOUCK

HOCTU U paboTel. [IpumenurenbHO K 00-
paboTKe JaHHBIX Ha KOMIIBIOTEpAX —
TIPOU3BOJILHAS MOCJIeIOBATEIBHOCTD
CHUMBOJIOB, HECYIIUX CMBICIIOBYIO Har-
PY3KY.

CUCTeMa, TIpeJHa3HAYCHHAS I XpaHe-
HUs1, 00pabOTKH, OKCKA, PaCIIPOCTpaHe-
HUS, TIepejaud WU TPEAOCTABICHUS WH-
dbopmartum.

IpefocTaBlIeHue MH(POpPMaLUU onpese-
JIEHHOTO BHU/1a MOTPEOUTEIIO 110 €ro 3arl-
pocy.

obecrieueHne moTpeduTeneld HeoOXoau-
Mol uHGoOpManuer, OCyLIeCTBIsIEMOe
UH(POPMALMOHHBIMUA OpPTaHAMH U CITyXK-
6aMu myTeM IMperocTaBieHus HH(opmMa-
LIMOHHBIX YCIIYT.

COBOKYIHOCTb CIPAaBOYHO-MH(pOPMALIU-
OHHOTO ()OHAA U TEXHUUYECKHUX CPEICTB
UH(POPMALMOHHOTO [TOUCKA B HEM.

ABTOMAaTU3UPOBAHHBIA CJIOBaph, MpeE-
Ha3HAuYeHHBI JUIA [OHCKa CJIOB IIO
CMBICIIOBOMY COIEPKAHUIO.

pedepaTHBHOE MMEPHOAMIECKOE H3/IaHuE,
OTpakalolllee CBEJCHHUS O IEPEeIOBOM
MIPOU3BOJICTBEHHOM OIBITE WM HAyYHO-
TEXHUYECKHUX IOCTHKCHUSAX.

NEHCTBUSI, METOJBI M TPOIEAYPHI, T03-
BOJISIIOIIME OCYIIECTBIATH OTOOp ompe-
NIEJICHHOUM MH(OpMAaIK U3 MacCHUBa JaH-
HBIX.
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HNHpopmannoHHbIT
LEeHTP

HNudpopmanus

NudpopmupoBanue

HcTouHnkn
KOMILIEeKTOBAHUSA

HckyceTBeHHBbIM
uHTe/uiekT (MN)

Kasennapsb

Ka.ﬂem]apb 3HaMe-
HaTEeJbHBIX AT
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OpraHu3aiys, BHINOTHSOMAS (GyHKIUU
o cbopy, nmepepaboTke U pacpocTpaHe-
HUIO0 HHPOPMAIIHH.

CBEJICHUS O JIMLAX, MpeaMeTax, akrax,
COOBITHUSX, SIBJICHUSX U MPOLECCaX He3a-
BHUCUMO OT ()OPMBI ITPEICTABICHHUSL.

obecrieueHne WHPOpPMAIMCH 3anHTEpE-
COBaHHBIX MOJIb30BATEIICH.

OpraHu3aIiy, YIPESKICHUS U OTICIbHBIC
JIMIIA, ¢ TIOMOIIBI0 KOTOPBIX KOMIUIEKTY-
1oTcst (hoHIBI OMOMMOTEK, WHpOpPMAIHU-
OHHBIX IICHTPOB.

I[I/ICIII/IHJ'II/IHa, 1/13yqafoma;1 BO3MOXXHOCTH
CO3JIaHUsI TPOrpaMM JUIsl PELICHUs 3a-
Ja4, KOTOpbhIe TPEOYIOT Ompen&IeHHbBIX
WHTEJUICKTYJIbHBIX YCHJIUW TIPH BBITIOJ-
HEHUU WX dYenoBekoMm. IIpumepamu 00-
Jacte ucrnoin3oBanus MU sgBnsrorcs:
UTPBI, JIOTUYECKHH BBIBOJA, OOyYeCHHE,
MOHMMAaHHE €CTECTBEHHBIX S3BIKOB, (HOp-
MHpOBaHI/Ie IJIaHOB, ITOHUMAaHHC petn/l,
JIOKa3aTeIbCTBO TEOPEM M BHU3YaJIbHOE
BOCIIpUSATHE.

NEPUOANYECKOE CIIPABOYHOE W3AAHUE,
coJiepKallee IMocIel0BaTeIbHbI epe-
YeHb JIHEeH, Helenb, MECALEB TaHHOIO
roja, a TaKKe Jpyrue CBEICHHs Pa3iInd-
HoOro xapakrepa. Kanennapu Moryt ObITh
€KETOHbIMH, €KEMECAYHBIMU, EXKEJI-
HCBHBIMHU.

KaJIeH/Iapb-€KErOTHUK, BKIIIOYAIOIIUN BbI-
OOpOYHBIN TepedeHb AHEH Tona, CBS3aH-



Kaproreka
3arJaBui
Xy/10:KeCTBEHHOU
JIUTEPATypPbl

Kaproreka MecTHBIX

H3aHuil

Kaproreka
1nepcoHaum

Kaproreka
peueH3uit

KaraJjor 3ariasmii

KaraJjor MecTHBIX
H3IaHuil

Karaaoxupli
HHAEKC

KunonoxkymeHnT

HBIX C KAKUMHU-TIUOO MTAMSATHBIMU COOBITHSA-
MH, ¥ CBEIECHUSIMU 00 3THX COOBLITHSIX.

andaBuTHas oubauorpaduueckas KapTo-
TeKa, 00ecTeynBaroIas MoucK Mo 3aria-
BHUSIM IPOU3BEJICHUN XYJ0KECTBEHHOU
JUTEPATYPHI.

oubnuorpaduueckasi KapToTeka, OTpa-
KaloIasi BHINYIICHHBIC HA JaHHOW Tep-
PUTOPHHU H3IaHHS.

O6ubnuorpaduueckas KapToTeka, OTpa-
JKaromlas TOKYMEHTBI, CBI3aHHbIE C JKU3-
HbIO U ACATCIBHOCTBKO OTACJIBHBIX JIMII,
U OpraHU30BaHHAsl B al(paBUTHOM IOp-
SJIKE UX UMEH.

oubnuorpaduueckasi KapToTeka, OTpa-
XKaromlas pereH3ny, OmyOJMKOBAaHHbBIC B
NEPHOANYECKUX H  TPOJOIDKAFOIIIXCSI
U3/IaHUSIX, COOPHUKAX.

andaBUTHBIA KaTaJOT 3arjiaBUi JJOKY-
MEHTOB.

OMOIMOTEYHBIN KaTajor, OTpa)karoIlui
BBINYIIEHHbIE HA JaHHON TEeppUTOPUU
U3JIaHUs.

B CUCTEMAaTHYECKOM KaTaJore — KIaCCH-
(UKAIMOHHBI MHIEKC, YKa3bIBAIOLIHI
paszmen Kartajora, B KOTOPBIM [JOJDKHA
ObITh IOMEIICHA JlaHHAs KaTaJlo)KHas
KapTOuKa.

ayIMOBU3yaJIbHBIA JIOKYMEHT Ha ILje-
HOYHOM HOCHTEJIE, colepKaluil 3apuk-
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Kunopuiasm

Kiacenpukanuonso
e HHJIeKCUpPOBaHMue,
Ondamorpaguyecka
sl CHCTeMaTH3aIusl,
KJIaccu(puKanmoHHA
sl CHCTeMaTH3aIusl,
CHCTEeMATH3aI U
Knaccupukaumonn
bIi MHAEKC

KiroueBoe c10B0

Kum:xnas BpIcTaBKa
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CHPOBAHHBIE HA HEM IOCPEICTBOM KHHE-
Matorpaduueckoil TEXHUKH MPEAMETHI B
BH/JIE€ TIOCIIEOBATEIBHO PACIIOIO0KEHHBIX
dororpaduaeckux U300paKESHUH.

KMHOJOKYMEHT Ha IJICHOYHOM HOCHUTE-
Jie, TPEJCTaBISAIOMMA COOOM COBOKYII-
HOCTh TIOCIIEIOBATEIbHBIX (oTorpadu-
YECKUX HW300paxKeHUi, O00BEIMHEHHBIX
OOLIMM CIOXKETOM U MpeAHa3HaAYE€HHBIX
JUTsL BOCIIPOM3BEICHUS HA JKpaHE IMpH
TTOMOIIH TPOCIIUPOBAHHUS.

MpoucCC BbBIPAXKCHUA COACPKAHUA TOKY-
MEHTa W/WIH 3arpoca Ha I/IH(I)OpMaI_II/IOH-
HO-IIOMCKOBOM S3BbIKC.

yCIIOBHOE 00O3HAUYEHUE JEJIECHUS KaKOil-
b0 cucTeMbl Kilaccuukanuu, K KoTo-
pPOMY OTHOCHUTCS JOKYMEHT.

CJIOBO WJIM CJIOBOCOYETAHME M3 TEKCTa
JIOKYMEHTa WJIH 3alpoca, KOTOPOe HeceT
B JIAaHHOM TEKCTE CYIIECTBEHHYIO CMBbIC-
JIOBYIO HArPy3Ky C TOYKH 3peHUs UHPOpP-
MaI[MOHHOTO TIOHCKA.

ATO peKjiama JIydylIuX MPOU3BEICHUN W3
Yycjia HOBUHOK WJIM KHUT, CBSI3aHHBIX
oOmiell TeMoOW, MyTeM HX HEMOCpPEeICT-
BEHHOT0 II0Ka3a yurarento. B 6ubnuore-
K€ CYILIECTBYIOT TPaJAULIMOHHbIE OMOIHO-
TEYHbIE BBICTABKU: IIEPCOHAJIBHBIE, TEMA-



Kum:xaoe n3nanue

KoMmiekroBanue
(¢ponna

KpaeBegueckast
KapTOTeKa

KpaeBegueckuii
KaTaJI0r

KpaeBegueckoe
ondanorpadguyeckoe
nocodoue

KaraJgor
(mupexTopusi,
nanka)

KanaBuartypa
KOMIIbIOTEpa

THUYCCKUC, K 3HAMCHATCIIbHBIM AaTaM H
BBICTABKM HCCTAHAAPTHBLIC. BbICTABKaA-
KpOCCBOPJ, BLICTaBKAa-IIOMCK, BbICTABKa-
BUKTOPHUHA U T.H.

u3JaHue B BUjC 0JIOKA CKPEIUICHHBIX B
KOpEIIIKEe JIMCTOB MEYaTHOr0 MaTrepuaia
mro6oro Gopmara B 00JI0XKKE WM MEepen-
Jere.

COBOKYITHOCTH TIPOIIECCOB BBISBIICHHSI,
otOopa, 3aka3a, MpuOOpPETeHUs, MOIyYde-
HUS U PETHCTPAllUUd JOKYMEHTOB, COOT-
BETCTBYIOIIMX 3a7a4aM OUOIMOTEKH, UH-
(dbopMaIMOHHOTO IIEHTpA.

o6ubnuorpaduueckast KapToTeka, OTpa-
Karomask JTOKYMEHTBl KpaeBeIYeCKOTro
COZIEPIKaHHUSI.

PErHMOHAIBHBIA  KaTajor, OTPaKarOIIUi
JIOKYMEHTBI KPaeBEAUECKOTO COJICPKAHMSL.

oubnuorpaduueckoe mocodue, oTpaxa-
I0Iee JOKYMEHTBI 00 OmnpeeseHHON
MECTHOCTH (Kpae) B CTpaHe.

- Ornasnenue (aitoB. JlocTyreH mojb-
30BaTEI0 Yepe3 KOMAHIHBIA SI3bIK OIle-
panroHHOM cuctemel. Ero MoxkHO mpoc-
MaTpUBaTh, NEPEMMEHOBBIBATh 3apETHC-
TpUpOBaHHBIC B HEM (paiiiibl, MEPEeHOCHUTH
UX COJIEPKUMOE Ha HOBOE MECTO U yiaj-
aTb. YacTo MMEeT HMEPAPXUYECKYIO

CTPYKTYpPY.

YerpoiicTBo a1 BBoJa MHGOpMaluU B
KOMIIBIOTEP W TMOJA4YM YTPaBIIAIOLINX
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Kauent (pabouas

CTAaHIMA)

KiroueBoe cjioBo

Komanaa

Komnakr-nuck
(CD—ROM)
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curHanoB. CoJepUT CTaHAApPTHBIA Ha-
O0Op KJIaBWIN TeYaTaIOMEed MAaITUHKH H
HEKOTOpbIE€ JONOJIHUTENbHbIE KJIaBHILIU
— YOPAaBISIOMIYI0 KJIAaBUILY, (YHKIHO-
HaJIbHBIC KJIABHIIW, KJIABHIIHM yTIpaBIIe-
HUSI KypCOpPOM U Malylo HU(PPOBYIO Kila-
BUATYDY.

JIro60i1 KOMIIBIOTEP, UMEIOLIHIA JOCTYII K
ycayram cepBepa. KimeHToM Takke
Ha3bIBAIOT NMPHUKIAJHYIO POrpaMmy, KO-
TOpasi OT UMEHH I0JIb30BATENS MOITydaeT
yCIIyTH cepBepa.

CnoBO s13bIKa TPOTPAMMHUPOBAHHS, UMe-
I0LLIEE ONPENEIEHHBIM CMBICH U TPaH-
ciaropa. Ero Henmb3s MCIONB30BaTh IS
JIpyTUX Lesied, Hampumep, B KayecTBe
MMEHHU IIEPEMEHHOM.

Onucanue > JIEMEHTApHOW ONEPALNH,
KOTOPYIO JOJDKEH BBIIIOJHUTH KOMIIBIO-
Tep. OOBIYHO COAEPKHUT KOJ BBIMOIHS-
€MOM OIepallii, YKa3aHus 110 ONpeselie-
HUIO ONEpaHAOB (WIN UX aIpECOB), YKa-
3aHAA 0 Pa3MELIEHUIO I0Jy4aeMOro
pesynbrata. IlocienoBarenbHOCTH KO-
MaHJT 00pa3yeT mporpammy.

[TocrosinHOE 3V, BBIIOJHEHHOE C HC-
[I0JIb30BAHNUEM CIELUAIBHON ONTHYEC-
KOU TexHoyoruu. B psny 3amomMuHaro-
[IUX YCTPOMCTB 3aHMMAET MECTO MEXKIY
¢duonnu- U KECTKUM IUCKAMU, SBISACH
OJTHOBPEMEHHO M MOOWJIBHBIM U OYEHBb
EMKHM.



Komnbrorep

Komnbrorepuzanus

Kypcop

JlucroBoe n3ganue

[IporpammupyeMoe 3JIEKTPOHHOE ycC-
TPONCTBO, CcHOcOOHOe 0OpadaThIBaTh
JaHHbIE U TPOU3BOAUTH BBHIYHMCICHUS, a
TaKXe BBIMOJIHATH IPYTHE 33/1a4l MaHH-
MyJMPOBaHUsI CUMBOJIaMU. OCHOBY KOM-
IbIOTEPOB o0pasyer ammaparypa
(HardWare), nmoctpoeHHasi, B OCHOBHOM,
C HCIMOJNb30BAHHEM OJIEKTPOHHBIX U
JJIEKTPOMEXaHUYECKUX 3 JIEMEHTOB U yC-
TpoucTB. [IpuHUMI HEUCTBHUS KOMIIbIO-
TEPOB COCTOUT B BBIMOJIHEHUH MIPOTPAMM
(SoftWare) — 3apaHee 3alaHHBIX, YETKO
OTIPEeNeNEHHBIX  TIOCJIEIOBATEIbHOCTEH
apu(MeTHUECKUX, JOTHUECKUX U IPYTHX
onepauui.

3aa4y MaccoBOI'O BHEIPEHUSI KOMIIBIO-
TEpOB BO Bce OOJIACTH KU3HH, CTOSIINE
nepes CTpaHaMU Kak HE0OXOAUMOE BaK-
HOE YCJIOBHE HX IpOTpecca W pa3BHUTHS,
a TaKkKe TOCIEACTBHS, KOTOpBIE OYAyT
BbI3BaAHbl 3THUM MACCOBBIM BHCIAPCHUCM
KOMIIBIOTCPOB. HCJ’IB KOMIIBIOTCPU3alUH
— yJy4llleHUe KauecTBa >KU3HU JIo/IeH 3a
cuér YBCIIMUCHUA HNPOU3BOAUTCIIBHOCTU
¥ 00JIerYeHHs YCIOBHH UX TPyAa.

CBeTdIMiicss CUMBOJI Ha DKpaHE JHC-
iesi, yKa3blBatoUIUi MO3UIINIO0, HA KOTO-
poit Oymer oToOpakaThCs CIIEMYIOMUI
BBOJIMMBIH C KJIaBUATYPHI 3HAK.

U3JIaHKE B BUJIC OJIHOTO MJIM HECKOJIBKHX
JUCTOB TEYATHOTO MaTepuana I0oro
dbopmata 0e3 CKperIeHHUS.
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JluteparypHo-
XY/A0KeCTBEHHOE
U3/1aHNe

JluteparypHo-
Xy/105KeCTBEeHHbII
JKypHAJI

Jlornueckoe
BbICKa3bIBAHHE

Maccus

MaccoBoe
uHopmMHupoBanue

ManunyasaTopsl
(13K0i CTHK, MBIIIb.
TpPeKk00JLI 1 ap.)

Me:x0n0anoTeYHbII
adonement (MBA)

MecTO0 N31aHUA

Menro
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U3JJaHKue, CcoJieprKallee IpPOU3BEACHUE
(mpou3sBeneHMsI) Xy10KECTBEHHOMN JIHUTE-

parypsl.

KypHal, COJAEpKAIUN TPOU3BEACHUS
XYJI0’)KECTBEHHOW JINTEPATYpPBI, & TAKKE
My OIUIIMCTUYECKHUE U KPUTUYECKUE CTa-
TbH U MaTCpUaJIbl.

JIro6oe NpCaIOKCHUEC, B OTHOIICHUU KO-
TOPOro MOXHO OAHO3HAYHO CKa3aTb, UC-
THUHHO OHO HJIM JIOXKHO.

ITocnemoBaTeMLHOCTL OJHOTHUITHBIX DJIe-
MEHTOB, YUCJIO KOTOPBIX (PMKCUPOBAHO U
KOTOPBIM TPHCBOCHO OJHO HMs. Kowm-
NBIOTEPHBIA 3KBHBaJeHT Tabnuubl. Ilo-
JIO)KEHHE DJIEMEHTAa B MAacCUBE OJHO-
3HAYHO OMPEEISAETCS €ro HHICKCAMH.

UH(GOPMUPOBAHKE IHUPOKOTO Kpyra MoT-
pebuteneit nHGOPMAIMK IO COLUATBEHO
3HAYNUMBbIM TEMaM.

CrienmasibHBIE YCTPOMCTBA ISl yIIpaBJie-
HUS KYpCOPOM.

aOOHEMEHT, OCHOBAHHBIM Ha HCIOJb30-
BaHUU JOKYMEHTOB M3 (POHIOB APYTHX
OuOIMOTEK NpU MX OTCYTCTBUM B JIaH-
HOM (hoH[IE.

MECTOHAXOXACHUEC HU3AAaTCIIbCTBA HWJIIH
HU3AaTCJid, BBIITYCTUBIICTO JOKYMCHT.

BrIBeIeHHBIN Ha 3 KpaH JUCILIES CIIUCOK
Pa3IUYHBIX BApUAHTOB PabOThI KOMIIbIO-
Tepa, M0 KOTOPOMY MOXHO CleJIaTh KOH-
KPETHBIH BBIOOP.



MHuororomHoe
n3aaHue

Muxkpomnpoieccop

MuKkpoxoMIbOTEP

Moaem

Momnorpadus

MyasTHMeIHA

HEMEPUOIUYECKOE H3JaHUE, COCTOsIIEe
U3 JIBYX Wik 00jiee HyMEpPOBAaHHBIX TO-
MOB, TIPEJCTaBISAIONICe COOOW EaMHON
IeJI0E TI0 COJIEPKaHUI0 U 0(hOPMIICHHIO.

IIponieccop, BBINOJIHEHHBIM B BHUIE HUH-
TerpaibHOi cxeMmbl. COCTOUT U3 Iienei
YIPAaBIEHUS, PErucTpoB, CyMMaTOpPOB,
CUYETYMKOB KOMaHJ, OYEHb OBICTPOI
naMsITi Majoro oobEma.

KomnreioTep, B KOTOPOM B KayecTBE YII-
paBIISIIOIIET0O W apu(METUYECKOro yc-
TPONCTBA MCHOJIB3YETCSI MUKPOIPOLEC-
cop

YerpoiicTBo, obecrneunBaroiee mpeood-
pa3oBaHue NH(POBBIX CUTHAIOB KOM-
nbplOTepa B TMEPEMEHHBI TOK YacTOTHI
3BYKOBOTO JaMana3zoHa (MOIYJIAILHIO), a
Takke oOparHoe mpeoOpazoBaHue (Ie-
MOIyJISIHI0). Vcrons3yeres st coenu-
HEHHS KOMIBIOTEpa C APYTUMH KOMITBIO-
TEpPHBIMU CHCTEMaMH uepe3 TesedoH-
HYIO CETb.

HAay4YHO HJIM HAYYHO-NOITYJIAPHOC KHUIK-
HOC MH3OaHUC, COACPIKAILICC IIOJHOC U
BCCCTOPOHHEC HUCCICIOBAHUC OIHOM
HpO6JIeMbI HJIW TCMbI U IPpHUHAIJIC)KAIICC
OJJHOMY WJIKM HCCKOJIbKHM aBTOpAM.

CobupaTenbHOe MOHATHE AJS pa3iny-
HBIX KOMIIBIOTEPHBIX TEXHOJIOTUH, MpHU
KOTOPBIX HCIIOJNB3YETCSI HECKOJIbKO HH-
(GOpMaIMOHHBIX Cpel, TaKuX, Kak rpa-
¢uka, Tekcrt, Buaeo, (ororpadus, 1BuU-
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MyabTuMeana-
KOMIIbIOTEP

MpbIbL

Hakonurtean Ha
JKECTKHX MArHHUT-
HBIX JHCKAaX
(BHHYECTEPCKUM
HAKONMUTEJIb)

HoyT0yk (0/10KHOT)

Hayunas
ouo0IMoOTEeKA
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Kyuecs o0pasbl (aHUMalus), 3BYKO-
Bble 3 (EKTbl, BbICOKOKAYECTBEHHOE
3BYKOBOE COIIPOBOKICHHUE.

5 TO KOMIBIOTEP, CHAOKEHHBIN ammapar-
HbBIMU M TPOTPAMMHBIMU CpPEICTBaMH,
peaNu3yIOMUMA  TEXHOJOTUIO MYJIbTH-
Meaua.

YCTpOWCTBO  yHpaBICHUS  KypPCOPOM.
Hmeer BuI HEOONBIIONW KOPOOKH, yme-
mraromencs Ha jgagoHu. CBsa3aHa ¢ KOM-
nploTepoM  kabenem. EE  nBwkeHus
TPaHCPOPMUPYIOTCS B TICPEMEIICHHS
Kypcopa 110 3 KpaHy JTUCTLUICS.

Haubonee maccoBoe 3anoMUHaroIIEe yc-
TPOHCTBO OOJBIION EMKOCTH, B KOTOPOM
HOCUTENSIMU  MHGPOpPMAlUU  SIBISIOTCS
KpYyTJble AIIOMHUHUEBBIE IIIACTUHBI —
I1aTTepsl, 00€ IMOBEPXHOCTU KOTOPBIX
MOKPBITHl CJIOEM MAarHUTHOIO Marepua-
na. Hcnons3yercss s HOCTOSIHHOTO
XpaHeHus: 0obIUX 00bEMOB MH(DOpMa-
LUU.

IlopTaTuBHBIM KOMIIBIOTEpP, II0 CBOHUM
pazMepaMm OJM3KHII K KHHUT€ KpPYIHOTO
dopmara. Ilomemaercs B mopTdens-
qurioMat. OOBIYHO KOMIUIEKTYETCS MO-
JeMoM U cHaOkaercs mpuBogom CD—
ROM.

O6ubnunoreka, obecrneyuBarolas pa3BU-
THE HayKH{; YAOBIETBOpsIoUIas HH)Op-
MAalMOHHbIE MOTPEOHOCTH HAayYHBIX Y4-
pemaeHHﬁ 1 OTACJIBHBIX JIUII, CBA3aHHBIC



Hay4Hno-Bcniomora-
TeJbHOe OudIHorpa-
(puyeckoe nmocodue

Hay4yHnoe nznanue

Hay4no-
NOIYyJIAPHOE
U3J1aHHe

Hayuno-
NOIYJIAPHBII
KypHAI

Hay4yno-
XYy/10KeCTBEHHOE
U3/1aHue

Hay4Hblii ;KypHaa

C HCCIEOOBATEIIbCKOM AEATEIbHOCTHIO
Ha OCHOBC COOTBCTCTBYIOLICTO (i)OH)Ia u
I/IH(l)OpMaLII/IOHHO-HOI/ICKOBOFO alrirapara.

oubnmorpaduueckoe mocodbue, mpemaHas-
HAYEHHOE B IMOMOIIb HAyYHO-H31aTeIIb-
CKOM JIeSITeJIbHOCTH.

U3JIaHUE, COJEPIKAILEE PE3YJIbTAThl TEO-
peTHUECKUX M (WJIM) DKCIEPUMEHTaNb-
HBIX KCCIEAOBAaHUN, a TakKe HAyIHO
MOJITOTOBJICHHBIC K ITyOJIMKAIIMA TTaMSIT-
HUKU KYJIbTYpPbl U HUCTOPHUYECKHE JOKY-
MEHTBHI.

U3JIaHUE, COJIEpIKallee CBEJIEHUS O TEO-
peTHUeCKUX ¥ (W) DKCIEPUMEHTANb-
HBIX HCCJICIOBAaHUSX B O0JIACTH HAYKH,
KyJIbTYpbl U TEXHUKH, H3JI0)KCHHBIE B
dbopMe, JOCTYMHON YHUTATEIIO-HECTICIIH-
ANCTY.

KYpHaJI, COACPKALINMA CTaTbH U MaTepH-
asbl 00 OCHOBAX HayK, O TEOPETUYECKHUX
U (MIM) SKCIIEPUMEHTAIBHBIX HCCIIE0-
BaHUAX B OOJAaCTH HAyKH, KyJbTypbl U
NPaKTUYECKOH JEATeNbHOCTH, CIIy)Xa-
LU paclpOCTPAHEHUIO 3HAHUM U CaMo-
00pa3oBaHUIO.

JUTEPATYpPHO-XY10’)KECTBEHHOE U3/JaHUE,
coJepxallee npousBeaeHue (pousBee-
HUsI), B OCHOBY KOTOPOTO IOJIOKEH Ha-
YUHBII QaxT.

KypHaJ, COAepk allui CTaTbU U MaTepH-
aJbl O TEOPETUYECKUX MCCIICIOBAHUSX, a
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HaunonajanHnas
OMOJIMOTEeKA

Henepunoanuyeckoe
U3laHue

HopmaTuBHbIi#
010/U1eTEeHb

HotHoe u3znanue
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TaK)K€ CTaTbU U MaTepHaJIbl IIPUKIAJIHO-
ro Xapakrepa, IpeJIHa3HAYeHHbIM Hayd-
HBIM pa0OTHHUKaM.

OoubimoTeka, KOTopasi B paMKax HaIHo-
HaJIbHOM (rOCyJapCTBEHHOM) Oubano-
TE€YHO-UH(OPMAIIMOHHON CHCTEMBI BBI-
noJHseT 0coOble (YHKIMU: TOTy4YECHUE
00513aTeIBHOTO 3K3EMIUIAPA JOKYMEHTOB
CTpaHbl, €e Karajorusauus u obecrede-
HUE COXPAHHOCTH, OKa3aHHWE LEHTPaJH-
30BaHHBIX WH()OPMAIMOHHO-ONOIHOTEY-
HBIX YCIyr YHTaTensiM, oOecredeHne
COXpPaHHOCTH U TIpOTIaraHja HaIMOHAIb-
HOrO KYJBTYPHOTO Hacienusi, mpoBeje-
HUE TOCYJapCTBEHHOH MOJUTHUKH B 00-
JacTH  MHGOPMALMOHHON  KYJBTYpHI,
PYKOBOJICTBO HAlIMOHAJBHBIMH KamIa-
HUSIMH TIO TIPOTIaraHje KHUTH M YTEHUS
U y4acTHE B MEXIyHapOIHBIX MPOTpaM-
Max U MPOEKTax.

HU3JJaHUC, BBIXOAAIICC OJHOKpPATHO, HE
HMCHOIICC IIPOAOJIKCHU .

O0JUIeTEeHb, COJCPXKAIIUI MaTepualIbl
HOPMAaTUBHOI'0, JUPCKTUBHOI'O HUJIM WMHC-
TPYKTHBHOTO XapakTepa, H3/1aBacMbIH,
KaK TPaBUIIO, KaKUM-JIHOO Tocynapct-
BCHHBIM OPTaHOM.

u3JaHue, OOJBIIYI0 YacTh 00beMa KOTO-
pOro 3aHMMaeT HOTHAs 3allUCh MY3bI-
KaJbHOTO MpOM3BENeHUS (Tpou3Besie-
HUM).



OoMen
AOKyMeHTaMu

Oo0mennblii Gonpg

00010uKH

Oo0padoTka
uHopmanuu

OnepaTuBHas
namathb (03Y)

O01ecTBeHHO-

nepegavya JIOKyMEHTOB IO COTJIAIICHUIO
B TIOCTOSTHHOE TIOJIb30BAaHUE W3 OIHHX
O6uOMoTeK, HHOOPMAITMOHHBIX IIEHTPOB
WIH Pa3INYHbIX OPTaHU3AINHA B IPYTHE.

doHn, npeaHa3HAUYEHHBIM 11 oOMeHa
JOKyMEHTaMH, 0e3BO3ME3/IHOI mepena-
gy Oubmmorexkam, HH(POPMAITMOHHBIM
LEHTpaM U (W) IPOAaXH UX OpraHu3a-
LUSIM U YaCTHBIM JIUIaM.

[TporpamMmel, co3iaBaeMble AJisl yIpOIIIe-
HUS pabOThl CO CIIOKHBIMHU IIPOTPaM-
MHBIMH CHCTEMaMH, TAKUMH, HapuMmep,
Kak omnepanuoHHas cucrema DOS. Onu
npeoOpa3yloT HEyAOOHBIH KOMaHIHBIN
NOJI30BATENbCKUI MHTEpdEc B Ipy-
JKECTBEHHBIH Tpaduueckuii uHTEpdEiic
win unTepgeiic Tuna "menwo". O6ono0u-
KU MIPEJOCTABIISAIOT MOJIb30BATENIO y100-
HBIM goctyn K (aitmiaM u oOmUpHBIC
CEPBHCHBIE YCIIYTH.

B undopmaruke - nmoboe npeobdpazoBa-
HHUE HHPOPMAIIMU U3 OJJHOTO BUIA B JIPY-
rOi, MPOW3BOJAMMOE IO CTporuMm Qop-
MaJIbHBIM TIPaBUIIAM.

BricTpoe 3amoMuHaromee ycTpoicTBO He
O4YeHb OOJBIIOr0 00BEMA, HETOCPEACT-
BCHHO CBSI3aHHOE C IIPOIECCOPOM |
npeIHa3HAuYCHHOE IS 3aIMCH, CYUTHIBA-
HUA W XpPaHCHUA BBIIIOJHACMBIX IIPOI-
paMM U JaHHBIX, 00padaThIBACMBbIX.

JKypHAJI, COACPIKALUI CTaTbU U MaTepu-
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NOJIUTHYECKU M
JKypHAJI

O0bemM 10KyMeHTa

0O0s13aTeIBLHBINI
IK3EMILISAP

Opranusanus

donga

OcHoBHOE 3arjIaBue

OcHoBHOI1 aBTOP
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aJlbl aKTyaJbHON 0OIIeCTBEHHO-IOIUTHU-
YECKOW TEMAaTUKH, IpeJHa3HAYCHHBIN
JUIsl ITUPOKHUX KPYTOB YUTaTEIIEH.

olmiee 4MCiIO CTpaHMll (JIUCTOB) JIOKY-
MCHTA, BK/IIO4Yasg OTACIBbHBIC JIMCTBI WUII-
JTFOCTPALNA, KapThl, IPUIT0KEHHS.

AK3EMILUISPBI Pa3-JTUUYHBIX BUIOB THPAKU-
POBAaHHBIX JTOKYMEHTOB, MOIEKAIUE T1e-
penaye NpOU3BOJUTENIMU B COOTBETCT-
BYIOIIUE YUPESKICHUS W OpraHu3allid B
MOPSAJKE U KOJUYECTBE, YCTAHOBJIECHHBIX
3akoHOM. [Ipumeuanue: 00s3aTeNbHBIMI
SK3EMIUIIP MOXET OBITh OECIIaTHBIM M
maTHeIM. becruiatHbld  —  3K3EMIULIP
KaXJIOTO IOKYMEHTa, TiepelaBaeMblii Oec-
IUIATHO B OMOIMOTpadupyronye yupex-
JIeHUs1, KpyTHble OnbIMoTeku, nHpopma-
LMOHHBIE UEHTpPBL. [MaTHbIN - 3K3eMILIAp
JIOKyMEHTOB, pacHpelessseMblX LEHTpa-
JM30BaHHO MEX]y KPYMHBIMU OMOIHOTE-
KaM#, WH()OPMAIIMOHHBIMH IIEHTpaMH M
JPYTUMH YUPEXKICHUSIMH 32 IUIaTy.

COBOKYIHOCTb HPOIIECCOB MPHEMA, y4de-
Ta, TEXHUYECKOW 00paboOTKH, pa3Mmelie-
HUS ¥ XPaHEHUS JOKYMEHTOB.

3arjiaBuc, NOMCIICHHOC IICPBBIM UJIN BbI-
JCJICHHOC HOJ'II/IFpa(l)I/I‘ICCKI/IM crocooom
Ha TUTYJIbHOM JIUCTC .

aBTOp, BHECIINNM HaWOOJBIINNA BKJIAa B
HMHTEIJICKTYyJIbHOE U XYJI0KECTBEHHOE
CoAEpKaHUE JOKYMEHTA, BbBIJCICHHBIN



OTkpbITKA

OTpaciieBas
oMOJIMOTEeKA

OtpacaeBoe
oubdaunorpaduyeckoe
nocooue

O¢puunanbHoe
u3gaHue

IIepBoe noxkosieHue
KOMIILIOTEPHOM
TeXHUKH

IMepconajnbHbIMI
KOMIIbIOTEP

cpeau IpYrux aBTOPOB CIOBECHO WU
noyirpaduueCKUMH CPEICTBAMH.

KapTOYHOE MU3JIaHHe, OTIIEUYATAaHHOE C O/
HOM W1 00€UX CTOPOH.

OubMoTeKa, ya0BIETBOpstomas nupop-
MallMOHHbIE MOTPEOHOCTH IO OIpese-
JICHHOM OTpaciii 3HAHUSI WM MTPaKTHYEC-
KOH NesATebHOCTH (0OIIeCTBEHHO-TIOJH-
TUYECKasi, Hay4YHO-TEXHHUYECKas, MeIH-
IIMHCKAsI, CEIbCKOXO3SHUCTBEHHAS M [Ip.)
Ha OCHOBE COOTBETCTBYOIIETO (OHIA U
UH(POPMALMOHHO-TTIOMCKOBOTO armapara.

oubnuorpaduueckoe mocodbue, oTpaxa-
Iolee JOKYMEHTBl M0 OIpeaeIeHHON
OTpaciy 3HAHUSI.

Hn3JaHuc, HY6J'II/IKyeM06 OT UMCHHU T'OCYy-
AapCTBCHHLBIX OPraHOB, yqpemneHHﬁ, BC-
JOMCTB HJIN 06H_[€CTBGHHBIX opraHu3sa-
HHﬁ, coacpiKalee mMarcpualibl HOpMa-
TUBHOI'O WJIM JUPCKTUBHOI'O XapaKTepa.

Mamunbl, co3manable Ha pybexke 50-x
rofioB. B cxemax MCHOIb30BaJIMCh AJIEK-
TpoHHbIE Jammbl. HabGop komaHn He-
0oJIBIIION, cxema apuMeTUKO-JIOTHYEC-
KOr0 YCTPOMCTBAa M YCTPOWCTBA yIPaB-
JeHUsl TIPOCTasi, MporpamMmHoe obecre-
YeHHE IMPAKTHUYECKH OTCYTCTBOBAJIO.
beictponeiicteue 10 — 20 ThIcsAY omnepa-
U B CEKYHIY.

MUKpOKOMITBIOTEP YHHUBEPCAIHLHOTO
HA3HAYCHMsI, PACCUYMTAHHBIM Ha OJHOTO
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IHoanporpamma

IMoxoaenus
KOMIILIOTEPOB

IlepenBu:kHast
onoIMmoTeKAa

Ilepuoguyeckoe
U3/1aHue
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IOJIB30BATCIIA H praBJ’I}ICMLII\/'I OJHHUM
YCJIOBCKOM.

CamocrosiTenbHas YacTh HPOTPaMMBI,
KOTOpasi co31aéTcs HE3aBHUCUMO OT JIPY-
I'MX YaCTeH U 3aTE€M BBI3bIBACTCS 1O MMeE-
Hu. Korja uMs moamporpaMMbl HCTIOJb-
3yeTcsl B Ka4eCTBE OINEepaTopa Mporpam-
MBI, BBIIIOJHACTCS BCS TPyIIa OMepaTo-
pOB, TPEICTABISIONMIAs TEIO MOANPOT-
pPaMMBI.

YcnoBHas, HecTporas KiaccuuKaius
BBIUUCIIUTCIILHBIX CHUCTEM [0 CTCIICHHU
pasBUTHS alapaTHBIX W MPOrPAMMHBIX
CPEIICTB, a TaKXe CIOCOOOB OOIIEHUS ¢
Humu. IlaruHanust - MopsAAKOBas HyMe-
pamus CTpaHHWII, CTOJIOIOB, TaOJHUI, WII-
JTIOCTPALUi, OTPE3KOB TEKCTa JTOKYyMEH-
Ta nuppamMu (apaOCKUMH WM PUMCKH-
MH), HHOTJ]a OyKBaMHU.

OubnmoTeKa, pacroNoKeHHAs B CIICIIUaIb-
HO 000PYAOBAaHHOM, YKOMIUIEKTOBAHHOM
TPAaHCIIOPTHOM  CpEJICTBE  (Hampumep,
OuOIMOOYC) M MEHSIOIIAs CBOE MECTOHA-
XOXJIEHHE C LEJIbI0 00CTYKUBaHUsI TeppU-
TOPHUAILHO YJAJICHHBIX OT CTAllMOHAPHOM
OUOIMOTEKH TPYII HACETICHUSI.

CepHUaIbHOE M3/IaHue, BBIXOMAIIEE Yepes
ONpe/IeJICHHbIE TPOMEXKYTKH BPEMEHH,
MTOCTOSTHHBIM JIJIS1 KaXKJIOTO TOAa YHUCIIOM
HOMEpOB (BBITYCKOB), HE MOBTOPSIIOIIN-
MHUCS TIO COJEPXKAHUIO, OJHOTHITHO
0hOpPMIICHHBIMH ~ HYMEPOBAaHHBIMH |



IlepconanbHoe 610-
Juorpapuueckoe
nocooue

Ilnakar

IToa3arojioBok
NnpeAMEeTHOM
pyOpuku

ITocTosinHas
namaTs (I13Y)

MMpuxkaagnas
nporpamMmma

(I/IJ'II/I) AaTUPOBAHHBIMH BITYyCKaMH, HUMC-
IOINIMMHU OJJWMHAaKOBBIC 3arjiaBuc.

6uobubnuorpaduueckoe mocodue, moc-
BSIIIIEHHOE OJTHOMY JIMILY.

JMCTOBOE W3/IaHME B BUJE OJHOIO WM
HECKOJIBKHX JIMCTOB IIEYaTHOIO Marepua-
Jla yCTaHOBJIEHHOTO (popmara, OTredaTaH-
HOE C OJIHOM MJIM 0OEUX CTOPOH JIUCTA.

BTOPOM M KaKIbIM IOCIECAYIOIIMNA dJe-
MEHT MHOTOYJIEHHOW NpeaMEeTHOH pyoO-
puku. IlonzaronoBku mpeameTHol pyo-
PUKH B 3aBUCHUMOCTU OT COJAEpIKAHMS
MOTYT OBITh TEMAaTHUYECKUMU, Teorpadu-
YEeCKMMH, XPOHOJOIMYECKUMH U (op-
MaJIbHBIMH, a B 3aBUCUMOCTH OT CTETIEHU
OOIIIHOCTH W TpaHUI] IPUMEHEHUS — 00-
IIMMU U CHIEIU(PUUECKUMH.

OHEpProHe3aBUCUMOE 3aIIOMUHAIOLIEE YC-
TPOMCTBO, U3rOTOBJIEHHOE B BHJE MUKPO-
cxeMbl. Mcnonb3yercs Ui XpaHeHUs 1aH-
HBIX, He TpeOyroumx m3MeHenus. Cozaep-
KaHWEe TaMATH CIEHHUAIbHBIM 00pa3oM
"3ammBaercsa” B [I13Y npu msrorosneHuu.
B II3Y naxomsTcs mporpamMma yrpasiie-
HUs paboOToOM camoro mpoueccopa, Ipor-
paMMBbl YIPpPaBJIEHUs] JUCIUIEEM, KJIaBU-
aTypoil, MPUHTEPOM, BHEIIHEH MaMATHIO,
IPOrpaMMBbl 3aIlyCKa M OCTaHOBKH KOM-
IIBIOTEPA, TECTUPOBAHUS YCTPOMCTB.

JIro0ast KOHKpETHasl IporpamMma, crocoo-
CTBYIOIIAsl PEHICHUIO KaKoW-InOo 3aaa-
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IIpunrtep

ITo1HOTEKCTOBAR
0a3a JaHHBIX

IHonyasipnoe
ondamorpaguyeckoe
nocodoue

ITocoome

Ipeamerusanus

IIpenmernasn
pyopuka

IpeameTHbIi
KaTaJjaor

IIpukHuKHOE
ondamorpaguyeckoe
nocodoue
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4y B Mpejenax JaHHOHM mpobiaeMHoi 00-
JacTu.

[TeuaTaromee ycrpoiictBo. [Ipeobpasyer
3aKOJIMPOBAHHYI0 UH(OPMAIIHIO, BEIXO-
Ay U3 Tpoleccopa, B GopMy, yaoo-
HYIO JUIsl YTeHUS Ha Oymare.

TEKCTOBas 0a3a JaHHbIX, COJCpiKallasa
IMMOJIHBIC TCKCTBI JOKYMCHTOB.

oubnuorpaduyueckoe mocobue, mpeaHas-
HAYCHHOE IS yJIOBJICTBOPCHHS TIO3HA-
BaTeJIbHBIX MHTEPECOB IIUPOKUX KPYTrOB
YUTATEIICH.

W3JaHue, MPEJHA3HAYEHHOE B ITOMOUIb
MPAKTUYECKON NIEITEIbHOCTH WM OBJIA-
JEHUIO YU4eOHON TUCUIUTUTHHOM.

olpeieieHue NpeAMETHONH PyOpUKHU AJs
IIPOM3BENIECHUS MEYaTH WIH APYroro Jo-
KyMEHTa B COOTBETCTBHUHM C €r0 COAEpIKa-
HUEM.

Kpatkast GopMyIHpoBKa npeamera (¢pak-
Ta, COOBITHSA, acleKTa u T. II.), paccMar-
pPHBaEMOro B JOKYMEHTE, IIpeIHa3HAYCH-
Hasl [T TOUCKA JOKYMEHTA.

OMOMOTEUHBII KaTayior, B KOTOpoM OuOIm-
orpau4ecKue 3arrcy PacrioNaratoTcs B all-
(haBUTHOM TIOPSIJIKE TIPEIMETHBIX PYOPHUK.

Oubnmorpaduyeckoe nocoodue, MoMerieH-
HOEe B KHHT€ M, KaKk MPaBWIO, OTpaKaro-
IIee JIOKyMEHTHI 10 €€ TEMaTHKE HUCTIONb-
30BaHHbIE, IUTUPYEMBIE U (UJIM) PEKOMEH-
TTyeMEIE.



IIpumeyanue

IIpucrareiinoe
ounbdanorpaduyeckoe
nocooue

IIponosxaromeecs
H31aHue

IIporpammHuoe
o0ecneueHue
(SoftWare)

TIceBpOoHUM
Myoaukanus

Iy6anunas
OnbaMoTeKa

IIyreBoauTe b

3JIeMeHT OMOmorpaduueckoro onucaHus,
COZIepYKAIMK JOTIOJTHUTEITbHBIC CBEICHHUS
0 JOKYMEHTE, OTHOCSIIHECS K OTACIBHBIM
obnactsaM OubIHOrpaduIecKoro omnmca-
HUS WJIH K IOKYMEHTY B LIEJIOM.

oubnuorpaduueckoe mocobue, TMome-
IIEHHOE II0C€ CTaThU M OTpa)karollee
JIOKYMEHTBI 110 €€ TEMaTHKE — UCIOJIb30-
BaHHbIE, IUTHPYEMbIE U (UIH) PEKOMEH-
ZyEMBIE.

CepHaIbHOE HU3JaHME, BBIXOSAIIEE Yepes
HEOIIpEeICIICHHbIE IPOMEXYTKH BpeMe-
HU, [10 ME€pE HAKOIUICHUs] MaTepuasa, He
HNOBTOPSIOUIMMHUCS 110 COJIEPKAaHUI0, OJI-
HOTUIHO O(OPMIICHHBIMH HYMEpOBaH-
HBIMU U (WJIM) JaTUPOBAHHBIMH BBIITYC-
KaMH, UMEIOIIMMU 0011iee 3arjaBHe.

COBOKYIIHOCTh IIPOTPaMM, BBINOJHSIC-
MBIX KOMIIBIOTEPOM, a TaKke BCs 00-
JaCTh JESTENLHOCTH MO TMPOSKTHUPOBa-
HHIO U pa3paboTKe MporpamMm.

BBIMBIIIJICHHOC HMs, KOTOPBIM aBTOP
MMOoAMNUCHIBACT NIPOU3BCACHUC

AOKYMCHT, ,Z[OCTyrIHBIfI JJI1 MaCCOBOI'O
HCIIOJIb30BaHMA.

oO1enocTynuass OubIMOTEKa, IpeaHas-
HaueHHas U yAOBJICTBOPEHHsI MH(DOP-
MAI[MOHHBIX TOTPEOHOCTEH IIUPOKUX
CJIOCB HACEJICHUSI.
CIPABOYHHK, COJIEPKAIINN CBEACHHUS O
KakoM-TH00 reorpadu4eckoM IyHKTE
WIH KyJIbTYPHO-IIPOCBETUTEILHOM y4-
129



PernonaianHoe
ondamorpaguyeckoe
nmocooue

PernonaanHbIN
KaTaJor

PexoMmennareanHoe
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nocooue

Perucrp
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pexIeHun  (MEpONpUsTHH), PACIOJIO-
KEHHbIE B YJIOOHOM JUIsl CJI€JOBaHUs
WA OCMOTpa MOpsAIKa.

oubnmorpaduyueckoe mocodue, U3TAHHOE
B OINpEIEIICHHOM peruoHe u (WiH) oT-
paxkaromee JOKYMEHTBI, KOTOpBIE CBS-
3aHbl C PETHOHOM IO IMPOMCXOXKICHHUIO,
COJICPYKAHHIO U IPYTHM MIPU3HAKAM.

OMOIMOTEYHBI KaTaJor, OTPaKAIOIIHA
JTUTEPaATypy, OTHOCSIIYIOCS IO CBOEMY
COJICP)KAHUIO K OMNPEIEICHHOMY PETHO-
HY, 1 OPTraHM30BAHHBIN B CHCTEMAaTHYeC-
KOM WJIH TIPEIMETHOM TOPSIJIKE.

oubmorpaduyeckoe mocobre, peKOMeH-
JyeMOe YUTATeNIsIM, OTpaXKaroliee JA0KY-
MEHTBI, OTOOpPaHHBIC 10 COOTBETCTBYIO-
UM COACPIKATCIIbHBIM U KaYC€CTBCHHBIM
KPHUTEPHUSIM.

CrienuanpHas 3alOMUHAIOLIAs — sIYEHKa,
BBITONHSIOMIAS (PYHKIMHU KPaTKOBPEMEH-
HOTO XPAaHEHHS YHCJA WIM KOMaHIbl U
BBIIIOJIHEHUS HAJ HUMHU HEKOTOPBIX OIle-
parmii. OTiu4aeTcss OT SUEHKH MNaMsATh
TE€M, YTO MOXKET HE TOJIBKO XPaHWUTh JIBO-
WYHBINA KOJI, HO ¥ IPE0OPa30BHIBATH €TO.

Peructp YV s xpaHeHus koja KOMaH-
IbI HA TICPUOJ BPEMEHH, HEOOXOIUMBIH
1S €€ BBINOJIHEHUS.

BOCCTAQHOBJICHME M (WIN) YJIydlleHue
AKCIUTYTAllMOHHBIX CBOWCTB, a TaKXke
(GOpMBbI U BHELITHETO BHU/IA.



PeTpocnexkTuBHOE
onbdanorpaduyeckoe
nocooue

Pedepar

PedepaTruBnoe
U3aHue

Pyopukarop

CoopHuk

CBepxoneparuBHas
namsath (KI91II)-

CBOI[HBIﬁ KaTaJor

CepuanbHoe
u31aHne

o6ubnuorpaduueckoe mocodue, oTpaxa-
IOIIee MAcCHB JIOKYMEHTOB KaKOTO-TH00
UCTOPUYECKOTO TIEPUO/IA.

COKpaIlleHHOEe OOBEKTUBHOE H3JI0KEHHE
CO/IepXaHusl JOKYMEHTa C OCHOBHBIMU
dakTorpaduIeCKUMH TaHHBIMA U BBIBO-
JAMU.

UH(QOPMALIMOHHOE W3/1aHUE, COJAepIKa-
mee YMIOpSAAOYCHHYI0 COBOKYITHOCTh
oubmorpaduuecKkux 3amucel, BKIHOYA-
IOIIMX pedepaTsl.

[IEYaTHBIM WIM PYKOIHUCHBIA JOKYMEHT,
TEKCTOM KOTOPOTO SBJISETCSA IEpPEUYCHb
IpPEMETHBIX pyOpHK.

U3JaHue, colepiKallee psax MNpou3Bele-
HUN

Ouens OpicTpoe 3Y manoro oobséma. M-
HOJIBb3YeTCs AJ1sl KOMIIEHCALMK Pa3HULIbI B
CKOpPOCTH 00paboTKH MH(OpMAIMU TPO-
[IECCOPOM M HECKOJIBKO MeHee OBICTPO-
JIEUCTBYIOIICH ONEpaTUBHOM MaMATHIO.

OMOIMOTEYHBI KaTaJoT, OTPaKAIOIIHUMA
(GOHIBI HECKOIBKHX CaMOCTOSTEIBHBIX
OMOIMOTEK MM OMOJIMOTEYHOU CEeTU pe-
rHoHa (0Tpaciu).

U3JJaHKe, BBIXOZSIEe B TEYEHUU BpeMe-
HH, IPOJIOKUTENILHOCTh KOTOPOTO 3apa-
HEe HE YCTAHOBJEHA, KaK MpaBUJIO, Hy-
MEPOBAaHHBIMH U (WIN) JaTUPOBAHHBIMU
BBIITyCKaMH (TOMaMH), UMEIOIIUMH O]~
HAKOBOE 3arjaBue.
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CucreMaTu4ecKuii
KaTaJior

CaoBapb
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CEpUAIIbHOE M3JIaHKE, BKIIFOYAIOLIEE CO-
BOKYITHOCTh TOMOB, OOBEAMHEHHBIX 00-
IIHOCTBIO 3aMbICJIA, TEMATUKH, LIEJIEBBIM
Y YWTATEJIbCKUM Ha3HAYEHUEM, BBIXOJIS-
IIUX B OJHOTHITHOM O()OPMIICHHH.

oubnuorpaduyeckass KaproTeka, OTpa-
KalolIasi MaTepuabl U3 MEPUOJHYSCKUX
U TIPOOJDKAIONINXCS U3AaHUH, COOpHHU-
KOB M OPTaHU30BaHHAS! B COOTBETCTBHH C
OINpeJieNIeHHON cucTeMOoM Kiaccuguka-
IIUH JOKYMEHTOB.

OMOIMOTEUHBIN KaTalor, B KOTOPOM
oubmuorpaduueckue 3anMcu pacroJiara-
IOTCSl 110 OTpaciisiM 3HaHHS B COOTBET-
CTBHH C OIPEICIICHHONW CHUCTEMOM Kiac-
cu(UKaIUKA JOKYMEHTOB.

CIPaBOYHOE M3/IAHUE, COEPIKaILee YIOp-
STOYCHHBIN MepPEeYeHb S3BIKOBBIX €IUHHII
(cnoB, crioBocoueTaHui, ¢ppas, TEPMUHOB,
MMEH, 3HAKOB), CHA0OKEHHBIX OTHOCSIIH-
MHUCS K HUM CIIPaBOYHBIMU TaHHBIMHU.

JUIIO WM OpraHu3allvs, CO3/IaBIlue Ipo-
U3BEJICHUE COBMECTHO C JIPYTUM ITUIIOM
(Mmuuamu), WM opraHuzanuei (opra-
HU3ALUSIMU).

OJIHOTOMHOE WJIM MHOTOTOMHOE H3JIaHuE,
colep)Kalllee BCE WIM 3HAYUTEIBHYIO
YacTh MPOW3BEJICHUNA OJHOTO WJIM Hec-
KOJIbKMX aBTOpOB, [JAlOIIee Ipe/cTaBlie-
HHE 0 ero (MX) TBOPYECTBE B IIETIOM.

oubnuoTeka, obecneuynBaromas npodec-
CHOHAJIbHBIC MOTPEOHOCTH IOJIH30BATE-



CrnenmnajanHoe
oudauorpaguyeckoe
nocooune

CnpaBo4HHK

CnpaBoyHo-
oudsmorpaguyeckn
il anmapar (CBA)

CnpaBo4yHO-
oubdanorpaduyeckoe
00cJTy:KMBaHHue
(CBO)

CnpaBouHoe
U3/1aHue

Ccblika

neit 1 uHble crenuduieckue norpedHoc-
TH OCOOBIX IPYyMI YWUTATEJIEH Ha OCHOBE
COOTBEeTCTBYMOIIEro (GoHaa u uHMOpPMA-
IIMOHHO-TIOMCKOBOTO amnmapara (maTeHT-
HO-TEXHHYECKas, HOTHas, OmOIMoTeKa
JUIS cienbix, onbnuoreka HUUW u 1. 11.).

o6ubnuorpaduueckoe mocodre KOHKPET-
HOT'O LIEJIEBOTO M YUTATEIHCKOTO Ha3Ha-
yeHUs1 (pEKOMEHIATENIbHOE, HAaydHO-
BCIIOMOTaTeNbHOe, TPO(deCCUOHATHHO-
MIPOU3BOACTBEHHOE H JIP.).

CIPaBOYHOE M3JaHMUE, HOCAIIee NpHU-
KJIaIHOM, MPaKTHUECKUIl XapakTep, UMe-
IOIIEe CUCTEMAaTHUECKYIO CTPYKTYPY WU
MIOCTPOEHHOE 1O andaBuUTy 3arjaBuit
cTaTen.

KaTaJjoru, KapToTeku, Oubnuorpadudec-
KHe MOCcOOus (CIUCKH, yKazaTeiau, 0030-
pe1). Mcione3ys crpaBodHO-OHOIHOTpa-
¢dbudeckuii anmapaT, Bl MOXETE JIETKO
HaWTH JTF000M UCTOYHUK WH(DOPMAITUH.

00CIIy’)KHBaHUE B COOTBETCTBUU C 3aIIPO-
camM notpebuteneil uHGopManuu, cBs-
3aHHOE C IPEJOCTABIECHUEM CIIPAaBOK U
Ipyrux oubarorpadUyecKux yCiyr.

H3JaHUEC, COACPKAIICC KPATKHUC CBCACHHSA
HAay4YHOI'0 WJIM IPHUKIAOAHOI'O0 XapaKTepa,
PacoJIOKCHHBIC B ITOPAIKE, y,[[06HOM JJIA
nx 6BICTpOFO OTBICKaHUA, HC MIPEa-
Ha3HA4YCHHOC AJIA CINIOIIHOI'O YTCHUA.

3alKCh, CBS3BIBAIONIAsl MEXIY CO0Oii
4acTH JOKyMeHTa, Oubiuorpaduueckue
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CrannonapHas
Ondanorexka

Cepgep

CeThb
KOMIIbIOTEPHAast
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3anucH, KiacCUu(PUKAIMOHHBIE NEICHUS,
npenMeTHele  pyopuku. [Ipumedanue:
pa3nuyarT cChUIKH «CM.», KOTOpBIE Op-
raHU3yrOT IIOMCK B HYXHOM HalIpaBJic-
Hud, U «CM. Takke», KOTOphIe oOecre-
YUBAIOT MOJHOTY IMOUCKA.

OubsmoTeKa ¢ MOCTOSHHBIM MECTOM Ha-
XOKJICHHSI ¥ 30HOH 00CITyKUBaHHUS.

BBICOKOIPOM3BOAUTENBHBIA KOMITBIOTED C
OONBIIIIM 00BEMOM BHEIIIHEH TTAMSTH, KO-
TOPBIA oOecreurBaeT 0OCTy)KUBAaHUE JIPY-
T'MX KOMITBIOTEPOB ITyTEM YIIPABIICHHS pac-
NpEJICTICHHEM  JIOPOTOCTOSIIIIAX ~ PECYPCOB
COBMECTHOTO  TOJIb30BaHUsl  (TIpOrpamm,
JTAHHBIX ¥ TIepUGEPUIAHOTO 000PYTOBAHYISA).

COBOKYITHOCTh KOMIIBIOTEPOB, COCTUHEH-
HBIX C TIOMOIIBI0 KaHAJIOB CBSI3U M CPE-
CTB KOMMYTaIlUl B €IUHYIO CUCTEMY IS
o0MeHa COOOILICHUSIMH U JOCTyIa MOJb-
30BaTesieil K TPOrpaMMHBIM, TEXHHYEC-
KUM, UH(GOPMAIIMOHHBIM M OpTaHU3aIu-
OHHBIM pecypcam cetu. [lo crenenu reo-
rpadu4ecKoro pacrnpoCTpaHEHHsI CETH
JIeNISITCS Ha JIOKaJbHbIE, TOPOJICKHE, KOp-
NopaTuBHbIE, IIo0abHble U Jp. JIokanb-
Hast ceThb (JIBC) — cBA3BIBACT psiji KOMITb-
IOTEpOB B 30HE, OTPAaHMYCHHOW Tpeaesa-
MU OJIHOW KOMHATBI, 3[aHHUS WU Tpei-
npustusi. ['mobansnas cets (I'BC) — coe-
JIUHSET KOMITBIOTEPHI, YJalEHHBIE T€O-
rpadudeckd Ha OOJIBIIME PACCTOSHUA
Ipyr oT apyra. OmiM4aercss OoT JOKajlb-
HOU ceTu OoJiee MPOTSHKEHHBIMH KOMMY-



Ckanep

CynepkoMnbrorep

Texyuiee
onbdanorpaduyeckoe
nocooune

Temarnueckas
KapToTeKa

TemaTHueckoe
ondanorpadguyeckoe
nocooue
TemaTn4eckoe
3arjaBue

HUKAIUSIMHA (CITy THUKOBBIMH, KaOeIbHBI-
MU U 1p.). ['oponckas cetb — 00cayKuBa-
€T HH(POPMAITMOHHBIE MTOTPEOHOCTH OOJTh-
IIOT0 TOPOJIA.

YeTpolceTBO I BBOJA B KOMIIBIOTED J10-
KyMEHTOB — TEKCTOB, YepTEkeH, rpadu-
KOB, PHUCYHKOB, ¢ororpaduii. Co3maér
onr(ppOBaHHOE H300pKEHHUE JOKyMEHTA
Y IIOMEIIACT €ro B MAMSTh KOMITBIOTEPA.

OueHb MOIIHBINA KOMITBIOTEP C TTPOU3BO-
auTenbHOCThIO CcBBIme 100 Meradionor
(1 meradmon — MUITMOH omepanuii
MJIaBaloIIe TOYKOM B cekyHny). [Ipen-
CTaBJIsSIET COOOM MHOTOMPOIIECCOPHBIN U
(uIM) MHOTOMAIIMHHBIA KOMILIEKC, pa-
OoTaromuii HAa OOIIYI0 MaMATh U 00IIee
10JI€ BHEIIHUX YCTPOUCTB. APXUTEKTypa
OCHOBaHa Ha HJEAX NapajUieanu3Ma Hu
KOHBEHEpU3allUK BEIYUCICHUH.

MEePUOIUIECKOE oubnuorpaduueckoe
nocoOwue, BBITYCKH KOTOPOTO PETYJISPHO
" ONCPAaTUBHO OTPAXarOT BHOBb ITOSBJIA-
IOIIHECs JIOKYMEHTBI.

6ubnuorpaduueckas KapToTeka, OTpa-
JKaromasda OOKYMCHTHI IO onpeneneHHoﬁ
TeMe, OpraHu30BaHHasi B CHCTEMaTH4ec-
KOM HWJIM NIPEAMCTHOM ITOPAIKE.

oubmorpaduueckoe mocodbue, oTpaxa-
IOIIee TOKYMEHTHI 10 OIPEIeIIeHHON Te-
Mme, pobieme.

OCHOBHOE 3arjilaBue, pacKpbIBaloIIee Te-
MaTHKy U COJIep)KaHHE JOKYMEHTA.
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[Iporpamma muii BBOJa W HM3MCHEHUS
TEKCTOBBIX JaHHBIX ()IOKYMGHTOB, KHMT,
nporpamy, ... ). ObecrneunBaeT peIaKTu-
pOBaHHME CTPOK TEKCTa, KOHTEKCTHBIN
MOWCK M 3aMEeHY YacTell TeKcTa, aBTOMa-
TUYECKYI0 HYMEpaLuIOo CTpaHHI], oOpa-
OOTKYy W HyMEpalHi0 CHOCOK, BBIPDABHU-
BaHWE KpacB a03ara, MpOBEpPKY IMPaBo-
nucaHuda CJIOB H HO)I60p CHHOHUMOB,
NOCTPOCHHE OTJIABJICHUH, pacrmedyarky
TEKCTa Ha TIPUHTEPE U JP.

Hekoropast COBOKYNHOCTb NAaHHBIX IS
[IPOrpaMMBbl, & TAK)KE€ TOYHOE OIHUCAHUE
BCEX pe3yJIbTaTOB, KOTOPBIE JOJKHA BbI-
paboTaTh mporpamMma Ha 3 TUX JAQHHBIX,
B TOM BHJE, KaK D TH Pe3yJbTaThbl JOJIXK-
HBI OBITH BbIIAHBI IPOTPAMMOM.

DTtan pemieHus 3a1a4d Ha KOMIIBIOTEPE,
B IIPOIIECCe KOTOPOro MpOBEpsieTCs pa-
00TOCTIOCOOHOCTh TPOTPAMMBI, HE CO-
JIepoKaIlei IBHBIX OITUOOK.

[TonsiTHie s3pIKa MPOTPAMMHPOBAHHUS, OII-
penensoniee CTPyKTypy KOHCTAHT, Iie-
PEMEHHBIX U JIPYTUX AJIEMEHTOB JaHHBIX,
pa3pelleHHble X 3HAUEHUs U ONepalyi,
KOTOpbIE MO>KHO HaJl HUMU BBITIOJIHST.

06]].[66 KOJNMYCCTBO IJK3CMIUIAAPOB U3a-
HUsdA, Hanc€daTaHHBIX B TCUCHUC OIHOTIO
IMPOU3BOJACTBCHHOI'O ITpOLCCCA.

CemelicTBa NPOrpaMMHO COBMECTHUMBIX
MalllUH C Pa3BUTBIMU ONEPALUOHHBIMU
cucteMamu. OGecreunBarOT MyJIBTUIIPOT-
pamMMHpOBaHue. BBICTpOIEHCTBHE BHYTpU



TUTyILHBINA JTHCT

TonkoBblii c10Bapb

Yka3zarenb (CIIUCOK,
0030p) MecTHOM
nevyaTu

Ykazareiasb K
KATAJIOry
(kapToTeke)

YuuBepcanbHast
onéanorexa

YHuBepcaibHoe
ondanorpadguyeckoe
nocooune

YciaoBHOe 3ar1aBHe

CeMEICTBA OT HECKOJIBKHX JIECATKOB
TBICSY 10 MWJITMOHOB OMeparuii B CEKyH-
ny. EMkocTs onepatuBHoi namsaTu — Hec-
KOJIbKUX COTEH THICSY CJIOB. DJIEMEHTHAS
0a3a — MHTETPAIbHBIC CXEMBI.

AJIEMEHT JOKYMEHTa, Ha KOTOPOM IIOMeE-
IIAIOT 3arjiaBue M3JaHusl, GaMUINIO aB-
TOpa, HANMEHOBaHHUE U3JaTEIbCTBA, MEC-
TO U JaTy U3JaHUs.

S3BIKOBOW CJIOBaph, Pa3bsCHAIONINN 3HA-
YEeHUE CJIOB KaKOro-nmubo s3blKa, Jaro-
IUA UM TPaMMAaTUYECKYI0 M CTHIUCTHU-
YECKYI0  XapaKTepUCTUKH, TPUMEPHI
ynoTpeOaeHus U Jpyrue CBEICHUSI.

Ooubnuorpaduueckuil ykazaTtenb (CIH-
COK, 0030p), OTpaXKalomuii JTOKYMEHTHI,
BBIMTYIIICHHBIE HA KaKOW-THOO TEPpPUTO-
pHIH WK B CTPaHE.

BCIIOMOTATENIbHBIN anmnapar, NpeaHa3Ha-
YEHHBIM U1 OpPraHu3aluy IOWCKa WH-
dbopMaruu B KaTaJlorax u KapToTeKax.

OubIMoTeKa, YAOBIETBOPAIONIAs Pa3HO-
oOpa3Hble YHUTATENbCKUE NOTPEOHOCTH
Ha OCHOBE (OHIOB, CHOPMHPOBAHHBIX
0e3 TEeMaTUYeCKUX U THIOJIOTHYSCKUX
OTpaHUYCHUH.

oubnmorpaduueckoe mocodbue, oTpaxka-
IOIlee TOKYMEHTBI 10 BCEM OTpacisim
3HAHHS.

3aryaBue, chOpMyIHPOBAHHOE COCTABHUTE-
aeM Oubiauorpaguyeckoro ONHMCaHus, B
CIlydae OTCYTCTBUSI 3aIjIaBHs HA JIOKyMEH-
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YinakoBIIUKH
(apxuBaTOpBHI)

YcrpoiictBo
ynpasJjenus (YY)

Yyeonas
OMOJIMOTEeKA

YueOHUK

YyeOHOE H3TaHHE

YyedHoe nmocooue
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T€, OHO OTPAKACTCS B KBAJPATHHIX CKOO-
kax. [[pumeuanue: B Ka4yecTBE yCIOBHOTO
3arfaBus  BBICTYNAeT TakKe Ha3BaHUE
(OpMBI My3BIKATBHOTO TIPOU3BECHUS.

[TporpamMmpbl, TO3BOJISIFOIIUE 3aMUCHIBATH
uH(poOpManKIo Ha JUCKax 0ojee IUIOTHO,
a TaKkKe OObEUHSATH KOMUU HECKOJIBKUX
(aiinoB B 0IMH apXUBHBIN (hail.

Yacte  mpoueccopa,  BBIIOJHAIOIIASL
(GYHKIMU  yIpaBleHHs yCTPOWCTBaMH
KOMIIBIOTEDA.

cIienyaibHas OMOIHOTEKa, 00eCIIEYNBAIO-
masi  yJOBIETBOPEHUE CHEIU(PHISCKUX
OnOIMOTEUHBIX MOTPEOHOCTEH MOJIb30Ba-
Tenen (YyuTarenei), BOZHUKAIOIINX B MPO-
necce y4eOHOW JISSITENIbHOCTH B IIIKOJIAX,
YUWIIHIIAX, TEXHUKYMaXx, By3ax U T. II.

yueOHOe U3JaHue, CoJepKallee U3I0xKe-
HHUE Yy4eOHOW TUCHUIUIMHEI (€€ pasfena,
YacTH), COOTBETCTBYyIOIIEE Y4eOHOM
nporpaMMe U OQUITMATBHO yTBEPIKICH-
HOC B KQUECTBE JIAHHOTO BUA U3/IaHU.

U3J]aHKue, COJEpIKallee CBEACHUS Hayd-
HOTO WJIHM TPUKIATHOTO XapakTepa, W3-
JIO’)KCHHBIE B (popMe, YIOOHOU M U3y-
YEHUS U TIPETIOaBAHMSI, H PACCYUTAHHOEC
Ha YYalIuXcsl pa3HOrO BO3pacTa U CTyTIe-
HU 00yYeHUSI.

yueOHOe U3JaHue, AOMNOJHSIIOIEee WIN
YaCTMYHO (IIOJTHOCTHIO) 3aMEHSIOIIee
y4eOHHK, O(QUIMATIBFHO YTBEPKICHHOE B
Ka4yecTBE JIaHHOTO BU/A U3JJaHUS.



Y4yeoHO-
MeTOANYecKoe
nocooune

dakrorpaduyeckas
0a3a JaHHBIX

daxrorpaduyeckas
CIpaBKa

Pdaiin

PuiabMoTeKka

donp

donorexka

yueOHOe M3JIaHKe, COepIKaIlee MaTepH-
aJIbl IO MCTOAWKE MpCHIOoAaBaHUA y‘-I€6-
HOM JUCHUIUTUHBI (€€ paszena, 4acTH)
WJIM METOJIMKE BOCITUTAHHUS.

UH(POPMAIIMOHHO-TIONCKOBAsE ~ CHCTEMA,
NpeaHa3HaYeHHass Il MOUCKa (haKTOB
WUJIU CBEIEHUI O HUX.

OTBET Ha 3ampoc, colepKamuii (akTu-
YECKUE CBEACHMUS.

HmeHoBaHHAs COBOKYMHOCTh JIFOOBIX
JaHHBIX, pa3MCIICHHAd Ha BHCIIHCM 3a-
NIOMMHAIOILIEM YCTPONCTBE M XpaHUMas,
nepecesliaeMass MU oOpabaTbiBaeMas Kak
equHoe uenoe. Mails1 MOKET conepKaTh
IpOrpaMMy, YHCJIOBBIE JAHHBIE, TEKCT,
3aKOJAMPOBAHHOE H300pakeHUe U Jp.
Nms ¢aiina peructpupyercs B KaTajore.

opraHu3anysi Wim ciyko6a (otmen Oubmm-
OTEKH), B OOS3aHHOCTb KOTOPOM BXOAUT
cOop, XpaHeHHe U MpeJocTaBIeHUE B pac-
MIOPSDKEHUE TIOJTh30BaTelie KHHEMAaTorpa-
(UIECKHX TOKyMEHTOB U BUJICOTIPOTPAMM.

YIOPSIOYEHHAsT COBOKYIHOCTH  JIOKY-
MEHTOB, COOTBETCTBYIOIIAs 33Ja4aM |
npoduiio OuOIMOTEKH, MH(DOPMAIIMOH-
HOrO IIeHTpa W TNpeAHa3HA4YeHHas Js
UCTIOJIb30BAaHUS M XPAHCHHUS.

opranuzanus Wi ciyxo6a (otaen 6uo-
JMOTEKH), B 00SI3aHHOCTh KOTOPOW BXO-
AT cOOp, XpaHEHHE M INPEIOCTaBIICHUE
B PACIOPSDKEHHE MOJIb30BaTeIeH 3BYKO-
BBIX JIOKYMEHTOB.
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yuebHoe mnocobue, cojepialliee JuTepa-
TYypPHO-XY10)KECTBEHHBIE, UCTOPUYECKHE
Y VHbIE TPOM3BEICHUS WM OTPBIBKH U3
HUX, COCTAaBJISIOIINE OOBEKT H3YyUEHUS
y4eOHOM TUCIUIIINHBI.

OMOJIMOTEYHBI KaTalor, B KOTOPOM
oubnunorpaduyeckue 3amucH pacrosara-
IOTCS 10 TOAaM M3JaHUs WIH TIePBOM
nyONMKaLuU TOKYMEHTOB.

oubnuorpaduueckoe mocodbue, B KOTO-
poM GubnHnorpaduueckue 3anucu pacmio-
JIOXKEHbI B XPOHOJIOTMH BBIXOJa B CBET U
(uM) HamucaHWsl OTPAXEHHBIX JOKY-
MEHTOB.

COBOKYMHOCTb OMOJIMOTEK, MpenCTaBIIsi-
o11asi co00M CTPYKTYPHO-LIEIOCTHOE yU-
pexaeHue, (PyHKIMOHHpYIOIIee Ha OC-
HOBE OOILEro yMpaBjieHHs, EIUHOTO
mrara, (oHIa, OPraHU3AIMOHHOTO U
texHonorunueckoro eaunctea. LIBC coc-
TOUT U3 LEHTPaIbHOM OUOIMOTEKH U
OuOIMOTEeK-(UTHUATIOB.

KOMIUIEKTOBaHHE OMOIHMOTEK-(UIHATIOB
WK ceTu OUONMOTEK OJHUM YUpexKie-
HUEM (LIEHTPAIbHBIM OPTaHOM ).

bubnuoreka, SIBASIOMIASACS PYKOBOASIIIM
IICHTPOM, M BBINOJHAIONIAs LEHTPAIN30-
BaHHBIC (DYHKIIMHU 110 OTHOLIEHHIO K OMO-
nroTekaM-punuainaM. LleHntpanbHas Ouo-
JMOTEeKa OO0ECTICYMBAET IIEHTPATH30BaH-
HOE KOMIUIEKTOBaHUE, 00pabOTKy IOKy-
MEHTOB, CIIPaBOYHO-OMOIHOrpaduIecKoe



IenTpajabHbIi
KaTaJor

Mk

YacTHoe 3arj1aBue

Yurareianb
OMOJINOTEKH

YuraabHbIH 321

YurareabcKkui
KaTajJor

YerBépTOE
NOKOJIeHHe
KOMIIbIOTEPHOI
TeXHUKH

UH(POPMAIIMOHHOE 00CTy)KHBaHHE Ha OC-
HoBe exuHoro CBhA.

OMOIMOTEeYHBIN KaTajor, OTpa)karoIlui
dboHaBl OMOIMOTEKH U BCEX ee (DrTMaaoB

[Ipuém B mporpaMMHUpOBaHHUH, TTO3BOJI-
0L MHOTOKPATHO TIOBTOPSTH OJIHY U
Ty JK€ TMOCIeA0BaTeIFHOCTh KOMaH]
(omepatopoB).

3arjaBUe€ CaMOCTOSATEIbHOW YacTH MHO-
TOTOMHOTO WJIM CEPHATBLHOTO W3IaHHS
(BBINTyCKa), OTJIMYAOIIEECS OT OOIIero
3aryaBusl.

JMIIO, TOJIB3yIoIIeecss OMOIMOTEKON Ha
OCHOBaHUHU O(pUIIMATBLHON 3alUCU B yC-
TAQHOBJICHHBIX JOKYMEHTaX.

CIIeLMaTIbHO 000pPYI0BAaHHOE MOMEIIEHHUE,
NpeHa3HaYeHHOe 11 OOCITY>KUBaHHs
quTaTeNnell TPOM3BEACHUSMH IIEYaTH U
JPYTUMHU JOKYMEHTaMH B €T0 Mpeseax

OMONMMOTEYHBII KaTayor, MpeaoCTaBIeH-
HBII B pacIOpsKEHUE YUTATEIICH.

Tenepelninee MOKOJICHHE MAIIWH, pa3pa-
6otannbiXx mociie 1970 roga. OTH KOM-
MBIOTEPHl TIPOEKTHPOBAIUCH B pacuéTe
Ha 3¢ ()EKTUBHOE HCIIOIB30BAHUE COBpE-
MEHHBIX BBICOKOYPOBHEBBIX SI3BIKOB U
YIOpPOILIEHUE Tpoliecca MporpaMMUPOBa-
HHS JJI1 KOHCUHOT'O I10JIb30BaTeIsd. De-
MEHTHas 0a3a — WHTErpajbHbIC CXEMBI.
Emrocte O3Y — nmecstku MeraGaiir.
MaimuHel 3 TOTO TOKOJICHHUS TPEACTaB-

JSI0T c000i mepcoHalIbHbIE KOMIIbIOTE-
141



YyBCcTBUTEIBHBIH
IKpPaH

HIndp xpanenus
JOKYMEHTAa

JKcnpecc-
uHopmanus

DJIEKTPOHHBII
karaJjor (9K)

DJIeKTPOHHASA MOYTA
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pBI, TUOO0 MHOTOIPOIIECCOPHBIE M (WJIN)
MHOT'OMAIIIMHHBIE KOMILIEKCHI, paboTaro-
mue Ha OOILIyI0 MaMsATh M olliee moie
BHEIIHUX YCTPOWCTB. bbICTponelicTBHe
JI0 HECKOJBKUX JECSTKOB - COTEH MMJI-
JIMOHOB OTepalyii B CEKyHY.

[To3BossieT ocCyulIecTBIATh OOLIEHHE C
KOMIIBIOTEPOM ITyTEM IPHUKOCHOBEHUS
HaJlbLIEM K ONPENEIEHHOMY MECTY 3 Kpa-
Ha MOHUTOpA.

YCIIOBHOE 0003HAUE€HUE MECTa XpaHEHHUs
JOKYMEHTa B BHJI€ COYETaHUs OyKBEH-
HbIX 1 (W1n) nudpoBbix 3HaKOB. CocTo-
UT W3 KIacCH(PMKAIMOHHOTO WHAEKCA U
aBTOPCKOTO 3HAKA.

nepuoaudeckoe pedeparuBHOE U3TAHNE,
coJiepyKaliee paclIMpeHHbIE ¥ CBOTHBIC
pedepaTbl Hanbosiee aKTyaJ bHBIX 3apy-
OEKHBIX OMYyOJMKOBAHHBIX MaTepHallOB
WIH OTEYECTBEHHBIX HEOMyOIMKOBaH-
HBIX JOKYMEHTOB, TPEOYIOIIUX oOIepa-
THUBHOTO OITOBEIICHUS.

MAaIlIMHOYATAEMBIH OMOIMOTEYHBIN KaTa-
JoT, paboTaloluil B PealbHOM PEXHME
BPEMEHHU U MPETOCTABICHHBIA B pacrop-
sODKEHHE YUTaTeIeH.

Cucrema nepechUIKH COOOLICHUI MEXITy
M0JIb30BATEIISIMUA BBIYUCIUTEIBHBIX CHC-
TeM, B KOTOpOW KoMmbloTep Oepér Ha
ce0s Bce QYHKUUH 110 XPaHEHUIO U Tiepe-
CBUJIKE COOOIICHUH.



3HIII/[KJ'[OIIC)]I/[‘-IGCKH OHOUKIIONCAUs, MaTepuajl B KOTOpOﬁ

i cJIOBaphb

DHIUKJIONEAUS

pacroyioxeH B ajahaBUTHOM MOPSIKE.

CIPAaBOYHOE W3JaHUE, COJAepiKallee B
00O0OILICHHOM BHJE OCHOBHBIE CBEACHHUS
[0 OJIHOM WMJIM BCEM OTpacCisM 3HaHUH U
IIPAKTUYECKON NEATEIbHOCTH, U3JI0KEH-
Hble B BUJE KpAaTKUX CTaTEH, pacroJio-
KEHHBIX B aJ(aBUTHOM WM CHCTEMaTH-
4ECKOM IMOPSAIKE.
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